‘ Ky boi: Uy ban nhan dan tinh Nam DPinh

Phu luc

QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH
THUQC THAM QUYEN GIAl QUYET CUA SO LAO PONG -

THUONG BINH VA XA HOI

(Kém theo Quyér dinh sé: 1573/0P-UBND ngay 23/ 8 /2022

cua Chu tich Uy ban nhan dan tinh Nam Pinh)

Phan A. DANH MUC QUY TRINH NOQI BO GIAI QUYET TTHC

TT Tén quy trinh ndi bg Ghi chu
| QUY TRINH NOQI BO THUQC THAM QUYEN QUYET PINH CUA UY BAN NHAN
DAN TINH
Linh vuc Gido duc nghé nghiép
1 | Thanh l1ap hdi dong truong trung cap cong lap
) Thay thé cha tich, thu ky, thanh vién hoi ddng trudng trung cap cong
lap
3 Mién nPiénj, cécfh chtc cha tich, thu ky, thanh vién héi dong trudng igZ;széléJl?zl\(l)gz
trung cap cong lap
4 | Coéng nhan hiéu trudng trueong trung cap tu thuc
5 | Thdi cong nhan hiéu truéng truong trung cap tu thyc
Linh vuc Viéc lam
6 HO tro tién thué nha cho nguoi lao dong dang lam viéc trong
doanh nghiép 720/Qb-UBND
7 HG tro tién thué nha cho ngudi lao dong quay tro lai thi truong lao | ngay 14/04/2022
dong
3 Ho tro ho kinh doanh ¢6 ding ky kinh doanh va c6 trong danh ba cua | 235/QD-UBND
co quan thué gap kho khan do dai dich COVID-19 ngay 26/01/2022
Linh vue Lao ddng, tién lwong - BHXH
9 | H6 trg ngudi lao dong ngung viée do dai dich COVID-19
x = " . — : - —1 235/Qb-UBND
10 Ho }rqAngucil lao dq(_)ng tam hodn t-huF: hién hop dong lao dong hoac ngdy 26/01/2022
nghi viéc khong huong luong do dai dich COVID-19
Linh vee Ngwoi ¢6 cong
1 Giai quyét ché do trg ciAp mot lan ddi voi nguoi duoc cir 1am chuyén [1381/QD-UBND
gia sang gitp Lao, Cam-pu-chia ngay 12/6/2020
g | QUY TRINH NOI BO THL‘J(:)C THAM QUYEN QUYET PINH CUA SO LAO
PONG - THUONG BINH VA XA HOI
Linh vuc Gido duc nghé nghiép
1 | Cong nh;an h?l gong qUan’tn tfu:ong.'frungA .Cari tu thuf: — 235/Q0D-UBND
5 TPay theé chu t}ch, t’hu’ ky, t?anh Xleri hoi df)ng 'qUan tri truong trung ngdy 26/01/2022
cap tu thuc, cham dut hoat dong hoi dong quan tri
Linh vue An toan lao dong
3 | Hb tro kinh phi huan luyén an toan, vé sinh lao dong cho doanh nghiép | 2640/Qb-
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TT

Tén quy trinh ngi b

Ghi chu

Giai quyét ché do bao hiém tai nan lao dong, bénh nghé nghiép cua
ngudi lao dong giao két hop dong lao dong véi nhiéu chi st dung lao
dong, gom: Hb tro chuyén d6i nghé nghiép; kham bénh, chita bénh
nghé nghiép; phuc hdi chirc ning lao dong

H3 trg chi phi kham, chita bénh nghé nghiép cho nguoi lao dong phét
hién bi bénh nghé nghiép khi da nghi huu hodc khéng con lam viéc
trong cac nghé, cdng viéc co nguy co bi bénh nghé nghiép

UBND ngay
30/10/2020

Tiép nhan dbi twong 13 ngudi chua thanh nién khong ¢ noi cu tra 6n
dinh bi ap dung bién phép gido duc tai xa, phuong, thi trin vao co so
tro gilp tré em

1446/QD-
UBND ngay
7/7/2021

Tiép nhan d6i twong bao tro x& hoi ¢ hoan canh dac biét kho khin vao
co s tro gilp xa hoi cap tinh, cap huyén

2268/Qb-
UBND ngay
14/10/2019

Linh vuc B40 v€ cham so6c tré em

Ap dung cé4c bién phap can thiép khan cip hoic tam thoi cach ly tré em
khoi moi truong hodc ngudi gy ton hai cho tré em

2268/Qb-
UBND ngay
14/10/2019

Linh vuc Quan ly lao dong nwéc ngoai

Nhan lai tién ky quy ciia doanh nghiép dua nguoi lao dong di dao tao,
nang cao trinh do, K§ nang nghé & nudc ngoai (dudi 90 ngay)

235/Qb-UBND
ngay 26/01/2022

10

Ping ky hop dong nhan lao dong thuc tap dudi 90 ngay

11

Ding ky hop dong lao dong truc tiép giao két

339/Qb-UBND
ngay 25/02/2022

Linh vue Nguai cé cbng

12

Giai quyét ché 6 mai tang phi d6i voi Cuu chién binh

13

Giai quyét ché do mai tang phi ddi véi thanh nién xung phong thoi ky
chéng phap

1381/Qb-
UBND ngay
12/6/2020

14

Tro cip hang thang dbi véi thanh nién xung phong di hoan thanh
nhiém vuy trong khang chién

15

Tro cap mot lan ddi voi thanh nién xung phong dd hoan thanh nhiém
vu trong khang chién

16

Ho so, thu tuc thuc hién ché d6 tro cap mot lan ddi vai than nhan
ngudi hoat dong khang chién duoc tang huan chuong, huy chuong chét
truéc ngay 01 thang 01 ndm 1995 ma chwa dugc huong ché 46 uu dai”

17

Thu tuc giai quyét tro cip mot lan ddi véi nguoi ¢ thanh tich tham gia
khang chién da duoc ting Bang khen ciia Thu tuéng Chinh pha, Bang
khen cua Chu tich Hoi ¢ong B truong hoic Bang khen caa Bo trudng,
Thu trudng co quan ngang bd, Thu trudng co quan thudc Chinh phu,
Bang khen cua Cha tich Uy ban nhan dan tinh, thanh phé truc thudc
Trung wong

2268/Qb-
UBND ngay
14/10/2019
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TT

Tén quy trinh ngi b

Ghi chu

18

Giai quyét ché do tro cap uu dai ddi véi than nhan liét si

19

Giai quyét ché do vu dai dbi véi vo hoic chong liét si 1y chong hoic
vo khac

20

Giai quyét ché do trg cap tho cung liét si

21

Giai quyét ché do vu dai déi véi truong hop ting hoic truy ting danh
hiéu vinh du nha nudc “Ba me Viét Nam anh hung”

22

Giai quyét ché do wu dai d6i voi Anh hung luc luong vii trang nhan
dan, Anh hung lao dong trong thai ky khang chién hién khdng cong tac
trong quan doi, cbng an

23

Cong nhan thuong binh, nguoi huong chinh sach nhu thuong binh

24

Kham giam dinh lai ty I ton thuong co thé doi véi trudng hop con sot
vét thuong, con so6t manh kim khi hoac c6 ty Ié ton thuong co thé tam
thoi hodc kham giam dinh b6 sung vét thuong va diéu chinh ché do doi
véi truong hop khong tai ngii, cong tac trong quan doi, cong an

25

Giai quyét huong thém mot ché do tro cap ddi voi thuong binh dong
thoi 1a bénh binh

26

Giai quyét ché do doi voi thuong binh dang huang ché do mat st lao
dong

27

Cong nhan ddi véi ngudi bi thuong trong chién tranh khong thudc
quan doi, cdng an

28

Lap so6 theo dbi, cip phuong tién trg gilp, dung cu chinh hinh, phuong
tién, thiét bi phuc hdi chirc nang d6i véi truong hop dang song tai gia
dinh hodc dang dugc nuoi dudng tap trung tai cac co s¢ nuodi dudng,
diéu dudng do dia phuong quan ly

29

Tiép nhan ngudi c6 céng vao co s¢ nudi dudng, diéu dudng ngudi c6
cong do tinh quan ly

30

Pua ngudi ¢ cong ddi véi truong hop dang duge nudi dudng tai co sé
nudi dudng, didu dudng ngudi co cdng do tinh quan 1y vé& nudi dudng
tai gia dinh

31

Céap bd sung hoic cap lai gidy chung nhan nguoi ¢d céng do nganh
Lao dong - Thuong binh va Xa hoi quan Iy va giay ching nhan than
nhan liét si

32

Cong nhan va giai quyét ché do wu dai nguoi hoat dong cach mang

33

Cong nhan va giai quyét ché do wu dai nguoi hoat dong khang chién bi
nhiém chét doc hoa hoc

34

Cong nhan va giai quyét ché do con dé caa ngudi hoat dong khang
chién bi nhiém chét doc hoa hoc

35

Cong nhan va giai quyét ché d6 nguoi hoat dong cach mang, khang
chién, bao vé t6 qudc, 1am nghia vu qubc té bi dich bét tu, day

768/QD-UBND
ngay 22/04/2022
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TT

Tén quy trinh ngi b

Ghi chu

36

Giai quyét ché do nguoi hoat dong khang chién giai phong dan toc,
bao vé t6 qudc va lam nghia vu qudc té

37

Giai quyét ché d6 ngudi c6 cong gitip d& cach mang

38

Giai quyét ché d6 hd trg dé theo hoc dén trinh do dai hoc tai cac co SO
gido duc thuoc hé théng gido duc quéc dan

39

Giai quyét phu cip dic biét hiang thang d6i voi thuong binh 6 ty 1é ton
thuong co thé tir 81% tro 18n, bénh binh c6 ty 1é ton thuong co thé tir
81% tro 1én

40

Huong lai ché d6 wu dai

41

Huong trg cap khi ngudi co cong dang huang tro cap uu dai tir tran

42

B6 sung tinh hinh than nhan trong ho so liét si

43

Stra d6i, b6 sung thong tin ca nhan trong ho so ngudi ¢6 cong

44

Di chuyén ho so khi nguoi huong tro cap wu dai thay doi noi thudng
tri

45

Cép trich luc hoidc sao hd so ngudi c6 cong véi cach mang

46

Di chuyén hai cét liét si dang an tang tai nghia trang liét si di noi khac
theo nguyén vong cua dai dién than nhan hoic nguoi hudng tro cap tho
cung liét st

47

Di chuyén hai cét liét si dang an tang ngoai nghia trang liét si vé an
tang tai nghia trang liét si theo nguyén vong cua dai dién than nhan
hodc ngudi huong tro cap tho cung liét si

48

Cap giay xac nhan thdng tin vé noi liét si hy sinh

768/QD-UBND
ngay 22/04/2022
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Phan B. NOI DUNG CU THE

I. QUY TRINH NQI BQO THUQC THAM QUYEN QUYET PINH CUA UY BAN NHAN DAN TINH
1. Thanh Iap héi dong trwong trung cap cong lap

- M& s6 TTHC: 1.010590.000.00.00.H40

- Tong thoi gian thuc hién: 15 (ngay l1am viéc) x 08 gio = 120 gid

Bugc | Bonvithyc | Ngudi thyc N&i dung cong viéc Thoi gian Biéu miu/két qua
thuc hién hién hién praung cong vis thuc hién g
Trung tam A LA 1] LiR . x A .
, PVHCC, N Nhan ho so™, klem tra, }}uongk dan; phan Iofu . Gidy tiép nhan ho so va hen tra
Buéc 1 Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyeén 04 gio [
XTDT& h3na Dav nahd két qua.
HTDN tinh phong Lay ngne.
Chuvén vién Kiém tra, xu 1y ho so; 40 gis - Van ban tra loi néu ho so
Budc 2 Phong Day y Tham muu dy thao két qua thu tuc hanh chinh. g khong hop 1€ (néu rd ly do).
nghé . . 2 ey 1k : . - Dy thao To trinh dé nghi; Dy
Lanh dao phong | Kiém tra, duyét, trinh lanh dao So. 08 gio thao quyét dinh.
Busc3 | S0La0dOng— 1 1o 41056 | Ky duyet trinh UBND tinh. 16 gio
TB va XH N . \ X
T To trinh kem du thao Quyeét
Bo phan Van A Iy £ N . h
Buéc4 | thu: Phong Day Chuyénvién | - Cap so, dong dau, luu ho so; 04 gio dinh.
’ nghé ' - Chuyen UBND tinh.
Phong Vanxa | Tham dinh hd so, du thao Quyét dinh trinh 13nh 20gis | D¥ thao Quyét dinh thanh lap
Van phong (VPT) dao Van phong. g Hoi dong trudng trung cap cong
, UBND tinh Lanh dao Van , o A \ . 4 . lap trong d6 ghi rd chac danh va
Buéc 5 ohong Xem xét, phé duyét dyu thao Quyet dinh 08 gio nhiém vu cia cac thanh vién.
, Léanh dao e 2 an - Quyét dinh thanh lap Hoi dong
UBND tinh UBND tinh Xem xet ky duyét Quyet dinh 08 gio trrong trung cap cong 1ap
' H so gbm:

- Van ban cua truong trung cip dé nghi thanh 1ap hoi dong truong nhiém ky dau tién hozc nhieém ky ké tiép (MAu sé 01 Phu luc ban hanh kém theo Thong tu sé 14/2021/TT-BLDTBXH).

- Van ban ctr dai dién tham gia hoi dong trudng cua cac td chirc quy dinh tai diém a khoan 3 Pidu 11 Luat Giéo duc nghe nghiép.

- Van ban ctr dai dién tham gia hoi dong~ trudng cua co quan chi quéan trudng hodc van ban cu dai dién tham gia hoi ddng truong cua co sé san xuét, kinh doanh, dich vu cé lién quan.
- Bién ban hop béu hoi déng truong (Mau sé 02 Phu luc ban hanh kem theo Thong tu $6 14/2021/TT-BLDTBXH).
- Ban sao van bang, ching chi ciia nguoi duwgce dé nghi gitt chirc danh chu tich hoi dong trudng.
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Van phong 5 Phat hanh vin ban guri két qua cho S& Lao dong .
UBND tinh vanthe | g ya xH 04 gio
: . . - Nhan két qua tir UBND tinh
Budc 6 SOTIéa\(;éd;?(T_? - Phc;]nghépay - Luu ho so, tra két qua cho Trung tdm Phuc vu | 04 gio
g hanh chinh cong, XTDT& HTDN tinh e
Trung tm Quyet dinh thanh lap Ho6i dong
Bude 7 PVHCC, Chuvén vian | - <& nhan trén phan mém két thic quy trinh 04 gis trudng trung cap cong lap
XTbT& Y - Tra két qua cho t6 chirc/ca nhan. g
HTDN tinh
2. Thay thé chi tich, thw ky, thanh vién hdi dong trwdng trung cap cong 1ap
- Mﬂé s6 TTHC: 1.010591.000.00.00.H40
- Tong thoi gian thuc hién: 15 (ngay lam viéc) x 08 gio = 120 gio
Buwéc Pon vi thuc Nguwoi thuc Theoti gian

Noi dung cdng viéc

Biéu mau/két qua

thuc hién hién hién thuc hién
Trung tam An mA 021 Lid . x A .
, PVHCC, | Nhan ho so™’, Kiém tra, hudng dan, phan loal | Gidy tiép nhan hd so va hen tra
Budc 1 Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyen 04 gio e
XThT& . N ket qua.
HTDN tinh phong Day nghe.
Chuven vién Kiém tra, xir Iy hd so; 20 qic - Vin ban tra 16i néu hd so
Buéc 2 Phong Day y Tham muu du thao T trinh va quyét dinh. 919 | khong hop I (néu rd ly do).
nghe . . 2 4 , . - Du thao To trinh dé nghi; Du
Lanh dao phong | Kiém tra, duyét, trinh 1anh dao So. 08 gio thao quyét dinh.
Budc 3 S"Tléa\‘jad;ﬁ " | LanhdaoSé | Ky duyét trinh UBND tinh. 16 gio ,
—— To trinh kem du thao Quyeét
Bo phan Van A Lo X X A -
. s Chuyénvién | - Cap so0, dong dau, luu ho so; . dinh.
Budc 4 thu; Phong 2 , 04 gio
X - Chuyén UBND tinh.
Day ngh¢
Buéc 5 Vin phong Phong Vanxd | Tham dinh ho so, du thao Quyét dinh trinh 1&nh | 20 giod | Du thao Quyét dinh thay thé chii
(2 Hp so gom:

- Van ban cia hoi dong truong dé nghi thay thé chu tich, thu ky, thanh vién hoi dong truong (Mau sé 03 Phu luc ban hanh kém theo Thong tu s 14/2021/TT- BLDTBXH).
- Bién ban hop hoi dong truong ve viée thay the chu tich, thu ky, thanh vién hoi dong truong (Mau sé 04 Phu luc ban hanh kem theo Thong tu s6 14/2021/TT- BLDTBXH).
- Truong hop thay thé chu tich hdi dong truong thi b6 sung ban sao van bang, chang chi cia nguoi duwoc dé nghi gitr chirc danh chu tich hoi dong truong.




UBND tinh (VP7) dao Van phong. tich, thu ky, thanh vién hoi dong
3 3 , _ truong trung cap cong 1ap.
Langr? sr?g\/an Xem xeét, phé duyét du thao Quyét dinh 08 gio 0 g cap cong fap
, Lanh dao e Lo R L, 4 . L 4 £ o b
UBND tinh UBND tinh Xem xet ky duyét Quyet dinh 08 gio Quyeét dinh thay the Chu tich, thu
Van phong Vin thu Phat hanh vin ban guri két qua cho S& Lao dong 04 qis E}(J’ 0 th:g h C\(f)lr:an Ig()l dong truong
UBND tinh ~TBva XH g g cap tong fap.
: . A - Nhan két qua tir UBND tinh
Budc 6 SOTIéa\C;adf(T_? h Phc;n%g)ay - Luu ho so, tra két qua cho Trung tdm Phuc vu | 04 gio
g hanh chinh cong, XTDT& HTDN tinh
Trung tam Quyet dinh.
. PVHCC, . .. | -Xéc nhan trén phan mém két thic quy trinh |
Bude 7 XTPT& Chuyénvien 114 két qua cho t6 chuc/ca nhan. 04 gio
HTDN tinh

3. Mién nhiém, cach chirc chii tich, thw ky, thanh vién hdi dong trwong trung cap cong lap

- M s6 TTHC: 1.010592.000.00.00.H40

- Tong thoi gian thuc hién: 15 (ngay lam viéc) x 08 gio = 120 gid

Budc Bon vj thyc Ngudi thyc N@i dung cdng viéc Thot gian Biéu mau/két qua
thuc hién hién hién o1 dung cong vie thuc hién g
Trung tam An mA 8] Lid . x A .
Nhan ho so*”, kiém tra, huong dan, phan loai Lk o LA . \
Budc 1 ;\4;%2 Chuyén vién | theo quy dinh, cip nhat vao phan mém chuyén | 04 giod Sétayutéllep nhan ho so va hen tra
HTDN tinh phong Day nghe. e
Phona Da Kiém tra, xir Iy hd so; - Van ban tra 16i néu hd so
Budc 2 0 ghé 24 Chuyén vién | Tham muu dy thao T trinh, Dy thao quyét| 40 gio khong hop 1€ (néu rd ly do).
g dinh _ Dy thao To trinh dé nghi; Du

BI'Hd so gbm:
- Van ban cua hoi dong truong dé nghi mién nhigm, cach chirc chu tich, thu ky, thanh vién hoi dong truong, trong d6 néu ré 1y do mién nhig¢m, cach chirc (Mau s6 05 Phu luc ban hanh kem
theo Thong tu s6 14/2021/TT-BLDTBXH). ‘ , ,
- Bién ban hop hoi dong truong ve vige mién nhiém, cach chic chu tich, thu ky, thanh vién hoi déng truong (Mau sé 06 Phu luc ban hanh kém theo Théng tu s6 14/2021/TT-BLDTBXH).

- Cac van ban, giay to chitng minh lién quan. . ) )
* Chu tich, thu ky va thanh vién hoi dong truong la cong chirc, vién chire: Chu tich, thu ky va thanh vién hoi dong truong c6 quyet dinh thai gii chic v, mi&n nhiém, cach chuc theo cac quyét
dinh vé nhan su thi hdi dong truong cé van ban dé nghi co quan chu quan truong quyét dinh mién nhiém, cach chirc trong hoi dong truong.
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Lanh dao phong | Kiém tra, duyét, trinh lanh dao So. 08 gid | thao quyét dinh.
Busc3 | S0k dONg— I da0So | KY duyét trinh UBND tinh. 16 gio
TB va XH L \ , %
PP To trinh kem dy thao Quyeét
Bo phan Van A in LA X U . )
, . Chuyénvién | - Cap so, dong dau, luu ho so; 04 gio dinh.
Budc 4 thu; Phon‘g _ Chuvén UBND tinh
Day nghd uye inh.
Phong Vanxa | Tham dinh hd so, du thao Quyét dinh trinh 14nh 20 gi | D thio Quyét dinh mién nhiém,
Vin phong (VPT) dao Van phong. g céch chirc chi tich, thu ky, thanh
i 3 3 L oL . vién hoi dong truong trung ca
UBND tinh Langfgﬁgvan Xem xét, phé duyét du thao Quyet dinh 08 gio cong |§$ ong fruong 9 b
Budc 5 . .
, Lanh dao oL . L a . Quyét dinh mién nhiém, céch
UBND tinh UBND tinh Xem xet ky duyet Quyet dinh 08 gio chirc chu tich, thu ky, thanh vién
Van phong 5 Phat hanh vin ban gui két qua cho S¢ Lao dong . hoi dong truong trung cap cong
UBND tinh vanthe | g v xH 04910 | 1ap,
: R A - Nhan két qua tir UBND tinh
Buéc 6 SGTLBaSad;')(T_? B Ph?]ng;rlpay - Luu ho so, tra két qua cho Trung tam Phyc vu | 04 gio
ghe hanh chinh cong, XTDT& HTDN tinh )
Trung tam Quyet dinh.
, PVHCC, ... | -Xa&c nhan trén phan mém két thic quy trinh -
Buoc 7 XTDT& Chuyenvien | ;' két qua cho té chirc/ca nhan. 04 916
HTDN tinh
4. Cong nhan higu truéng trwong trung cap tw thuc
- Mé s6 TTHC: 1.010595.000.00.00.H40
- Tong thoi gian thyc hién: 15 (ngay lam viéc) x 08 gio = 120 gio
Buwéc Pon vi thuc Nguwoi thuc n R i Thot gian 2 x X .
thuc hién hién hién Noi dung cong viéc thurc hién Bieu mau/ket qua
. Nhan ho sot”!, kiém tra, huéng dan, phan loai S S ‘ :
. Trung tam N . A U O 2  \ Giay tiep nhan ho so va hen tra
Budc 1 Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyeén 04 gio Lo o
PVHCC, A A ket qua.
phong Day nghé.
1 H$ so gom:

- Van ban cua hdi ddng quan tri hoac thanh vién duy nhét s¢ hitu truong dé nghi céng nhan hiéu trueng (MAu sé 12 Phu luc ban hanh kém theo Thong tu s6 14/2021/TT-BLDTBXH).




XThT&
HTDN tinh
Chuvén vién Kiém tra, xu 1y ho so; 40 gis |- Van ban tra loi néu ho so
Bugco | Phong Day Y Tham muu du thao két qua thi tuc hanh chinh. g khong hop 1€ (néu r3 1y do).
nghé . R .2 Ny n1 1 \ -\ - Du thao To trinh dé nghi; Du
Lanh dao phong | Kiém tra, duyét, trinh 1anh dao So. 08 gio thao quyét dinh.
Bugc3 | o0 Laodong— | o 4a0Se | Ky duyét trinh UBND tinh, 16 gio
TB va XH L \ , %
PP To trinh kem dy thao Quyeét
Bo phan Van A I X A . -
. \ Chuyénvién | - Cap so, dong dau, luu ho so; 04 gio | dinh.
Buoc 4 thu; Phong 2 ,
X - Chuyén UBND tinh.
Day nghé
] ‘ Phong Van xa Thamfhnh |‘10 so, du thao Quyet dinh trinh 1&nh 20 giv Du thao Quyét dinh Cong nhan
Van phong (VP7) dao Van phong. hia \ . 2
UBNDtinh | Lanh dao Van o : . Ieu truong truong trung cap tu
hon Xem xét, phé duyét du thao Quyet dinh 08 gio thuc.
Buge S hnh 620
UBND tinh UBND tinh Xem xét ky duyét Quyét dinh 08 gio Quyét dinh Céng nhan hieu
Vin phong ) Phat hanh vin ban gui két qua cho S& Lao dong .| truong truong trung cap tu thuc.
UBND tinh Vanthu | 75 va xH 04 gio
X - Nhan két qua tir UBND tinh
. So Lao dong — Phong Day an ;et quaqtu:A’U . tin A ‘
Budc 6 TB va XH nghd - Luu ho so, tra ket qua cho Trung tdm Phuc vu 04 gio
hanh chinh cong, XTDT& HTDN tinh )
Trung tam o Quyet dinh.
. PVHCC, A s - X&c nhan trén phan mém ket thuc quy trinh N
Buae 7 XTPT& Chuyenvien 1 _rrs két qua cho t6 chtrc/ca nhan. 04 gio
HTDN tinh

- Bién ban hop hoi dong quan tri d& nghi cong nhan higu truong (Mau s6 13 Phy luc ban hanh kém theo Thong tu s6 14/2021/TT-BLDTBXH).
- Ban sao van bang, chuang chi dao tao, boi dudng cta nguoi dugc dé nghi cdng nhan gitr chic hiéu truong.




10

5. Thdi cdng nhan hi¢u trwéng truwdng trung cap tu thuc
- Ma s6 TTHC: 1.010596.000.00.00.H40
- Tong thoi gian thuc hién: 15 (ngay lam viéc) x 08 gio = 120 gio

Burge Don vithyc | Ngudi thyc N@i dung cdng viéc Thoi gian Biéu mau/két qua
thuc hién hién hién ol aung cong vis thuc hién g
Trung tam ~ A [5] .2 , X A .
, PVHCC, o Nhan ho 507, klem trAa, }\nmngk dan,A phan IOKaI - Gidy tiép nhan hé so va hen tra
Budéc 1 Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyén 04 gio Ly o
XTPT& hong Dav naha két qua.
HTDN tinh phong Lay ngne.
~ .. | Kiém tra, xir Iy ho so; . - Van ban tra 10i néu ho so
, Phong Day | CUYENVIEN | 1 om muu du thao két qua this tac hanh chinh. 40919 |y hong hop 12 (néu 16 1y do).
Budc 2 N po \ R X ..
nghé Lanh dao .2 e et 1x \ . - Du thao To trinh dé nghi; Du
X Kiem tra, duyét, trinh lanh dao Sé. 08 gio . L. 4
phong thao quyet dinh.
. So Lao dong — | . , N q . To trinh kém du thao Quyét
Buoc 3 TB va XH Lanh dao S¢ | Ky duyét trinh UBND tinh. 16 gio dinh.
, BO phan Van |\ en vien | - Cép sé, déng déu, lru hb so: 04 gio
Budc 4 thu; Phong 2 ,
X - Chuyén UBND tinh.
Day ngh¢
Phong Vin xa | Tham dinh hé so, du thao Quyét dinh trinh 14nh 20 4o ,
Vin phong (VP7) | dao Van phong. g Quyét dinh Thoi cang nhan higu
UBND tinh Lanh r?c‘?r? Van Xem xét, phé duyét du thao Quyét dinh 08 gic truong trudong trung cap tu thuc
Buoe S Lfnh 620
UBND tinh UBND tinh Ky duyét Quyet dinh 08 gio Quyét dinh Théi céng nhan hiéu
Vin phong } Phat hanh vin ban gui két qua cho So Lao dong .| truéng truong trung cap tu thuc
UBND tinh Vanthe | 1p s xH 04 gio
7 . . - Nhan két qua tir UBND tinh
Budc 6 SOTIéa\(;ad;rE - Phc:]ré%éDay - Luu hd so, tra két qua cho Trung tdm Phuc vu | 04 gi& | Quyét dinh.
hanh chinh cong, XTDT& HTDN tinh
BT Hb so gom:

- Van ban cua hoi ¢dng quan tri hoc thanh vién duy nhat s¢ hitu truong dé nghi thdi cong nhan hiéu truong (Mau sé 14 Phu luc ban hanh kém theo Théng tu sé 14/2021/tT-BLDTBXH).

- Bién ban hop hoi ddng quan tri d& nghi théi cong nhan hiéu truang (Mau sb 15 Phy luc ban hanh kém theo Théng tu sé 14/2021/TT-BLDTBXH).
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Budc 7

Trung tdm
PVHCC,
XTbT&

HTDN tinh

Chuyén vién

- Xéc nhan trén phan mém két thac quy trinh
- Tra két qua cho t6 chirc/c4 nhan.

04 gio

6. Hd tro tién thué nha cho ngudi lao dong dang lam viéc trong doanh nghiép
- M& s6 TTHC: 3.000204.000.00.00.H40
- Tong thai gian thuc hién: 09 ngay 1am viéc x 08 gio = 72 gio (11 ngay lam viée ddi véi truong hop doanh nghiép phai tién hanh xac minh);
trong d6: Doanh nghiép: truong hop khong phai xac minh: 03 ngay lam viéc, truong hop phai xac minh: 05 ngay lam viéc; Co quan bao hiém
x4 hoi: 2 ngay; UBND cip huyén: 2 ngay; S Lao dong - TB va XH, UBND tinh: 2 ngay

Budgc Don vi thye | Ngudi thyc Néi dung cong viéc Thoi gian Biéu mau/két qua
thuc hign hién hién ol dung cong vie thuc hign .
B85 ph3 Nhan ho so, kiém tra, huéng dan, phan loai theo
0 phan ) . s A A X 1A
cnras o s | quy dinh, cap nhat vao phan mém chuyén bo
Mot cura " R N
phan chuyén mon.
dzzgquLBa?/a Kiém tra, xir Iy ho so;
Buocl | UBNDhuyén |  XH Tham muu dy thio ket qua thii tuc hanh chinh 16 gio | Lap danh sach theo quy dinh
Lanh dao , n .
huyen Ky duyét danh sach
B6 phan Cap so, dong dau, luu ho so;
“Méfcﬁ:a” Chuyén két qua cho So Lao dong - TB va XH
i qua Trung tam PVHCC, XTDT&HTDN tinh
Trung tam o
, PVHCC, ~ .~ | Nhan hé so'™, kiém tra, phan loai theo quy dinh, .| Gidy tiép nhan hd so va hen tra
Bugc 2 XTDT& | CNUYENVIEN | o vén phong Lao dong TL - BHXH. 01gio |yt qua
HTDN tinh
Bude 3 Phong Lao | a0 o | Kiemtra, xi Iy ho so; 03gid |- Van ban tra 15i néu ho so
dong TL - y Tham muu du thao két qua thu tuc hanh chinh khong hop 1€ (néu rd ly do)
51 45 so gdm:

- Méu s6 01 tai Phu luc ban hanh kém theo Quyét dinh s6 08/2022/QP-TTg
- Mau s6 02 tai Phy luc ban hanh kém theo Quyét dinh s6 08/2022/QD-TTg.
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BHXH Lanh dao 7 - Du thao to trinh, Danh sach
L Kiém tra, duyét, trinh 1anh dao S¢ ngudi lao dong dé nghi hd trg
phong 3 A a
tien thué nha
Budc 4 S‘erBa\‘;éd%Q " | Lanh dao S¢ | Ky duyét trinh UBND tinh 0191 | T4 trinh, du thao quyét dinh
Bo phan Van L X 4. X A
T s ~ .~ | - Cap so, dong dau, luu ho so; .
Buégc 5 thu:,APhong Lao | Chuyénvien | _ Chuyén, to trinh, du thao quyét dinh dén 01 gio
dong TL - UBND tinh
BHXH
Phong Vin x3 | Tham dinh ho so, du thao Quyét dinh trinh 14nh 02 4o ’
Van phong (VP7) dao Van phong. g Du thao Quyet dinh phé duyét
UBND tinh Lanhr:igr? Van Xem xét, phé duyét du thao Quyét dinh 02 gio danh sach va kinh phi ho trg
Budc 6 Lgnh d%o : 02 gio
UBND tinh UBND tinh Xem xet, ky duyet Quyet dinh Quyét dinh phé duyét danh sach
Van phong Vin thu Phat hanh van ban guri két qua cho S¢ Lao dong 02 gio | vakinh phi ho trg
UBND tinh —TB va XH
So Lao dong - | Fhong Lao | - Nhan ket qua tir UBND tinh
Budc 7 TB va XHg dong TL - | - Luu ho so, tra két qua cho Trung tdm Phuc vu | 04 gio
BHXH hanh chinh céng, XTDT& HTDN tinh ’
Trung tdm L ’ Quyet dinh.
. PVHCC, ~_ .. | -Xac nhan trén phan mem két thac quy trinh .
Bude 8 XTDT& | CMUWEMVIEN | o két qua cho t chirc/ca nhan. 0l gio
HTDN tinh

7. Hd tro tién thué nha cho ngudi lae ddng quay tré lai thi truwong lao dong

- M& s6 TTHC: 3.000205.000.00.00.H40

- Tong thoi gian thyc hién: 09 ngay lam viéc x 08 gio = 72 gid (11 ngay lam di véi truong hop doanh nghiép phai tién hanh xac minh);
trong d6: Doanh nghiép: truong hop khdng phai xac minh: 03 ngay lam viéce, truong hop phai xac minh: 05 ngay 1am viéc; Co quan bao hiém
x& hoi: 2 ngay; UBND cap huyén: 2 ngay; Sé Lao dong — TB va XH, UBND tinh: 2 ngay

Budc
thuc hién

Pon vi thuc
hién

Nguwoi thuc
hién

N@i dung cong viéc

Thot gian
thuc hién

Biéu mau/két qua
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Nhan hé so, kiém tra, hudng dan, phan loai theo

“BQA ph?n” quy dinh, cap nhat vao phan mém chuyén bo
Mot cura " R "
phan chuyén mon.
Phong Lao 2 s 1 A e
dong - Kiem tra, xir ly h9 SOZ o \ ]
Buscl | UBNDhuyén | TB&xH | |hammuudy thio ket qua thu tuc hanh chinh 16 gio | Lap danh sach theo quy dinh
Lanh dao . . ,
huyen Ky duyét danh sach
B phan Cap SQ, dépg dau, luu ho so;
“Mé'?cfxa” Chuyén két qua cho S¢ Lao dong — TB va XH
i qua Trung tam PVHCC, XTDT&HTDN tinh
Trung tdm ‘ 7 o ‘
Bude 2 PVHCC, Chuvén vien | Nhan ho sot’, kiém tra, phan loai theo quy dinh, OLgic | Gidy tiép nhan ho so va hen tra
XTbT& y chuyén phong Lao dong TL - BHXH. g ket qua
HTDN tinh
Chuvén vién Kiém tra, xtr Iy ho 50; - Vin ban tra 1oi néu hd so
Phong Lao y Tham muu du thao két qua thu tuc hanh chinh . khéng hop 1€ (néu r6 ly do)
. n 03 gio TN .
Budc 3 dong TL - Lanh dao - Dy thao to trinh, Danh sach
BHXH h()n. Kiém tra, duyét, trinh 1anh dao S¢& ngux‘}i lao dong dé nghi ho tro
phong ticn thué nha
Busc4 | >0 | Lanh dao So | Ky duyst trinh UBND tinh 01 gio
B phén Van CCAn & dano dA A o T& trinh, du thao quyét dinh
. thu; Phong Lao | Chuyén vién Cap 30, donfg da\u , Iuu ho 59 L < 01 gio ' et
Budc 5 A - Chuyén, to trinh, du thao quyét dinh dén
dong TL - UBND tinh
BHXH
Phong Vin xa | Tham dinh hé so, du thao Quyét dinh trinh 14nh 02 gid
Budc 6 Van phong (VPT7) dao Van phong. g Dy thao Quyet dinh phé duyét
UBND tinh | Lanh dao Van LA A : L g 02 gid | danh sach va kinh phi hd tro
ohong Xem xét, phé duyét du thao Quyet dinh
T H5 so gdm:

- Méu s6 01 tai Phu luc ban hanh kém theo Quyét dinh s6 08/2022/QP-TTg
- Mau s6 03 tai Phy luc ban hanh kém theo Quyét dinh s6 08/2022/QD-TTg.
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. Lanh dao e v A s 02 gio
UBND tinh UBND tinh Xem xet ky duyét Quyet dinh Quyét dinh phé duyét danh sach
Van phong Vin the Phat hanh vian ban gui két qua cho S¢ Lao dong - 02 giod | vakinh phi ho tro
UBND tinh TB va XH
7 5 Phong Lao | - Nhan két qua tr UBND tinh
. So Lao dong — n A . 1A \ A .
Budc 7 TB va XH dong TL - |- Luu ho so, tra két qua cho Trung tdm Phuc vu 01 gio
BHXH hanh chinh c6ng, XTDT& HTDN tinh
Trung tam - Quyét dinh.
. PVHCC, ~_ .~ | - Xac nhan trén phan mém két thac quy trinh .
Bude 8 XTPT& Chuyenvien | s ét qua cho t6 chirc/ca nhan. 01 gio
HTDN tinh

8. Hd tro hé kinh doanh c6 ding ky kinh doanh va cé trong danh ba ciia co' quan thué gip khé khiin do dai dich COVID-19
- M4 s6 TTHC: 1.008362.000.00.00.H40
- Tong thai gian thuc hién: 09 ngay l1am viéc x 08 gio = 72 gid trong d6: UBND cap x4: 3 ngay; Co quan thué: 2 ngay; UBND cap huyén: 2
ngay; S¢ Lao dong - TB va XH, UBND tinh: 2 ngay

Bugc | Ponvithyc | Ngudi thyc N3i dung cong vigc Thoi gian Bidu miu/két qua
thuc hién hién hién ol dung cong vis thuc hién g
A Nhan ho so, kiém tra, huéng dan, phan loai theo
Bo phan ) . RN A A X 1A
wnras o 5 | quy dinh, cap nhat vao phan mém chuyén bo
Mot cua - A N
phan chuyén mon.
. « Bo phan Kiém tra, xir Iy ho so; | Xéc nhan vé viéc tam ngung
Bugc 1 UBND xa chuyén mén | Tham muu du thao két qua tha tuc hanh chinh. 24 gio kinh doanh cua ho kinh doanh.
Lanh dao Ky duyét ban khai.
Bo phan Cap so, dong dau, luu ho so; ,
“Mot ctra” | Chuyén két qua cho Chi cuc Thue.
Buéc2 | Chicuc Thué Bophan | ) dinh gtri UBND huyén. 16 gio Xac nhan danh sach.
chuyén mon
A pn Nhan hé so, kiém tra, huéng dan, phan loai theo
B phan quy dinh, cap nhat vao phan mém chuyén bo
Buéc3 | UBND huyén “Mot ctra” 16 gio Lap danh sach theo quy dinh

phan chuyén mon.

Phong Lao

Kiém tra, xir Iy ho so;
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dong - Tham muu dy thao két qua thu tuc hanh chinh
TB&XH
Lanh dao , R .
huyen Ky duyét danh sach
B phan Cap S@, dépg dau, luu ho so;
“M-@f’c | Chuyén két qua cho S¢ Lao dong — TB va XH
: qua Trung tdm PVHCC, XTDT&HTDN tinh
Trung tam g
. PVHCC, .| Nhan hd so'® kiém tra, phan loai theo quy dinh, .| Gidy tiép nhan hd so va hen tra
Buge 4 XTPT& Chuyén vien chuyén phong Lao dong TL - BHXH. 0Lgio |4 qua
HTDN tinh
. R Klém tra, XU |y h6 SO; - Van ban tra loi néu hé SO
Phong Lao | CHUYENVIEN | py 2w du thao két qua thi tuc hanh chinh 03gis | KNOng hop I¢ (néu 161y do)
Buoc 5 dong TL - - - Du thao to tr‘mh, Danh sach
BHXH Lanhdao |\ vaira duyét, trinh 1anh dao S¢ nguoi lao dong de nghi ho tro
phong ’ i ’ tien thué nha
Budc 6 S"Tléa\‘jadiﬁ " | Lanh dao S | Ky duyét trinh UBND tinh 01 gio
BO phe,\m Van ~ .. |-Cap sd, dong dau, luu hd so; To trinh, dy thao quyét dinh
. thu; Phong Lao | Chuyén vién FON X L, 4 X .
Budc 7 dong TL - - Chuyén, to trinh, duy thao quyéet dinh den 01 gio
BHXH UBND tinh
Phong Vin xi | Tham dinh hé so, du thao Quyét dinh trinh 14nh 02 gic ’
Vin phong (VP7) | dao Vin phong. g Dy thio Quyét dinh phé duyét
UBND tinh Lanhr:igr? Van Xem xét, phé duyét du thao Quyét dinh 02 givr danh séach va kinh phi ho trg
Bugc 8 Linh dio 02 gio
UBNDTNh | ygND tinh | &M et kY duyet Quyet dinh Quyét dinh phé duyét danh sach
Van phong Vin thu Phat hanh van ban gui két qua cho S¢ Lao dong 02 gio | va kinh phi ho trg
UBND tinh —TB va XH
1 H5 so gdm:

Mau sé 11 tai Phy luc sira d6i, bo sung mot s mau tai phu luc caa Quyét dinh sé 23/2021/QD-TTg ban hanh kém theo Quyét dinh s6 33/2021/QD-TTg.
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S6 Lao dong Phong Lao | - Nhan |§ét qua tir UBND tinh
Budc 9 TB vi XH dong TL - | - Luu ho so, tra két qua cho Trung tdm Phuc vu 01 gio
BHXH hanh chinh c6ng, XTDT& HTDN tinh
Trung tam o ’
. PVHCC, ~_ .. | -Xac nhan trén phan mém két thdc quy trinh .
Bude 10 XTPT& Chuyen vien | _ Tra két qua cho t6 chtrc/ca nhan. 01 gio
HTDN tinh

Quyét

dinh cua UBND tinh.

9. Hé tro ngudi lao dong ngirng viée do dai dich COVID-19

- M& s6 TTHC: 2.002399.000.00.00.H40

- Téng thoi gian thyc hién: 06 ngay 1am viéc x 08 gio = 48 gid (trong d6: Co quan bao hiém xa hoi: 2 ngay; UBND cap huyén: 2 ngay; So
Lao dong - TB va XH: 2 ngay; UBND tinh: 2 ngay)

Buéc
thuc hién

Pon vi thuc
hién

Nguwoi thuc
hién

Noi dung cdng viéc

Thot gian
thuc hién

Biéu mau/két qua

Bo phan
“Mot cira”

Nhan ho so, kiém tra, hudng dan, phan loai theo
quy dinh, cap nhat vao phan mém chuyén bo
phan chuyén mon.

Phong Lao 2 1 R
dong — TB va Kiém tra, xur Iy ho so;

Buocl | UBNDhuyén | XH Tham muu dy thio ket qua thii tuc hanh chinh 16 gio | Lap danh sach theo quy dinh

Liﬁl;gr?o Ky duyét danh sach

B I'ﬁén Cap Sé, dong dau, Ivu ho so;
MFCu: ., | Chuyén két qua cho S¢ Lao dong — TB va XH
PR qua Trung tam PVHCC, XTDT&HTDN tinh
Trung tam han hd ol ki han loai nh i4v ti&n nhan ha \ .
Buée 2 PVHCC Chuyén vién Nhan ho so™, kiém tra, phan loai theo quy dinh, 01 gio Giay tiep nhan h6 so va hen tra
XTDT&’ chuyén phong Lao dong TL - BHXH. ket qua

BT HS so gom:

- Danh s&ch ngudi lao dong c6 xéc nhan cia co quan bao hiém x& hoi theo Mau s6 06 tai Phu luc ban hanh kém theo Quyét dinh s6 23/2021/Qb-TTg. ’
- Truong hop thuge doi twong quy dinh tai khoan 2 bicu 18 Quyct dinh nay thi bo sung thém ban saomot trong cac giay to sau: Giay to chirng minh nguoi lao dong dang mang thai; Giay
khai sinh hodc Giay chirng sinh cua tré em; Giay chirng nhan nudi con nudi; Quyét dinh giao, nhan cham soc thay thé tré em cta co quan cd tham quyén.
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HTDN tinh
Chuvén vien Kiém tra, xu 1y ho so; - Van ban tra loi néu ho so
Phong Lao y Tham muu du thao két qua tha tuc hanh chinh . khong hop 1€ (néu rd Iy do)
A 03 gio hao t& trinh h sach
Budc 3 dong TL - Lanh dao By - Du:.t ao to trln‘, Dap sac
BHXH L Kiém tra, duyét, trinh lanh dao S¢& nguoi lao dong d¢ nghi ho trg
phong X A ps
tien thué nha
Budc 4 S"Tléaf;ad;rl‘j’ ~ | Lanhdao So | Ky duyét trinh UBND tinh 019151 1 trinh, du thao quyét dinh
Bo phén Van Ao KX s A A
T s A oA - Cap so, dong dau, luu ho so; .\
Buscs | 1w PhongLao | Chuyenvien | Chuyén, to trinh, dy thao quyét dinh dén 01 gio
dong TL - UBND tinh
BHXH
Phong Vin xi | Tham dinh hé so, du thao Quyét dinh trinh 14nh 02 gid ’
Van phong (VPT) dao Van phong. g Du thao Quyet dinh phé duyét
UBND tinh Lanl;r:igr(])gVan Xem xét, phé duyét du thao Quyét dinh 02 gio danh s&ch va kinh phi ho trg
Budc 6 , Lanh dao A . o 02 gio
UBND tinh UBND tinh Xem xet ky duyét Quyet dinh Quyét dinh phé duyét danh sach
Van phong Vin thur Phat hanh van ban gui két qua cho S¢ Lao dong 02 gio | vakinh phi ho trg
UBND tinh —TB va XH
: . Phong Lao | - Nhan két qua tir UBND tinh
. So Lao dong — n A Y LA ) A .
Budc 7 TB vi XH dong TL - |- Luu ho so, tra két qua cho Trung tdm Phuc vu 01 gio
BHXH hanh chinh cong, XTDT& HTDN tinh
Trung tam Quyet dinh.
. PVHCC, .~ | - Xé&c nhan trén phan mém két thac quy trinh -
Bude 8 XTPT& Chuyenvien | k& qua cho td chirc/ca nhan. 01 gio

HTDN tinh
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10. H(;),tr(_)’ ngudi lao dong tam hodn thuc hién hep dong lae ddng hoic nghi viéc khong hwéng lwong do dai dich COVID-19
- Mé s6 TTHC: 1.008360.000.00.00.H40 7 ,
- Tong thoi gian thyc hién: 06 ngay lam viéc x 08 gio = 48 gio (trong do: Co quan bao hiém xa hoi: 2 ngay; UBND cap huyén: 2 ngay; So

Lao dong — TB va XH, UBND tinh: 2 ngay)

Bwoc

Pon vi thuc

Nguwoi thuc

Noi dung cong viéc

Thot gian

Biéu mau/két qua

thuc hién hién hién thwc hién
. pn Nhan ho so, kiém tra, huéng dan, phan loai theo
BO phan . A A N p A 2 A
cnras o s | quy dinh, cap nhat vao phan mém chuyén bo
Mot cura - n A
phan chuyén mon.
dg:grlngg(\)/a Kieém tra, xir Iy ho so;
Buécl | UBND huyén XH Tham muu dy thao ket qua thu tuc hanh chinh 16 gio Lap danh sach theo quy dinh
Lanh dao , n .
huyen Ky duyét danh sach
B4 phan Cap S@, dépg dau, luu ho so;
“Méfcﬁ:a” Chuyén két qua cho S¢ Lao dong — TB va XH
i qua Trung tam PVHCC, XTDT&HTDN tinh
Trung tam ‘ 7 o ‘
Budc 2 PVHCC, Chuven vien | Nhan ho sot% kiém tra, phan loai theo quy dinh, oLgis | Giay tiép nhan ho so va hen tra
XTPT& y chuyén phong Lao dong TL - BHXH. g két qua
HTDN tinh
X .| Kiémtra, xir 1y hd so; - Van ban tra I5i néu hd so
, Phong Lao | Chuyenvien |py . i du tho két qua this tuc hanh chinh 03gis | khong hop I (néu 16 1y do)
Budc 3 dong TL - = AN ,
BHXH Lanh dao Ki duvét trinh linh dao S¢ - Dy thao to trlnh, Danh ~sach
phong om tra, duyet, trinh fanh dao So nguoi lao dong dé nghi ho trg

[0 HE so gom:

- Ban sao van ban thoa thuan tam hodn thuc hién hop déng lao dong, nghi viéc khéng huang lwong. Truong hep do dich bénh hodc nguyén nhan bét kha khéng khdng thé thoa thuan béng
van ban, nguoi sir dung lao dong va ngudi lao dong cé thé thoa thuan bang céc hinh thirc khac (qua dién thoai, tin nhin, thu dién ti,...), sau khi ¢ su thdng nhit thoa thuan vé viéc tam
ho&n thyc hién hop dong lao dong, nghi viéc khong huang lwong gitra hai bén thi nguai st dung lao dong ghi rd cach thirc thoa thuan vao cot “Ghi chi” tai Mau s 05 ban hanh kém theo
Quyét dinh nay va chiu trach nhiém vé tinh chinh xac cua noi dung thoa thuan.
- Danh sach nguai lao dong c6 x&c nhan cua co quan bao hiém xa hoi theo Mau sé 05 tai Phy luc ban hanh kém theo Quyét dinh s6 23/2021/QD-TTg;

- Truong hop thudc ddi tugng quy dinh tai khoan 2 Diéu 14 Quyét dinh nay thi bo sung thém ban sao mot trong cac gidy to sau: Gidy to ching minh nguoi lao dong dang mang thai; Gidy
khai sinh hodc Gidy chung sinh cua tré em; Gidy ching nhan nudi con nudi; Quyét dinh giao, nhan cham séc thay thé tré em cua co quan 6 tham quyén.”



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=123991
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tién thué nha

Budc 4 S"Tléa\‘;éd;-)(?j] ~ | Lanhda0Sé | Ky duyét trinh UBND tinh 01916 | 75 trinh, dy thio quyét dinh
Bo phan Van L X 4. X A
T s ~ .~ | - Cap so, dong dau, luu ho so; .
Buscs | 1w PhongLao | Chuyénvien | Chuyén, to trinh, dy thao quyét dinh dén 01 gio
dong TL. - UBND tinh
BHXH !
Phong Vin xa | Tham dinh hé so, du thao Quyét dinh trinh 14nh -
. . 02 gio ,
Vin phong (VPT7) dao Vén phong. Dy thao Quyét dinh phé duyeét
UBND tinh Lanl;fgr(])gVan Xem xét, phé duyét du thao Quyét dinh 02 gic danh séach va kinh phi ho trg
Budc 6 Lanh dao
UBND tinh N Xem xét ky duyét Quyet dinh 02 gio _ . ,
UBND tinh | Quyét dinh phé duygt danh sach
Van phong Vin thur Phat hanh van ban gui két qua cho S¢ Lao dong 02 gio | va kinh phi hd trg
UBND tinh —TB va XH
St Lao dong . | Phong Lao | - Nhan két qua tir UBND tinh
Budc 7 T \(;a ;)(I—QI] dong TL - | - Luu ho so, tra két qua cho Trung tdm Phuyc vu 01 gio
BHXH hanh chinh cong, XTDT& HTDN tinh
Trung tam Quyet dinh.
. PVHCC, ~_ .~ | - X&c nhan trén phan mém két thac quy trinh .
Bude 8 XTPT& Chuyénvien | é qua cho td chirc/ca nhan. 01 gio
HTDN tinh

11. Giai quyét ché dé tro cAp mét lan ddi véi ngwoi dwoc cir 1am chuyén gia sang giip Lao, Cim-pu-chia
- Ma s6 TTHC: 1.004964.000.00.00.H40 ’
- Tong thoi gian thyc hién: 25 ngay lam viéc x 08 gio = 200 gio (UBND cap x&: 15 ngay; Phong LDTBXH: 05 ngay; S¢ Lao dong - TB va

XH, UBND tinh: 05 ngay)

Burge Don vi thyc | Ngudi thyc N@i dung cong viéc Thai gian Biéu mau/két qua
thuc hign hién hién ol dung cong vie thuc hign q
Buéc1 | UBND chp xa “B({ ph?n” Nhan ho SO’,Aklem Atra, puongkdan,kphan IoaA! thec3 120 gio X,ac nhan ban khai va lap danh
Mot clra quy dinh, cap nhat vao phan mém chuyén bd sach
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phan chuyén mon.

Bophan | Kiem tra, xir Iy ho so;

chuyén mén | Tham muu du thao két qua thu tuc hanh chinh
Lanh dao Ky duyét ban khai
B phan Cap so0, dong dau, luu ho so;

“Mot cua”

Chuyén két qua cho Phong Lao dong — TB va
XH huyén

Bophan | Nhan ho so, kiém tra, phan loai theo quy dinh,
“Mot cra” | chuyén bo phan chuyén mon.
Phong Lao B6 phan Kiém tra, xu 1y ho so; ,
, . g . | chuyén mén | Tham muu du thao két qua thu tuc hanh chinh . Lap danh sach kém giay to quy
Budc 2 dong — TB va = > ~ - 40 gio )
. Lanh dao Ky duyét danh sach dinh
XH huyén T4 =7 4 .
B phan Cap S0, dopg dau, luu ho so;
“Mot cira” Chuyén ket qua cho S¢ Lao dong - TB va XH
' qua Trung tdm PVHCC, XTDT&HTDN tinh
Trung tam
, PVHCC, ... | Nhan ho sot*¥, kiém tra, phan loai theo quy dinh, .| Gidy tiép nhan ho so va hen tra
Bude 3 XTPT& Chuyen vien chuyén phong Ngudi ¢ cong. 02410 |4 qua
HTDN tinh
Chuvén vién Kiém tra, xir Iy ho 50 12 gic ‘ ’
Busc 4 Phong Nguoi ¢ y Tham muu du thao két qua thu tuc hanh chinh g - Dy thao van ban d¢ nghi; quyeét
cobn 3 2 ; dinh.
9 Lgﬁgfgo Kiem tra, duyét, trinh lanh dao S& 02 gio '

1 H$ so gom:
- 01 To khai ciia d6i tuong. Truong hop ddi tugng quy dinh tai Khoan 2 Diéu 1 Quyét dinh s6 62/2015/QD-TTg ngay 04/2/2015 da chét truse ngay Quyét dinh nay cd hiéu lyc thi than
nhan tryc tiép cua ddi twong lap To khai;
- Quyét dinh ctr ddi twong sang 1am chuyén gia tai Lao, Cam-pu-chi-a; Quyét dinh vé& nudc (ban chinh hoic ban sao cua co quan cé thim quyén);

- Quyét dinh nghi huu hozc nghi viéc do mét st lao dong (ban chinh hoic ban sao cua co quan c6 tham quyén) cua ngudi da nghi huu hodc nghi viéc do mét stc lao dong;

- Quyét dinh nghi viéc cho huong ché @6 huu tri hodc Quyét dinh thdi viéc va hd su ly lich khai trude khi nghi viée chd huéng ché do huu tri hoidc thoi viéc cd xac nhan cua co quan quan
ly (ban chinh hozc ban sao cua co quan c6 tham quyén) cua ngudi nghi viéc chd huéng ché do huu tri hoic thdi viéc;
- Xé&c nhan cua co quan c6 tham quyén vé thai gian thuc té cua ddi teong duoc cir sang 1am chuyén gia tai Lao, Cam-pu-chi-a déi véi ddi twong thiéu gidy to quy dinh tai diém b Khoan 1
Diéu 4 Quyét dinh s6 57/2013/QD-TTg hoic ban sao dwgc ching thyuc tir ban chinh hoac ban sao (kém theo ban chinh dé déi chiéu) ly lich Bang vién hozc Iy lich can bg, cong chuc, vién
chirc khai truéc ngay 01/01/1995, ma trong do6 ¢6 khai thoi gian dwoc cir [am chuyén gia tai Lao va Cam-pu-chi-a theo quy dinh tai Biéu 1 Quyét dinh s 62/2015/QD-TTg;

- Gidy 1y quyén ciia cc than nhén tryc tiép cua ddi tugng cho mot ngudi ding tén 1am thii tuc huong trg cap ddi vai truong hop ddi tugng da chét nhung con cac than nhan tryc tiép.
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, S¢ Laodong— | . ~ 7 s : 02 gid | Van ban dé nghi kém dy thao
Budc 5 TB vi XH Lanh dao S¢ | Ky duyét trinh UBND tinh Quyét dinh
Bo phan Van Chuven vien |~ Cap 863 doéng dau, luu ho so; , , 02 qio
Budc 6 thu; Phong y - Chuyén, to trinh, du thao quyét dinh dén g
Nguoi co cong UBND tinh
Phong Van xa | Tham dinh, du thao Quyét dinh trinh lanh dao 06 4o ,
Van phong (VP7) Vian phong UBND tinh phé duyét. g Dy thao Quyét dinh huong tro
UBND tinh Lanh dao Van | Xem xét, phé duyét du thao Quyét dinh trinh 04 gio cap mot lan
Busc 7 Lgﬂ}cl)r:igao lanh dao UBND tinh ky duyét. ’ g
UBND tinh UBND tinh Xem xét, ky duyét du thao Quyeét dinh Quyét dinh huéng tro cp mot
Van phong Vin the Phat hanh van ban gui két qua cho S¢ Lao dong - 02 gio lan
UBND tinh TB va XH
| S6'Laodong— | Phong Nguoi |~ nan ket qua tr UBND tinh X )
Budc 8 TB va XH ¢6 cong - Luu ho so, tra ket qua cho Trung tdm Phuc vu 02 gio
hanh chinh cong, XTDT& HTDN tinh )
Trung tam - Nhan két qua tir UBND tinh Quyet dinh.
, PVHCC, A n A Y 1A \ A .
Budc 9 XTDT& Chuyénvién |- Luu ho so, tra két qua cho Trung tdm Phuc vu | 02 gio

HTDN tinh

hanh chinh cong, XTDT& HTDN tinh
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I1. THU TUC HANH CHINH THUQC THAM QUYEN QUYET PINH CUA SO LAO PONG -THUONG BINH VA XA HOI
1. Cong nhan hai ddng quan tri trwong trung cp tw thuc

- M& s6 TTHC: 1.010593.000.00.00.H40

- Tong thoi gian thuc hién: 15 (ngay 1am viéc) x 08 gio = 120 gid

Burge Don vithyc | Ngudi thyc N@i dung cdng viéc Thoigian Biéu mau/két qua
thwc hién hién hién plaung cong vis thuc hién g
Trungtén1 ~ A [12] i , X A .
, PVHCC, . |Nhan ho so™, lf'em tra, puongk dan’; phan Ioga' . Gidy tiép nhan hd so va hen tra
Budc 1 Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyén 04 gio Lo
XTbT& hona Dav naha ket qua
HTDN tinh pnong Lay nghe.
Chuvan vién Kiem tra, xir Iy ho so; 84 gi> | - Dy thao quyét dinh cong nhan.
Buse 2 Phong Day y Tham muu dy thao két qua thu tuc hanh chinh - Trong thoi han 3 ngay c6 van
nghé i » _ ban tra 16i néu ho so khéng h
gne Lanhdao |\ ix tra duyet, trinh lanh dao So 08 gy | o [ra 101 NEU NG S0 Khong hop
phong lé
. S¢ Lao dong — | . . , S 2 s 16 gid> | Quyét dinh céng nhan hoi dong
Bude 3 TB va XH Lanh dao 56| Ky duyet Quyet dinh quan tri trudng trung cap tu thuc
Budc 4 'iﬁﬁ'hgﬁo\;an Chuyén vién | - Cép s6, dong déu, luu hd so; 04 gid
» Fhong _Tra két qua cho Trung tam PVHCC
Day nghé X, 1 . o A
~ Quyet dinh cia So Lao dong —
Trung tam . ‘ , TB va XH
Budc 5 PVHCC, Chuven vien |~ Xac nhén trén phan mem ket thuc quy trinh; 04 gis
XTbT& y - Tra ket qua TTHC cho cé nhan/to chuc g
HTDN tinh

02 HG so gdm:

- Vin ban dé nghi cong nhan hoi dong quan tri, néu rd quy trinh xéc dinh cac thanh vién hoi dong quan tri:

+ Pi v6i nhiém Ky dau tién: Van ban cua ngudi dai dién hop phép caa thanh vién dirng tén thanh lap trudng (Mau sé 07 Phu luc ban hanh kém theo Thong tu s6 14/2021/TT-

BLDTBXH).

+ Pdi véi nhiem ky ké tiép: Van ban cua hoi dong quan tri ddi véi d& nghi cdng nhan hoi dong quan tri nhiém ky ké tiép (Mau sé 07 Phy luc ban hanh kém theo Thong tu s6 14/2021/TT-

BLDTBXH).

- Vin ban ctr dai dién tham gia hoi dong quan tri cua S& Lao dong - Thuong binh va Xa hoi noi trudng dit tru sé chinh hodc van ban cir dai dién tham gia hoi ddng quan tri cia co s& san
xuat, kinh doanh, dich vu cé lién quan. ) )
- Vian ban cur dai dién tham gia hdi dong quan tri cta cac to chirc dang, doan thé, d6i ngii nha gido.

- Bién ban hop bau hoi déng quan tri (Mau s6 08 Phu luc ban hanh kém theo Thong tu sb 14/2021/TT-BLDTBXH).
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2. Thi tuc thay thé chi tich, thw ky, thanh vién hdi dong quén tri trudng trung cap tu thyc, cham dit hoat déng hdi dong quan tri
- Mﬂé s6 TTHC: 1.010594.000.00.00.H40
- Tong thoi gian thuc hién: 15 (ngay lam viéc) x 08 gio = 120 gio

Buéc | Ponvithyc | Ngudi thyc Ni dung cong viéc That gian Bidu mAu/két qua
thuc hién hién hién praung cong vis thuc hién d
Trung tam A RA o131 ik . x A .
, PVHCC, | Nhan h6 so"", kiém tra, huéng dan, phan loai .| Gidy tiép nhan hd so va hen tra
Budéc 1 Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyén 04 gio Xy o
XTDT& A b két qua
HTDN tinh phong 2ay ngne.
Chuven vign | Kiém tra, i 1y ho so 84 gio 'T(Onghfh";] JNan 3 ngay é'fe o
, Phong Day y Tham muu dy thao két qua thi tuc hanh chinh ngay nhan No so) co van ban tra
Buéc 2 nahs l6i néu ho so khong hop 1€ (néu
o Lanhdao |\ tra duyet, trinh lanh dao S6 0ggiv |MOWdo)
phong ’ i : - Dy thao quyét dinh
. S¢ Lao dong — | . . \ e L . 16 gid | Quyét dinh thay thé hoac cham
Buge 3 TB va XH Lanh dao S¢ | Ky duyét Quyet dinh durt hoat dong hdi dong quan tri
Bo phan Vin . .. |-Cap sd, dong dau, luu ho so; |
Budc 4 thu; Phong Chuyenvien | két qua cho Trung tam PVHCC, 04 gio
Day nghe XTDT&HTDN tinh Quyét dinh cua S¢ Lao dong —
Trung tam ‘ . ) TB va XH
Buéc 5 PVHCC, Chuven vien |~ Xac nhéan trén phan mém keét thl]g quy trinh; 04 qis
XThT& y - Tra két qua TTHC cho cé nhan/té chuc g
HTDN tinh

(31 H$ so gom:
a) Ho so dé nghi thay thé chu tich, thu ky, thanh vién hoi ddng quan tri
- Vin ban d& nghi thay thé chi tich, thu ky, thanh vién hoi dong quan tri (Mau sé 09 Phu lyc ban hanh kém theo Théng tu s6 14/2021/TT-BLDTBXH).

- Bién ban hop hoi dong quan tri v& viéc thay thé cha tich, thu ky, thanh vién hoi ddng quan tri (Mau s6 10 Phy luc ban hanh kém theo Thong tu s6 14/2021/TT-BLDTBXH).

b) H& so dé nghi cham dut hoat dong hoi ddng quan tri

- Viin ban ciia thanh vién duy nhét so hiru treong dé nghi cham diit hoat dong cua hoi dong quan tri (Mau s 11 Phu luc ban hanh kém theo Thong tw s6 14/2021/TT-BLDTBXH).
- Céc giay to lién quan dén viéc chuyén nhugng von.
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3. Hé trg kinh phi huan luyén an toan, vé sinh lao ddng cho doanh nghiép
- Ma so TTHC: 2.000111.000.00.00.H40
- Tong thoi gian thyuc hién: 20 (ngay lam viéc) x 08 gio = 160 gio

Bugc | Ponvithyc | Ngudi thyc N&i dung cong viéc Thargian Bidu méu/két qui
thuc hién hién hién paung cong vis thuc hién g
Trung tam A WA [14] ik . x A .
, PVHCC, . |Nhan h6 so™*, kiém tra, huong dan, phan loai | Gidy tiép nhan hd so va hen tra
Budc 1 Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyén 08 gio [
e Phong VL-ATLD ket qua
HTDN tinh g '
. Chuyén vién Klvem tra,\ XU Iy,ho 503 Tham muu dy thao ket qua 80 gio - Dy thao van ban tra 16i néu hd
. Phong VL- tha tuc hanh chinh . oAt N,
Budc 2 ATLD [anh dao so khong hop 1€ (néu r6 ly do);
?)h(‘)nga Kiém tra, duyét, trinh 1anh dao S& 08 gio - Du thao quyét dinh ho tro.
. S¢ Lao dong — | . . . o L e . Quyét dinh hd tro (hoic van ban
Buéc 3 TB va XH Lanh dao S¢ | Ky duyét Quyét dinh (hoac van ban tra 1oi) 16 gio tr 1)
B6 phan Vian - CAp 50, dong dau, luu ho so.
Budc 4 | thu; Phong VL | Chuyénvién |- Tra két qua cho Trung tam PVHCC, XTDT & 04 gio
“ATLD HTDN tinh Quyét dinh cua S¢ Lao dong —
Trung tam . . . TB va XH
Bude 5 PVHCC, Chuven vien |~ Xac nhén trén phan mem ket thuc quy trinh; 04 qis
XTbT& y - Tra ket qua TTHC cho cé nhan/to chuc g
HTDN tinh

4 HE so gom:

- Vin ban dé nghi hd tro huin luyén theo Mau s6 11 tai Phu luc cia Nghi dinh s 88/2020/NB-CP ngay 28 thang 7 nam 2020.

- Ban sao cAc ho so, ching tir chitg minh viéc to chie huan luyén theo quy dinh cua phép luat va cac chi phi thyc té ¢6 lién quan dén viéc huan luyén an toan, vé sinh lao dong cho cac
doi tugng dé nghi ho trg



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=122467
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4. Giai quyét ché a6 bao hiém tai nan lae ddng, bénh nghé nghiép ciia ngudi lao ddng giao két hop dong lao dong véi nhiéu chi sir
dung lao ddng, gdm: Hb tro chuyén déi nghé nghiép; kham bénh, chira bénh nghé nghiép; phuc héi chire niing lao dong

- M4 s6 TTHC: 2.002341.000.00.00.H40

- Tong thoi gian thuc hién: 5 (ngay lam viéc) x 08 gio = 40 gio

Bugc | Ponvithyc | Ngudi thyc N&i dung cong viéc Thorgian Bidu méu/két qui
thuc hign hién hién ol dung cong vie thuc hién g
Trung tdm [15]
Nhan hd sol® kiém tra, huong dan, phan loai
Buéc 1 PVHCC, Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyén | 04 gio Gidy tiep nhan ho so va hen tr
XTDT& Phong VL-ATLD ket qua
HTDN tinh g '
A i Klemtraxulyhoso 20 gio L
) Phong VL- Chuyenvien | o mum du thao két qua thu tuc hanh chinh - Dy thao van ban tra 1o1 néu ho
Budc 2 ATLD - so khong hop 1€ (néu rd ly do);
Lgﬂ%fgo Kiém tra, duyét, trinh lanh dao S& 04 gio | - Du thio quyet dinh hd tro;
Busc3 | 020009 | panhdao Ss | Ky duyét Quyét dinh (hogc van ban tra loi) 04910 | Quyét dinh h tro
Bo phan Van - Cap s, dong dau, luu ho so.
Budc 4 | thu; Phong VL | Chuyénvién |- Tra két qua cho Trung tdm PVHCC, 04 gio
- ATTr IJan am XTDT&HTDN Quyét dinh cia S¢ Lao dong —
TB va XH
. PVHCC, .~ | - X&c nhan trén phan mém két thic quy trinh; .‘
Buoc 5 XTDbT& Chuyénvién | _ Tra két qua TTHC cho c& nhan/té chirc 04 gio
HTDN tinh

51 15 so gom:
- H3 trg chuyén déi nghé nghiép: Vn ban ciia ngudi sir dung lao dong dé nghi hd tro kinh phi dao tao chuyén doi nghé nghiép cho ngudi lao dong bi tai nan lao dong, bénh nghé nghiép theo MAu s6 03 tai

Phu luc cia Nghi dinh so 88/2020/ND-CP ngay 28/7/2020; Ban sao c6 ching thuc Bién ban giam dinh muc suy giam kha nang lao dong ctia Hoi déng giam dinh y khoa; Ban sao c6 chung thuc cac ching tir
thanh toan céc chi phi dao tao theo quy dinh

- H3 tro kinh phi kham bénh nghé nghiép: Vin ban d& nghi hd tro kinh phi kham bénh nghé nghiép theo Mau sé 05 tai Phu luc ciia Nghi dinh s 88/2020/ND-CP ngay 28/7/2020; Ban sao ¢ ching thuc hd so
bénh nghé& nghiép cua co sé kham bénh, chita bénh nghé nghi¢p; Ban sao chiing tir thanh toan cac chi phi kham bénh nghé nghiép theo quy dinh

- H tro kinh phi chita bénh nghe nghiép:Vin ban d& nghi hd tro kinh phi chira bénh nghe nghi¢p cho nguoi lao dong theo Mau s 07 tai Phu luc ciia Nghi dinh sé 88/2020/NB-CP ngay 28/7/2020; Ban sao c6
chang thuc hd so xac dinh méc bénh nghé nghiép cua co s& kham bénh, chira bénh nghé nghiép; Ban sao gidy ra vién hodc trich sao hd so bénh an sau khi chira bénh nghé nghiép; Ban sao chimng tir thanh toan
chi phi chira bénh nghé nghiép.

- Hb trg kinh phi phuc hdi chirc ning: Vian ban dé nghi hd trg kinh phi phuc hdi chire ning lao dong cho ngudi lao dong theo MAu sé 09 tai Phy luc ciia Nghi dinh s 88/2020/ND-CP ngay 28/7/2020; Ban sao
¢6 chirng thuc gidy chuyén vién dén don vi phuc hdi chirc nang lao dong ciia co s& kham bénh, chita bénh déi vai truong hop phai chuyén vién; ddi véi trudng hop bénh vién cé khoa phuc hdi chie ning, ban
sa0 ¢ ching thuc bénh an ¢ noi dung chuyén bénh nhan vé khoa phuc héi chire ning; Ban sao ching tir thanh toan chi phi phuc hdi chiic nang, khéng bao gom kinh phi cho trang thiét bi hd trg phuc hoi
chirc nang.


https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=122468
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5. Hd tro chi phi kham, chira bénh nghé nghiép cho nguoi lao dong phat hién bi bénh nghé nghiép khi da nghi huu hoic khong con
lam viéc trong cac nghé, cong viée ¢é nguy co bi bénh nghé nghiép

- M4 s6 TTHC: 2.002343.000.00.00.H40

- Tong thoi gian thuc hién: 10 (ngay 1am viéc) x 08 gior = 80 gid. ( S& Lao dong-TBvaXH: 05 ngay, Co quan Bao hiém x& hoi: 05 ngay)

Bwoc

Pon vi thuc

Nguwoi thuc

Noi dung cong viéc

Thoi gian

Biéu mau/két qua

thwc hién hién hién thwc hién
Trung tam A WA 161 LiA . x A .
, PVHCC, _|Nhanho so” %, kiém tra, hugng dan, phan loai | Giy tiép nhan hd so va hen tra
Budc 1 Chuyén vién | theo quy dinh, cap nhat vao phan meém chuyén 04 gio e
XThT& he ket qua
HTDN tinh P ong VL-ATLD.
. .. | Kiémtra, xit Iy hd so; 20 gio e e as A LA
. ' J - Dy thao van ban tra loi néu ho
. Phong VL- Chuyen vien Tham muu du thao két qua thu tuc hanh chinh . A s 4n.
Buéc 2 ATLD [anh dao so khong hop 1€ (néu rd ly do);
;ﬁong Kiém tra, duyét, trinh lanh dao S& 04 gi> | - Du thao quyét dinh h tro.
) S¢ Lao dong — N ) S . L 04 gid | Quyét dinh hd tro (hoic van ban
B N Lanh K nh (h ntral o i :
uoc 3 TB va XH anh dao S& y duyét Quyet dinh (hodc van ban tra 16i) tra 15i).
B6 phan Vian . .. |-Céapsbd, dong dau, luu ho so; a
R huyén vién . A 4
Budc 4 thu; Phong Chuyenvien | _ Tra ket qua cho Trung tam PVHCC, 04.gio
VL'ATIjD XTDT&HTDN tinh Quyét dinh cua S¢ Lao dong —
Trung tdm C TB va XH
Busc 5 PVHCC, Chuvén vien |~ Xac nhan trén phan mém két thac quy trinh; 04 aidy
XTDT& y - Tra két qua TTHC cho ca nhan/té chirc g
HTDN tinh

(181 HG so gom:
- Pon d& nghi h tro chi phi kham, chita bénh nghé nghiép ciia ngudi lao dong theo Miu sé 02 tai Phu luc cua Nghi dinh s 88/2020/NB-CP ngdy 28/7/2020 dbi véi ngudi lao dong da
nghi huu hoic thdi viéc; hodc vin ban cia ngudi st dung lao dong noi nguoi lao dong dang lam viéc theo Mau sb 5 cua Nghi dinh sé 88/2020/ND-CP ngay 28/7/2020 va ban sao cé chirng
thuc hd so xac dinh mic bénh nghé nghiép cua co sé kham bénh, chira bénh nghé nghiép, ddi véi truedng hop ngudi lao dong chuyén dén 1am viéc cho ngudi st dung lao dong khéc

- Ban sao c6 chung thuc hd so bénh nghé nghiép caa co s& khdm bénh, chita bénh nghé nghiép va ban sao ¢ ching thuc hd so xac dinh méc bénh nghé nghiép cua co s& khdm bénh, chita
bénh nghé nghiép.
- Ban sao giay ra vién hoic trich sao hd so bénh an sau khi diéu tri bénh nghé nghiép.

- Ban chinh chiing tir thanh toan cac chi phi kham, diéu tri bénh nghé nghiép theo quy dinh.
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6. Tiép nhan ddi twong 13 ngwdi chua thanh nién khong c¢é noi cw tra 6n dinh bi 4p dung bién phap gido duc tai xa, phwong,
thi tran vao co sé tro gitp tré em
- M4 s6 TTHC: 1.001310.000.00.00.H40
- Tong thoi gian thyc hién: 3 (ngay 1am viéc) x 08 gior = 24 gio, trong d6: (UBND cip x4: 01 ngay; Phong LDTBXH: 01 ngay; So Lao
dong - TB va XH: 01 ngay)

Budc Bon vithyc | Ngudi thyc Néi dung cdng viéc Thot gian Biéu mau/két qua
thuc hién hién hién : * thuc hién
B6 phin Nhan hé so, kiém tra, hudong dan, phan loai theo
“Motcira” | 4% dinh, cap nhat vao phan mém chuyén bo
i phan chuyén mon.
: Bo phan | Kiém tra, xir Iy ho sor Vin ban dé nghi kém céc gidy to
Buéc 1 UBND cap xa | chuyén mén | Tham muu du thao két qua thu tuc hanh chinh. 08 gio theo dinh.
Lanh dao Ky duyét ban khai. quy G
A A Cap so, dong dau, luu ho so;
Bo phan 20k \ \ . .
“Mbt cira” Chuyén ket qua cho Phong Lao dong — TB va
j XH huyén.
86 phan Nhan hé so, kiém tra, hudong dan, phan loai theo
“Motcira” | A% dinh, cap nhat vao phan mém chuyén bo
i phan chuy&n mon.
Phong Lao Bophan | Kiem tra, xir Iy ho so;
Budéc 2 dong—TB va | chuyén mdn | Tham muu dy thao ket qua tha tuc hanh chinh. 08 gio Tham dinh hd so.
XH huyén Lanh dao | Ky duyét danh sach
Bo phan Cap Sé, dong dau, Iuu ho so; \
“Mbt cira” Chuyén két qua cho S¢ Lao dong — TB va XH
i qua Trung tam PVHCC, XTDT&HTDN tinh.
Trung tam A hA G171 LiA . x A .
Buge 3 PVHCC, Chuyén vién 2'1:2” ho 3‘.’ . lf'emhtfa’ h“"”r?k dan, phaﬂ logl | Giy tiép nhan hd so va hen tra
XTPT& 0 quy inh, tiap“n at vao phan mém chuyén 01 gio Két qua.
HTDN tinh Phong Bao tro xa hoi.

U1 HS so gdm: , ~
- bon dé nghi tiép nhan doi twong vao co sd (theo mau)
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Kiém tra, xir Iy hd so;

. , Chuyén vién N P \ .
Budsc 4 Phor)g1 Egio tro Ltho Tham muu du thao két qua tha tuc hanh chinh 04 gic Du thao quyét dinh.
: anh @b | Kiém tra, duyét, trinh lanh dao Sé
phong
Buéc 5 SOTIéa\(;éd;?(T_? ~ | LanhdaoSo | Ky duyét Quyét dinh 01gid | Quyét dinh tiép nhan vao co s
B6 phan Vin - Cép 6, dong dau, luu ho so
Bu6c 6 | thu; Baotroxd | Chuyénvién |- Tra két qua cho Trung tdm PVHCC, 01 gio
holi XTPT&HTDN tinh
Trung tam
. PVHCC, . .. |- X&c nhan trén phan mém két thic quy trinh; | Quyét dinh cua S¢ Lao dong —

Budc 7 XTPT& Chuyenvien | s ét qua TTHC cho c& nhan/to chuc. 0Lgio | 154 xH

HTDN tinh

7. Tiép nhan ddi twong bao tro x4 hdi cd hoan canh dic biét khé khin vao co sé tro gitp x4 hdi cap tinh, cip huyén
- M4 s6 TTHC: 2.000.286.000.00.00.H40
- Tong thoi gian thyc hién: 34 (ngay lam viéc) x 08 gio = 272 gio, trong d6: (UBND cap x&: 17 ngay; UBND cap huyén: 10 ngay; So Lao
dong - TB va XH: 07 ngay)

tthrérﬁ?én Donh‘i'érfhl'rc Ngt;(;'le;hqc Noi dung cong viéc Ihhl.l(’)('ll 2:22 Bieu mau/ket qua
86 phan Nhan _h6 so, kiém tra, huong dan, phéan loai theo
“Mat cia” | WY dinh, cap nhat vao phan mém chuyén bo
' phan chuyén mon. - Xét duyét va niém yét cong
Bo phan | Kiém tra, xu 1y ho so; khai két qua xét duyét tai tru so
Buéc1l | UBND capxd | chuyén mon | Tham muu du thdo két qua thu tuc hanh chinh. 136 gid | UBND cép xa (trir nhiing thdng
Lanh dao | Ky duyét ban khai. tin vé HIV cua ddi twong).
B4 phin Cap so, dong dau, luu ho so; \ Van ban dé nghi
“Mot cira” Chuyén ket qua cho Phong Lao dong — TB va
j XH huyén.
Buscz | UBNDcap | B phan Euh; nd?r?hsoéalgerrmrrlmgaixgg U;r?agapne%laght);;rfhgg 80gic | ham dinh ho so; dy thio vin
huyén “Mot ctra” Lo : ¥ ban dé nghi.

phan chuyén mon.
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Bo phan
cHUYEN MON | e tra, i I o so
“ONG 180 | 1y m muru dur thao két qua tha tuc hanh chinh.
dong - TB va
XH
Lanh dao 7 )
Phong Lao | Tham dinh danh séach, trinh Chu tich UBND cap
dong - TB va | huyén.
XH
Lanh dao . ap 5 A . .
UBND huyén Ky duyét van ban d¢ nghi 20 gio
B phan Cap SQ, dépg dau, luu ho so;
“Méfcfx | Chuyén két qua cho So Lao dong — TB va XH | 04 gio
' qua Trung tdm PVHCC, XTDT&HTDN tinh.
Trung tam A A 18] L . x A -
, PVHCC, | Nhan ho so” %, kiém tra, huéng dan, phan loai .| Gidy tiép nhan hd so va hen tra
Budc 3 Chuyén vién | theo quy dinh, cap nhat vao phan meém chuyén 04 gio Lo o
XTDTé& Phong Bao tro xa hoi ket qua.
HTDN tinh g 7 xa hot.
ohong Bao 1 Chuyén vién | Kiém tra, xir Iy ho so.
. ong Bao tro . Ty A
Budc 4 e ~ 7 ] 24 gio | Tham dinh ho so
xa hoi Lanhdao |y ier tra duyet, hé so.
phong
Bo6 phan Vin - Cap 50, dong dau, luu ho so; 04 gic
Budc 5 thu; Phong Chuyénvién |- Chuyén h6 so cho Trung tdm Bao trg xa hoi g
Bao trg xa hoi tong hop tinh.
Buse 6 Trung tam Bao Chuyén vién Tiep nhan ho so; 20 gio Quyet dinh tiép nhan doi tuong

tro x& hoi tong

Du thao két qua TTHC.

vao co so tro giup.

8 {3 so gom:
- To khai cua déi tugng hodc ngudi giam ho (theo Mau s6 07 ban hanh kém theo Nghi dinh s6 20/2021/ND-CP);
- Ban sao gidy khai sinh ddi voi tré em, truong hop tré em bi bo roi phai 1am tha tuc dang ky khai sinh theo quy dinh cua phép luat vé ding ky ho tich;
- Ban sao Giay x4c nhan khuyét tat di véi truong hop 1a nguoi khuyét tat;
- Xéc nhan cia co quan y té ¢6 tham quyén ddi véi truong hop nhiégm HIV;
- Gidy to lién quan khac (néu c6).
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hop tinh . , ‘L s
opt Giam doc | Ky duyét quyet dinh.
- Cap s0, dong dau, luu ho so;
Chuyénvién |- Tra két qua cho Trung tam PVHCC, XTDT
&HTDN tinh.
Trung tam L a4 , A ,
Buoc? | PYHCC, | opivenvien | 2Xécnhan trén phan mém ket thic quy trin; 04 gic thclring dﬁguh o Lrgngti?r?q NBa?cw)
XTPT& y - Tra két qua TTHC cho cé nhan/to chtrc. g h : g nop
HTDN tinh binh.

8. Ap dung cac bién phap can thiép khan cap hoic tam thai cach ly tré em khéi méi treong hoic ngwoi gay ton hai cho tré em
- M4 sb TTHC: 1.004946.000.00.00.H40
- Tong thoi gian thuc hién: Trong vong 12 gio tir khi nhan thdng tin tré em duogc xac dinh c6 nguy co hodc dang bi ton hai nghiém trong
vé tinh mang, sicc khoé, nhan pham.

Bugc | Ponvithyc | Ngudi thyc N@i dung cong viéc Thot gian Bidu méu/két qui
thuc hién hién hién ol dung cong vie thuc hién g
B ohin Nhan ho so, kiém tra, hudng dan, phan loai theo o o
Méf o | AUy dinh, cap nhit vao phan mém chuyén bo -ACac b|¢nqphap can th_'?p khan
o : phan chuyén mon. cap ch‘o- tr,e em h?ac bu—;-nv _phaAp
UBND Cap. i<a Bo phan Kiém tra, X 1Y ho so; tam thoi ca}ch ly tff_: enj kh?l mo!
Busc1 | (Coquanlién | opvan mon | Tham muu du thao két qua thi tuc hanh chinh 08 gioy trudng hodc ngudi gay ton hal
quan noi xay ra N . . ) cho tré em.
o Lanh dao Ky duyét ban khai £ A ea .
vu Viéc) — - < - Quyet dinh v¢ viéc tam thoi
Bo phan Cap 39, doing da}u’ luru hf’ 0 \ cach ly tré em khoi cha, me,
“Mot Cira” Chuyén két qua cho S¢ Lao dong — TB va XH nudi cham soc tré em
) qua Trung tam PVHCC, XTDT&HTDN tinh
. Trung tm .~ | Nhan ho so™, kiém tra, phan loai theo quy dinh, - Giay tiép nhan ho so va hen tra
Bude 2 PVHCC, Chuyén Vien | . vén Phong Béo vé cham soc tré em — BDG 2910 | & qua

19 HE so gom:
- B4o c4o tiép nhan thong tin tré em (do Tong dai dién thoai quéc gia bao vé tré em hoic co quan lao dong - thuong binh va x4 hoi cac cap hoac co quan cong an cac cap hoic Uy ban nhan
dan cap xa noi xay ra vu viéc 1ap)

- Miu s6 02 va 07 kém theo Nghi dinh 56/2017/ND-CP



31

XThT&
HTDN tinh
Phong Bio vé | Chuyen vien | iem tra xi I§ ho so:
, ng Bao ve y Tham muu du thao két qua thi tuc hanh chinh |- Du thio vin bin xac nhan
Buoc 3 cham soc tré anh d 4 gio thong tin
em - BbG anh dao Kiém tra, duyét, trinh lanh dao S& '
phong
Budc 4 SOTIéa\C;adf(T_? ~ | LanhdaoSo | Ky duyét Quyét dinh (hoic van ban tra 16i) 2 gid Vin ban xac nhan
Bo phan Van - , ‘
thu; Phong Chuvén vien |- Cap so, dong dau, luu ho so;
Bu6c5 | Bio vé cham y _ Tra két qua cho Trung tam PVHCC,| 2gio
soc tré em — XTDT&HTDN tinh Van ban cia So Lao dong — TB
BbG X
~ va XH
Trung tam
. PVHCC, .~ | - X&c nhan trén phan mém két thic quy trinh; .
Budc 6 XTPT& Chuyenvien | s ét qua TTHC cho c& nhan/té chirc 2 gio
HTDN tinh

9. Nhan lai tién ky quy cia doanh nghiép dwa nguoi lao dong di dao tao, ning cao trinh @9, ky ning nghé é nwéc ngoai (hep dong
duai 90 ngay)

- M4 s6 TTHC: 1.000502.000.00.00.H40

- Tong thoi gian thuc hién: 05 (ngay l1am viéc) x 08 gio = 40 gio

Budc Don vithyc | Ngudi thyc N@i dung cdng viéc Thot gian Biéu mau/két qua
thwc hién hién hién : : thuc hién
Trung tam Nhan ho so'™, kiém tra, huong din, phan loai Gidv tiéo nhan he \ hen tri
Buéc 1 PVHCC, Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyén | 04 gid kélfguéllep fihan Mo so-va hen tra
XThT& Phong VL-ATLD.

- Tai liéu khac ¢ lién quan (néu c6)

(21 H so gdm:
- B4o c40 Vé viéc da thanh Iy Hop dong dao tao nghé ¢ nudc ngoai véi ngudi lao dong kém theo tai liéu ching minh
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HTDN tinh
Chuvén vién Kiém tra, xir Iy hd so; 20 gior
. Phong VL- y Tham muu dy thao két qua thu tuc hanh chinh L. e ad .
Budc 2 ATLD Lanh dao Du thao cong van dé nghi
. Kiém tra, duyét, trinh 1anh dao S& 04 gior
phong
Vin ban dé nghi ngan hang tra
tién ky quy cho doanh nghiép
, So Lao dong — . \ . . 04 gio dua nguoi lao dong di dao tao,
B N Lanh K : T
ude 3 TB va XH anh dao So y duyet nang cao trinh d9, k¥ nang ngh¢
& nudc ngodi (hop dong dudi 90
ngay)
B6 phan Van . .. |-Capsd, dong dau, luu ho so .
s Chuyén vién : 04 gi
Buodc 4 thu; Phong y - Tra két qua cho Trung tam PVHCC, XTDT glo
VL-ATLD &HTDN tinh
~ ! Vian ban cua Sé Lao dong — TB
Trung tam VA XH
, PVHCC, . .. | -Xac nhan trén phan mém két thic quy trinh; a
Buge S XTPT& Chuyenvien | . &t qua TTHC cho c& nhan/té chic 04 gio
HTDN tinh
10. Ping ky hgp dong nhén lae déng thuc tap dud6i 90 ngay
- Mﬁé s6 TTHC: 1.005132.000.00.00.H40
- Tong thoi gian thuc hién: 05 (ngay lam viéc) x 08 gio = 40 gio
Buwéc Pon vi thuc Nguwoi thuc s R " Thoi gian R x % .
thuc hign hién hién Noi dung cong viéc thuc hién Bieu mau/ket qua
Trung tam Nhan hd so!®, kiém tra, hudng dan, phan loai Gidv tiéo nhan hd s va hen tra
Buéc 1 PVHCC, Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyén | 04 gid kit yué b nhe '
XTDT& Phong VL-ATLD. a

(21 4§ so gom:
- Vin ban diang ky hop déng nhan lao dong thuc tap (theo Mau sé 04 Phu lyc I ban hanh kém theo Thong tu sé 21/2021/TT-BLDTBXH);
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HTDN tinh
Chuvén vién Kiém tra, xir Iy hd so; 20 i
Busc 2 Phong VL- y Tham muu du thao két qua tha tyc hanh chinh g Du thao van ban phuc dap doanh
ATLD a .2 . nghié
Lanhda0 |\ e tra duyét, trinh lanh dao S6 04 gis | "OMeP
phong
Buoc3 | S0 LA dONG |y 420 S6 | Ky duyét Vin bin phiic dép doanh nghié 04 gis
uo TB va XH anh da y duye phuc dap ghiep g
Bo phan Van ... |-Capsd, dong dau, luu ho so . Van ban phtc dap doanh nghiép
N . . 04
Budéc 4 thu; Phong Chuyenvien | Tra két qua cho Trung tam PVHCC, glo
VL-ATLD XTDT&HTDN tinh
Trung tam
PVHCC, . .. | -Xac nhan trén phan mém két thiic quy trinh; .. | Vin ban cua So Lao dong — TB
Buoe S XTbT& Chuyen vién - Tra ket qua TTHC cho cé nhan/to chuc 04 gic va XH
HTDN tinh
11. Ping ky hop dong lao dong tryc tiép giao keét
- Mﬂé s6 TTHC: 2.002028.000.00.00.H40
- Tong thoi gian thuc hién: 05 (ngay lam viéc) x 08 gio = 40 gio
Buéc Pon vi thuc Ngwoi thuc Thot gian

Noi dung cong viéc

Biéu mau/két qua

thwc hién hién hién thuc hién
Trung tam Nhan hé sol®, kiém tra, huéng dan, phan loai Gikv tiéo nhan ha  hen tra
Budc 1 PVHCC, Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyén | 04 gio kélslguéllep ANah NO 5o va heh fa
XThT& Phong VL-ATLD.

- Ban sao hop ddng nhan lao dong thuc tap kém theo ban dich tiéng Viét duoc chang thuec;
- Tai liéu chitng minh viéc dua nguoi lao dong Viét Nam di lam viéc ¢ nudc ngoai theo hinh thire dao tao, néng cao trinh d9, ky nang nghé phu hop véi phap ludt cua nuoc tiép nhan lao

dong theo quy dinh tai Didu 6 Thong tu sb 21/2021/TT-BLDTBXH, cu thé gom mot trong cac gidy to sau: + 01 bdn sao vén ban cho phép co s¢ tiép nhan lao dong thuc tap duoc tiép nhan
lao dong nudc ngoai do co quan c6 tham quyén cua nudc sé tai cap. + Gidy to khac thé hién co sé tiép nhan lao dong thuc tap dugc phép tiép nhan nguoi lao dong theo quy dinh cua nudc

S tai;

- Ban sao Gidy ching nhan dang ky doanh nghiép; ’
- Giay to chirng minh viéc ky quy ctia doanh nghiép theo Mau s6 11 Phu luc | ban hanh kém theo Nghi dinh 112/2020/ND-CP.
220 H so gom:
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HTDN tinh
~ | Kiémtra, xir Iy hd so; 20 gio e
, phong VL- | CUYENVIEN | 1 m muu du tho két qua tha tuc hanh chinh Du thao van ban xac nhan ding
Budc 2 = Ky hop dong lao dong truc tiep
ATLD Lanh dao 2 N \ -\ : X
ohong Kiém tra, duyét, trinh lanh dao S& 04 gio giao ket
: . Ky duyét vin ban xac nhan ding ky hop ddng lao y
Budc 3 SOTIéa\(;ad;T_? | Lanhdao S | dong truc tiép giao két (hoic van ban tra 1oi 04 gic Van ban xac nhan dang ky hop

trong truong hop khdng chap thuan) ddng lao dong truc tiép giao két

Bo phan Vin - Cap s6, dong dau, luu ho so (hoic van ban tra loi trong

Buéc 4 thu; Phong Chuyenvien | “rri két qua cho Trung tdm PVHCC, 04 1o truong hop khong chap thuan)
VL-ATLD XTDT&HTDN tinh
Trung tam
Budc 5 PVHCC, Chuyén vien |~ Xac nhan trén phan mém két thic quy trinh; 04 gis Vin ban cia Sé Lao dong — TB
XTPbT& - Tra két qua TTHC cho cé nhan/t6 chirc va XH
HTDN tinh

12. Giai quyét ché dé mai tang phi ddi véi Cwu chién binh
- M& s6 TTHC: 1.002307.000.00.00.H40
- Tong thai gian thuc hién: 25 (ngay 1am viéc) x 08 gio = 200 gio, trong d6: (UBND cip x3: 05 ngay; Phong LDTBXH: 10 ngay; S¢ Lao
dong - TB va XH: 10 ngay)

Buéc | Donvithyc | Ngudi thyc N@i dung cong viéc Thot gian Bidu mu/két qui
thuc hién hién hién o1 dung cong vie thuc hién g
o Nhan hd so, kiém tra, hudng dan, phan loai theo
BO phan uy dinh, cap nhat vao phan mém chuyén bo Xé&c nhan ban khai kém céc gia
Buéc1 | UBND cApxa | “Motcia» | 4UY €N, cap i P YN DO 4 gip | 223 AN bar ey
phan chuy&n mén. to theo quy dinh
Bo phan | Kiém tra, xir Iy hd so;

- Vin ban ding ky (theo Mau sb 05 Phy luc I ban hanh kém theo Thong tu s6 21/2021/TT - BLDTBXH)

- Ban sao hop dong lao dong kém theo ban dich tiéng Viét dugc chang thyc;

- Ban sao Giay chirng minh nhan dan, thé Can cuéc cong dan hodc Ho chiéu cua ngudi lao dong;

- So yéu Iy lich ¢6 xac nhan caa Uy ban nhan dan cap xa noi ngudi lao dong thuong trd hodc co quan, to chirc, don vi quan 1y ngudi lao dong
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chuyén mén | Tham muu du thao két qua tha tuc hanh chinh
Lanh dao Ky duyét ban khai
A A ’ A l h)\ .
B phan Cap S?’ doPg daqu, uu o\so’, ) ‘
cxprs oo | Chuyen ket qua cho Phong Lao dong — TB va
Mot ctra R
XH huyén
Bophan | Nhan hd so, kiém tra, phan loai theo quy dinh,
“Mot cira” | chuyén bo phan chuy@n mén.
Bhong Lao Bo6 phan Kiém tra, xir Iy hd so;
) rnong a0 chuyén mén | Tham muu du thao két qua thu tuc hanh chinh a Lap phiéu béo giam va tong hop
Budéc 2 dong —TB va N . " ; 80 gio ,
. Lanh dao Ky duyét danh sach danh sach
XH huyén £k ar X X
B6 phan Cap so, dong dau, luu ho so;
“Méfc&a” Chuyén két qua cho S¢ Lao dong — TB va XH
’ qua Trung tam PVHCC, XTDT&HTDN tinh
Trung tam
, PVHCC, | Nhan hd so'®l, kiém tra, phan loai theo quy dinh, .| Gidy tiép nhan hd so va hen tra
Buge 3 XTPT& Chuyen vien chuyén Phong Ngudi ¢6 cong. 04916 14 qua
HTDN tinh
Chuvén vian Kiém tra, xtr ly ho so; 44 gio
Phong Nguoi Y Tham muu dy thao két qua thi tuc hanh chinh o
Budc 4 A Du thao quyét dinh
Co cong Lanh dao .2 e \ .\
\ Kiém tra, duyét, trinh 1anh dao S¢& 08 gio
phong
Budéc 5 S"Tléa\‘;ad;rlf " | LanhdaoSo | Ky duyét Quyét dinh 16916 | quyét dinh tro c&p mai tang phi,
B phan Van - Cép sd, dong déu, luu hd so; 04 iy
Buéc 6 thu; Phong Chuyénvién |- Tra két qua cho Trung tam PVHCC, XTPT g Quyét dinh coa So Lao dong-

Ngudi co cong

&HTDN tinh

TB&XH

231 {3 so gém: . )
- Ban khai cuia dai dién than nhan (kem bién ban iy quyen) hodc nguoi to chirc mai tang (mau TT1-Thong tu 05);
- Giay chung tu;
- Ho so cua ngudi cd cdng véi cdch mang.
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Budc 7

Trung tam
PVHCC,
XTbT&

HTDN tinh

Chuyén vién

- X&c nhan trén phan mém két thic quy trinh;
- Tra két qua TTHC cho ca nhan/té chuc

04 gio

13. Giai quyét ché a9 mai tang phi ddi véi thanh nién xung phong thoi ky chéng Phap

- M s6 TTHC: 2.002308.000.00.00.H40

- Tong thoi gian thuc hién: Khong quy dinh (UBND cap x3; Phong LDTBXH; S¢ Lao dong - TB va XH)

Bugc | Domvithyc | Ngudi thyc Ngi dung cong vige That gian Biéu miu/két qua
thuc hién hién hién ol dung cong vie thuc hién g
o Nhan ho so, kiém tra, huéng dan, phan loai theo e, L
“B(')Aph?n,, quy dinh, cap nhat vao phan mém chuyén bo Xac‘r)_han vao ban qkha' cua tung
Mot cira " A nguoi; chuyen ban khai kem
phan chuyén mon. = A ~
PP % TS giay khai tir va mét trong nhirng
. Bophan | Kiém tra, xur 1y ho so; Khong quy | gidy to (ban sao c6 céng chang)
Buécl | UBND cap xd | chuyén mon | Tham muu du thao két qua tha tuc hanh chinh 19 quy | giay to ban, 9 chung
o v v - dinh xac nhan la thanh nién xung
Lanh dao Ky duyét ban khai ) S ez
T4 Z P phong quy dinh tai diém a
A n Cap so, dong dau, luu ho so; ) A n J
BOPhaN | chivén két qua cho Phong Lao déng — TB va Khoan 1 _Bieu 3 Thong tur s0
“Mot cira” yen xet g g Lao dong 24/2009/TT-BLDTBXH
j XH huyén
Bo phan Nhan ho so, kiém tra, phan loai theo quy dinh,
“Mot cra” | chuyén bo phan chuyén mon.
Phong Lao Bo6 phan Kiém tra, xu 1y ho so; ,
, rhong . | chuyén mén | Tham muu du thao két qua thu tuc hanh chinh Khéng quy | Lap danh sach kem giay to quy
Budc 2 dong —TB va = > ~ - . )
. Lanh dao Ky duyét danh sach dinh dinh
XH huyén T L ax Z .
Bo phan Cap so, dong dau, luu ho so;
cnrae o 5 | Chuyén két qua cho S¢ Lao dong — TB va XH
Mot cura

qua Trung tdim PVHCC, XTDT&HTDN tinh
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Trung tdm
, PVHCC, .. | Nhan hd sof®¥, kiém tra, phan loai theo quy dinh, .| Gidy tiép nhan hd so va hen tra
Bude 3 XTDT& | CNUYENVIEN | o vén Phong Neusi ¢6 cong. 04016 114t qua
HTDN tinh
. .. | Kiém tra, xir Iy ho so; Khéng quy
, Phong Nguoi | CMUYENVIEN | 1y muru du thao két qua tha tuc hanh chinh dinh o
Budc 4 c6 con Lanh dao KNona au Du thao quyet dinh
g anhl ¢a Kiém tra, duyét, trinh lanh dao S& 19 quy
phong dinh
. So Lao dong — ~ . . . X, 4 Khéng quy X, 4 X s
Budc 5 TB va XH Lanh dao S¢ | Ky duyét Quyét dinh dinh Quyet dinh trg cap mai tang
B6 phan Van - Cap Sé2 dong dau, luu ho so; Khéna au
Busc6 | thu;Phong | Chuyénvién |- Tra két qua cho Trung tim PVHCC, XTDT 19 quy
NP , dinh
Nguoi co cong &HTDN tinh L, s . an A
- Quyet dinh caa So Lao dong-
Trung tam L . TB&XH
Busc 7 PVHCC, Chuvén vien | Xac nhén trén phan mem ket thuc quy trinh; 04 qis
XTPbT& Y - Tra ket qua TTHC cho cé nhan/to chuc g
HTDN tinh

14. Thi tuc trg cap hang thang ddi véi thanh nién xung phong da hoan thanh nhiém vu trong khang chién.
- Ma s6 TTHC: 2.001396.000.00.00.H40
- Tong thoi gian thuc hién: 25 (ngay lam viéc) x 08 gio = 200 gio (Trong d6 S Lao dong - TB va XH: 05 ngay)

24 Hp so gom:

(1) Thanh nién xung phong dang huéng bao hiém y té theo Quyét dinh s 170/2008/QD-TTg chét:

- Gidy khai tir do Uy ban nhan dan cip x4 cép.

- Ban khai ctia nguoi hoac t6 chie lo mai tang ddi véi thanh nién xung phong da chét (Mau s 04-A).

(2) Thanh nién xung phong chét tir ngay Quyét dinh sb 170/2008/QB-TTg dén ngay Thong tu s6 24/2009/TT-BLDTBXH ¢ hiéu lyc thi hanh va thanh nién xung phong khéng huong bao
hiém y té theo Quyét dinh sé 170/2008/QD-TTg.

- Gidy khai tir do Uy ban nhan dan cip x4 cép.

- Ban khai cua nguoi hoic té chirc lo mai tang ddi vai thanh nién xung phong da chét (Mau sé 04-B), kém mét trong nhitng gidy to xac nhan Ia thanh nién xung phong quy dinh tai diém a
Khoan 1 Diéu 3 Thong tu sb 24/2009/TT-BLDTBXH: thé doi vién; gidy chirng nhan hoan thanh nhiém vu ¢ thanh nién xung phong; gidy khen trong thoi ky tham gia thanh nién xung
phong; ly lich can b, dang vién cé ghi la thanh nién xung phong. Truong hop khong c6 gidy to néu trén thi phai c6 gidy chung nhan (ban chinh) 1a thanh nién xung phong hoan thanh
nhiém vu trong khanh chién chong Phap do Tinh, Thanh doan noi ddi tugng thuong trd cap, dya trén xac nhan cia Hoi (hodc Ban Lién lac) Cyu thanh nién xung phong tinh, thanh phé
truc thudc Trung wong (goi tat 1a cap tinh) theo mau (Mau 02).




38

Bwoc

Pon vi thuc

Nguwoi thuc

Noi dung cdng viéc

Thoi gian

Biéu mau/két qua

thuc hién hién hién thuc hién
Trung tdm A A 28] Lid , x A .
, PVHCC, | Nhan ho so®%, kiém tra, huéng dan, phan loai | Gidy tiép nhan hd so va hen tra
Budc 1 Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyén 04 gio e
XTDT& Phong Nguoi ¢ con ket qua
HTDN tinh gNe g
Chuvén vién Kiém tra, xr Iy hd so; 16 gior
.. | Phong Ngwdico| Y Tham muu dy thao két qua thi tuc hanh chinh o
Budc 2 con Lanh dao 04 aio Du thao quyet dinh
g 1420 idm tra, duyét, trinh lanh dao S& 9
phong
Busc3 | °° Laodong — | .0 da0 So | Ky duyét Quyét dinh 08 gic Quyét dinh trg cap hang thang
TB va XH
Bo6 phan Vian - Cap sb, déng dau, Iuu ho so; 04 gio
Buéc 4 thu; Phong Chuyénvién |- Tra két qua cho Trung tim PVHCC, XTPT
Nguoi co cong &HTDN tinh Quyét dinh cia So Lao dong-
Trung tdm TB&XH
Budc & PVHCC, Chuvén vian |- X&c nhan trén phan mém két thac quy trinh; 04 gio
XTPT& y - Tra két qua TTHC cho ca nhan/té chuc
HTDN tinh

(251 H) so gdm:

- Mt trong céc gidy to sau day chirng minh 1a TNXP (I ban chinh hoac ban sao ¢6 ching thuc caa Uy ban nhan dan cap x4):

Ly lich can bo hoac ly lich dang vién khai trudc ngay Quyét dinh sé 104/1999/QB-TTg ngay 14/4/1999 c6 hiéu luc thi hanh; Gidy to do co quan c6 tham quyén cap trudc khi TNXP tré vé
dia phuong nhu: Gidy chirng nhan hoan thanh nhiém vu caa don vi quan ly TNXP; Giay chuyén thuong, chuyén vién, phiéu sirc khoé; Gidy khen trong thoi gian tham gia luc lwong
TNXP; Gidy chirng nhan tham gia TNXP; Gidy diéu dong cong tac, bd nhiém, giao nhiém vu.
- Truong hop TNXP khong con mét trong cac gidy to thi phai nop ban khai ¢6 ching thuc cia Uy ban nhan dan cip xa noi diang ky ho khau thuong trd trude khi tham gia TNXP (ban
chinh). Uy ban nhan dan cap xa cé trach nhiém xé&c nhan ban khai ddi vai ddi twong 1a nguoi dia phuong di TNXP nhung hién dang ding ky ho khau thuong trd ¢ dia phuong khac (noi
dung xac nhan theo mau sé 02 ban hanh kém theo Thong tu 08).
- Ban khai c4 nhan (lap theo mau sb 1C)
- Déi vai dbi tugng di didu kién huong ché do trg cap hang thang, ngoai cac giay to quy dinh trén, phai c6 gidy chung nhan sic khoe cua co so'y té cap huyén trg 1én (ban chinh)
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15. Tro cap mt lan do6i véi thanh nién xung phong da hoan thanh nhiém vu trong khang chién
-Ma so TTHC: 2.001157.000.00.00.H40
- Téng thoi gian thuc hién: 25 (ngay lam viéc) x 08 gio = 200 gio (Trong d6 S¢ Lao dong - TB va XH trong thoi han 05 ngay lam viéc, ké
tir ngay nhan dugc Quyet dinh vé giai quyet ché d6 trg cap ddi véi TNXP (theo ting dot), hoan thanh viéc téng hop danh sach dbi twong duoc
huong trg cip mot 1an kém theo cong vin dé nghi bd sung du toan chi ché do tro cap mét lan, gui 02 ban vé Bo Lao dong- TB va XH)

Bugc Bon vithyc | Ngudi thyc Noi dung cong viéc Thai gian Biéu mau/két qua
thwc hién hién hién : * thwc hién
Trung tam A WA [26] 1iR . x A .
, PVHCC, | Nhan ho so™, kiem tra, huong dan, phan logi .| GiAy tiép nhan hd so va hen tra
Budc 1 Chuyén vién | theo quy dinh, cap nhat vao phan meém chuyén 04 gio P
XTbT& Phone Neudi c6 con két qua
HTDN tinh ong Neu g
_ Chuyén vien Kiem tra, xir Iy ho so; 16 gio
. Phong Nguoi ¢ Tham muu dy thao két qua thu tyc hanh chinh s e 1. ad :
Buoc 2 cong L anh dao : 04 gio Du thao van ban d¢ nghi
L Kiém tra, duyét, trinh 1anh dao So
phong
. S¢ Lao dong — ~ . . At s 1os 08 gio | Van ban dé nghi bo sung du toan
Buoc 3 TB va XH Lanh dao S¢ | Ky duyét van ban chi ché do tro cap mot 1an
Bo6 phan Vin - Cap sd, dong dau, luu hd so;
Budc 4 thur; Phong Chuyénvién |- Tra két qua cho Trung tam PVHCC, 04 gio
Nguoi ¢6 cong XTBDT&HTDN tinh Van ban cua S& Lao dong-
Trung tdm TB&XH
Budc 5 PVHCC, Chuyén vién | - X&c nhan trén phan mém két thac quy trinh. 04 gio
XThT& :
HTDN tinh

2681 H) so gdm:

- M6t trong céc gidy to sau day chieng minh 1a TNXP (1a ban chinh hoic ban sao c¢é ching thuc cia Uy ban nhan dan cap xa):

+ Ly lich can bo hoac ly lich dang vién khai truéc ngay Quyét dinh sb 104/1999/QB-TTg ngay 14/4/1999 c¢6 hiéu luc thi hanh.

+ Gidy to do co quan c6 tham quyén cip trudc khi TNXP tré vé dia phuong nhu: Gidy chirng nhan hoan thanh nhiém vu cua don vi quan ly TNXP; Gidy chuyén thuong, chuyén vién,
phiéu sirc khoe; Gidy khen trong thoi gian tham gia luc lwong TNXP; Gidy ching nhan tham gia TNXP; Gidy didu dong cong tac, bd nhiém, giao nhiém vu.

- Truong hop TNXP khong con mét trong cac gidy to thi phai nop ban khai ¢6 ching thuc cia Uy ban nhan dan cip xa noi diang ky ho khau thuong trd trude khi tham gia TNXP (ban
chinh), Uy ban nhan dan cap xa cé trach nhiém xé&c nhan ban khai ddi vai ddi twong 1a nguoi dia phuong di TNXP nhung hién dang ding ky ho khau thuong trd ¢ dia phuong khac (noi
dung xé&c nhan theo mau s6 02 ban hanh kém theo Thang tu 08).

- Ban khai c& nhén (1ap theo mau 1A hoic 1B).
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16. Giai quyét ché dd tro cap mét lan do6i véi than nhan ngwdi hoat dong khang chién dwoc ting Huan chwong khang chién, Huy

chwong khang chién chét truwéc ngay 01/01/1995 ma chwa dwoe hwéng ché do wu dii
- M& s6 TTHC: 1.005387.000.00.00.H40

- Tong thai gian thuc hién: 25 (ngay 1am viéc) x 08 gio = 200 gio, trong d6: (UBND cap x3: 05 ngay; Phong LDTBXH: 10 ngay; S¢ Lao

dong - TB va XH: 10 ngay)

Bugc | Ponvithyc | Ngudi thyc N&i dung cong viéc Thot gian Bidu méu/két qui
thuc hién hién hién o1 dUng cong vie thuc hién d
o Nhan ho so, kiém tra, huéng dan, phan loai theo
B(_) phan . n n \ X X 2 n
“Mot caa” | AW dinh, cap nhat vao phan mém chuyén bo
i phan chuyén mon. ) o L
B phan Kiém tra, x Iy hd so; X’ac nhin ban kha! va Iapkdanh
Buéc1 | UBND cépxa | Chuyénmdn | Tham muu dy thao két qua thu tuc hanh chinh 40 gios sach Diém a Khoan 2 Dicu 12
Lanh dao KY duvét ban khai Thong tu  sO 16/2014/TT-
ann da y duyet ban K ‘ BLDTBXH
. A Cap so, dong dau, luu ho so;
BO phan A £ ) N ~ N
cxrre — | Chuyen ket qua cho Phong Lao dong — TB va
Mot cua R
XH huyén
B phan Nhan hé so, kiém tra, phan loai theo quy dinh,
“Mot cira” | chuyén bo phan chuyén mon.
" Bophan | Kiém tra, xu ly ho so; Lap danh sach kém gidy to quy
oo P ong Lao\ chuyén moén | Tham muu du thao két qua tha tuc hanh chinh 6 qic dinh tai Diém b Khoan 2 Didu
Bugc2 | dong=TBVa | - 1 a0 | Ky duyét danh sach 000 | 15 Thong tr sé 16/2014/TT-
XH huyén — : :
Bsphan | CAP SO, dong ddu, Tuu hd so; BLDTBXH
“Mé'?c e | Chuyén két qua cho So Lao dong — TB va XH
: qua Trung tim PVHCC, XTDT& HTDN tinh
, Trung tam . | Nhan hd so®®7, kiém tra, phan loai theo quy dinh, .. | Gidy tiép nhan hd so va hen tra
Buge 3 PVHCC, Chuyen vien chuyén Phong Ngudi c6 cong. 04916 |4 qua

N HE so gom:

- Ban khai ctia dai dién than nhan (mau 3 -Théng tu 16);

- Ban sao gidy chung tir; Ban sao mot trong cac giay to: Huan chuong khang chién, Huy chuong khéng chién, Huan chuong Chién thang, Huy chuong Chién thang, Gidy chiing nhan vé
khen thudng tong két thanh tich khang chién va thoi gian hoat ddng khang chién thuc té cua co quan Thi dua - Khen thuéng cap huyén;




41

XThT&
HTDN tinh
| Kiémtra, xt ly hd so; 44 gio
Phong Neuoi c6 | CUYEMVIEN | 1y m muru du thao két qua thia tuc hanh chinh
Budc 4 gc @nggu . i a i | Dy thdo quyét dinh
Lanhdao e, tra, duyét, trinh lanh dao Sé 08 gio
phong
, S¢ Lao dong — | . . . e . 16 gid | Quyét dinh huong trg cap mot
Budc 5 TB va XH Lanh dao S¢ | Ky duyét quyét dinh Bin
B6 phan Van - Cap sb, dong dau, Iuu ho so; 04 gio
Buéc 6 thu; Phong Chuyén vién |- Tra két qua cho Trung tim PVHCC, XTPT&
Neuot €0 i:ong HTDN tinh _ Quyét dinh cua S¢ Lao dong —
Trung tam 04 gio TB va XH.
Budc 7 PVHCC, Chuvén vien |- X&c nhan trén phan mém két thac quy trinh;
v XTPT& y - Tra két qua TTHC cho ca nhan/té chuc
HTDN tinh

17. Giai quyét trg cap mot lan d6i véi ngudi co thanh tich tham gia khang chién da dwoc ting Bang khen cia Thi twéng Chinh
phi, Bang khen caa Chia tich Hai ddng Bd trwéng hodc Bing khen cia B trwdng, Thi trudng co quan ngang bd, Thia treéng co quan
thudc Chinh phii, Bang khen ciaa Cha tich UBND tinh, thanh phé truc thude Trung wong.

- M4 s6 TTHC: 1.001257.000.00.00.H40
- Tong thai gian thuc hién: 22 (ngay 1am viéc) x 08 gio = 176 gio, trong d6: (UBND cip x3: 05 ngay; Phong LDTBXH: 07 ngay; S¢ Lao
dong - TB va XH: 10 ngay)

Bugc | Donvithyc | Ngudi thyc N@i dung cong viéc Thoi gian Bidu méu/két qui
thuc hién hién hién o1 dUng cong vie thuc hién g
, L B phan Nhan ho SO’,Aklem :[ra, pu:orngkdan,kphan Ioa! thecg . X4c nhan ban khai va lap danh
Buoc 1 UBND cap xa cxrre — | quy dinh, cap nhat vao phan mém chuyén bd 40 gio ,
Mot cira . A A sach
phan chuyén mon.

- Ban sao mot trong cac giy to: giay chirng nhan ky niém chuong T6 quéc ghi cong hoic Bang ¢ cdng véi nude; Huan chuong Khang chién, Huy chuong khang chién, Quyét dinh khen
thuong.
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Bo phan | Kiém tra, xir Iy hd so;

chuyén mén | Tham muu du thao két qua thu tuc hanh chinh
Lanh dao Ky duyét ban khai
B phan Cap so, dong dau, luu ho so;

“Mot cua”

Chuyén két qua cho Phong Lao dong — TB va
XH huyén

Bophan | Nhan hd so, kiém tra, phan loai theo quy dinh,
“Mot cira” | chuyén bo phan chuy@n man.
Phong Lao Bo phan | Kiém tra, xt Iy ho so;
. rONg 80 1 chuyan mén | Tham muu du thao két qua tha tuc hanh chinh . Lap danh sach kém gidy to quy
Budc 2 dong — TB va = . ~ ” 56 gio .
. Lanh dao Ky duyét danh sach dinh
XH huyén YUY, X X
B phan Cap 50, dopg dau, luu ho so;
“Mét cﬁ:a” Chuyén két qua cho S¢ Lao dong — TB va XH
i qua Trung tam PVHCC, XTDT& HTDN tinh
Trung tam
, PVHCC, | Nhan hd o', kiém tra, phan loai theo quy dinh, | Gidy tiép nhan hd so va hen tra
Buge 3 XTPT& Chuyen vien chuyén Phong Ngudi ¢6 cong. 04916 14 qua
HTDN tinh
Chuvén vian Kiém tra, xir Iy ho so; 44 gio
. Phong Nguoi ¢6 y Tham muu dy thao két qua thi tuc hanh chinh 7 2
Budc 4 con Lanh dao Du thao quyét dinh
g 1420 idm tra, duyét, trinh lanh dao So 08 gior
phong
, So Lao dong — | . . , S 2, s . Quyét dinh trg cidp mot lan doi
Budc 5 TB va XH Lanh dao S¢ | Ky duyét Quyét dinh 16 gio V61 nguoi duot tang Bing khen

281 {3 so gém:
- Ban khai ca nhan cua nguoi dugc ting Bang khen cia This twéng Chinh phi, Bang khen cua cip Bo, Bang khen ciia cap tinh (goi chung la nguoi c6 bang khen);
- Bién ban uy quyén cta than nhan ngudi cd cdng (Truong hgp ngudi c6 bang khen da tur tran).

- Than nhan cia nguoi ¢6 bang khen tir tran 1a mot trong nhitng nguai sau: Vo hodc chong; bo dé, me dé; con dé, con nudi caa ngudi tir tran;

- Ban sao mot trong cac gidy to sau: Bang khen cua Thu tugng Chinh pha, Bang khen ciia cip Bo, Bang khen cua cap tinh hodc Quyét dinh khen thuong.
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Bo phan Vin

- Cap sb, déng dau, Iuu hd so;

Buéc6 | thw:Phong | Chuyénvien |- Tra két qua cho Trung tam PVHCC, XTDT& | % 919
Nguoi c6 cong HTDN tinh
Trung tam L o , . A
Budc 7 PVHCC, Chuvén vien |- Xéc nhan trén phan mém két thuc quy trinh; 04 gis _l(?;ig(gmh cua 56 Lao dong-
XTDT& y - Tra két qua TTHC cho ca nhan/té chuc g
HTDN tinh

18. Giai quyét ché do tro cap wu dai doi véi than nhan liét si

- M4 s6 TTHC: 1.010801.000.00.00.H40
- Tong thoi gian thyc hién: khong quy dinh (ngay l1am viéc), trong d6: (UBND cap x&: khong quy dinh ngay; So Lao dong - TB va XH: 20
(ngay 1am viéc) x 08 gio = 160 gio (Truong hop quy dinh tai cac diém d, d khoan 1 Diéu 26 Nghi dinh s6 131/2021: 10 ngay; truong hop than
nhan liét si da duoc huong ché do wu dai nhung chwa duoc cap gidy chang nhan than nhan liét si: 12 ngay)

Bugc | Ponvithyc | Ngudi thyc N@i dung cong viéc Thot gian Bidu méu/két qui
thuc hién hién hién ol dung cong vie thuc hién g
A Nhan ho so, kiém tra, huéng dan, phan loai theo
BO phan . ~ n N 2 A 2 n
cnras n s | quy dinh, cap nhat vao phan mém chuyén bd
Mot cura " n A
phan chuyen mon. Ban khai c6 xac nhan cua U
£ BO phan Kiem tra, xix ly ho 5, Khéng qu b;n nhan dan cip x3 o t1111 ‘ny
Buscl | UBNDcap xa | chuyén moén | Tham muu dy thao két qua thu tuc hanh chinh 19 quy | ba 1 ¢ap xd no thuong
Lanh dao Ky duyét ban khai dinh trd theo Mau s6 05 Phu luc |
: y oy nal e — Nghi dinh s6 131/2021/ND-CP
Bo phan Cap so, dong dau, luu ho so;
“Mobt cira” Chuyén két qua cho S¢ Lao dong - TB va XH
j qua Trung tam PVHCC, XTDT& HTDN tinh
, Trung tam .~ | Nhan ho so*” kiém tra, phan loai theo quy dinh, .| Gidy tiép nhan ho so va hen tra
Bude 2 PVHCC, Chuyen vien chuyén Phong Ngudi c6 cong. 04gio |4 qua

291 1 so' gbom:
- Ban khai ¢ x4c nhan caa Uy ban nhan dan cip xa noi thuong tr theo Mau sé 05 Phu luc | Nghi dinh s6 131/2021/ND-CP
- Ban sao dugc ching thuc tir Bang “Té quéc ghi cong”
- V& mdt trong cac gidy to sau:Truong hop than nhan 14 ngudi cd cong nudi liét si phai cé van ban ddng thusn cua cac than nhan liét si; truong hop liét si khong con than nhén thi phai co vin ban ddng thuan cua nhiing
nguoi thude quy dinh tai diém b khoan 1 Diéu 651 B¢ luat Dan su. Vin ban déng thuan do Uy ban nhan dén cip x& xac nhan vé chit ky, noi thuong tri va ndi dung dbng thuan; Treong hop than nhén 14 con chua di 18
tudi phai ¢ thém ban sao duoc chimg thyc tir gidy khai sinh hozc trich luc khai sinh; Truong hop than nhan 1a con tir dit 18 tudi tré 1én dang di hoc phai c6 thém gidy xac nhan cia co so gido duc noi dang theo hoc;
Trudng hop than nhén 1a con tir du 18 tudi tre 1én bi khuyét tat nang, khuyét tat dzc biét nang trude khi di 18 tudi phai ¢6 thém gidy xac nhan khuyét tat theo quy dinh cua Luat Nguoi khuyét tat; Truong hop than nhan la
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XTDT&
HTDN tinh

Buéce 3

Phong Nguoi ¢
cbng

Chuyén vién

Kiem tra, xir Iy ho so;
Tham muu du thao két qua thua tuc hanh chinh
theo tirng truong hop:

a) Boi véi truong hop du dicu kién

124 gid

- Du thao quyét dinh cap giay
ching nhan than nhan liét si va
trg cap mot lan khi béo tir theo
Mau sé 52 Phu luc | Nghi dinh
s6 131/2021/ND-CP,

- Du thao giay chang nhan theo
Mau s6 102 Phuy luc | Nghi dinh
s6 131/2021/ND-CP;

- Du thao quyét dinh tro cap tuat
hang thang d6i voi than nhan liét
sT theo MAu s6 53 Phu luc | Nghi
dinh sb 131/2021/ND-CP

b) Truong hop quy dinh tai cac diém d, d khoan
1 Biéu 26 Nghi dinh s6 131/2021/NP-CP

48 gio

- Dy thao gidy gigi thiéu theo
Mau s 38 Phu luc 1 Nghi dinh
s6 131/2021/ND-CP

- Du thao quyét dinh tro cap tuat
hang thang d6i véi than nhan liét
si theo Mau s6 53 Phu luc | Nghi
dinh s6 131/2021/ND-CP

+ Truong hop than nhan liét si da duge huong
ché d¢ uu dai nhung chua dugc cap giay chang
nhan than nhan liét si

64 gio

- Du thao quyét dinh tro cap tuat
hing thing di vai than nhan ligt
s theo Mau s6 53 Phu luc | Nghi
dinh s6 131/2021/ND-CP

+ Truong hop thuong binh chét do vét thuong tai
phat dugc cong nhan liét si

48 gio

- Dy thao quyét dinh cham dut
trg cap tuat cua ngudi €6 cong tur
tran theo quy dinh tai Mau so 72

con tir dii 18 tudi trér 18n bi khuyét tat nang, khuyet tat déc biét nang sau khi du 18 tudi ma khong c6 thu nhap hing thang hozc ¢6 thu nhap hang thang thép hon 0,6 1an mitc chuan phai c6 thém gidy xac nhan khuyét tat
theo quy dinh cua Luat Nguoi khuyét tat, gidy xéc nhan thu nhap theo Mau s 47 Phu luc | Nghi dinh s6 131/2021/ND-CP ciia Uy ban nhan déan cip xa.
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Phu luc | Nghi dinh sb
131/2021/ND-CP

- Dy thao gidy chang nhan than
nhan liét si va tro cap mot lan
khi bo tir (Mau sé 52 Phy luc |
Nghi dinh s6 131/2021/ND-CP),
- Dy thao gidy ching nhan theo
Mau s6 102 Phu luc | Nghi dinh
s6 131/2021/ND-CP;

- Du thao quyét dinh tro cap tuat
hang thang d6i voi than nhan liét
s theo Mau s6 53 Phu luc | Nghi
dinh s6 131/2021/ND-CP

- Du thao van ban dé nghi tiép
nhan ghi rd thoi diém hudng tro

c), Trgong hop thar) nhan liét si dang thuong trd ¢ | 124 gio cAp kém ban trich huc h so liét
cac dia phuong khac nhau . L, 1 FS .
si; quy€t dinh tro cap hang thang
doi vai than nhan liét si
d) Truong hop vo hodc chdng liét st dang huong ) Du; thacﬁ ql{yet d;r)h C,ha[n du:t
X an we aRe o re LA A 1A et 14 . tro cap tuat cua nguol co cong tu
ché do uu dai doi véi than nhan liét si ma lay | 124 gio X x A :
chéng hoac vo khac tran (Mau s6 72 Phu luc | Nghi
o dinh so6 131/2021/ND-CP)
Lanhdao | s tra. duyét, trinh lanh dao So 08 giy | Duyét du thao Quyet dinh, Giay
phong chung nhan.
. S¢ Laodong — | . . \ B L . 16 gid | Quyét dinh cap giay chiing nhan
Bused | “ygvaxy | LAnhdaoSo Ky duyét Quyet dinh than nhan ligt st va trg cap mot
lan khi bao tur; Giay chiing nhan
e . . than nhan liét si; ét dinh tr
Bo phan Van - Cap 0, dong dau, luu ho so; 04 giv | cép tudt hén¢g tién%uggi \%i than
Budc 5 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, A iAr o 2, 1 X
Newdi ¢6 co XTDT&HTDN tinh nhan I[et si; Quyeét g;nh cham
guol o cong ok dut ché do wu dai dbi véi than
nhan.
Budc 6 Trung tam Chuyén vién | - Xac nhan trén phan mém ket thac quy trinh; 04 gio Quyét dinh cua So Lao dong-
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PVHCC, - Tra két qua TTHC cho ca nhan/t6 chuc TB&XH
XTbT&
HTDN tinh

19. Giai quyét ché d6 wu dai doi véi vo hoic chong liét si lay chong hoic vo khéc

- M4 sb TTHC: 1.010802.000.00.00.H40

- Tong thoi gian thyc hién: 12 (ngay 1am viéc) x 08 gid = 96 gio (17 ngay ké tir ngay nhan du gidy to déi véi truong hop S& Lao dong-
Thuong binh va Xa hoi noi thuong trd caa ca nhan khdng phai 13 So Lao dong-Thuong binh va X4 hoi noi quan 1y hd so gdc liét si.)

Bugc | Ponvithyc | Ngudi thyc N@i dung cong viéc Thot gian Bidu méu/két qui
thuc hién hién hién ol dung cong vie thuc hién g
Trung tdm A A 30] Lid . x A .
, PVHCC, . |Nhan ho so™ %, Kiém tra, huéng dan, phan loai | Gidy tiép nhan hd so va hen tra
Budc 1 Chuyén vién | theo quy dinh, cap nhat vao phan meém chuyén 04 gio X o
XThT& A PP ket qua
HTDN tinh Phong Ngudi ¢o cong.

Kiem tra, xit Iy ho so;
Tham muu du thao két qua tha tuc hanh chinh
theo tung truong hop:

Du thao quyét dinh tro cap tuat
hang thang ddi voi vo hoic
quan Iy 60 gio | chong cua ligt si da lay chong
hoac vo khac (Mau 54 Phu luc |
Nghi dinh s6 131/2021/ND-CP)
+ Truong hop ho so cua liét si do dia phuong 60 gio Du thao vin ban dé nghi S¢ Lao

Phong Nguoi ¢

Buoc 2 R
cong

Chuyén vién + Truong hop hd so cua liét si cing dia phuong

B H so gom:

- Pon d& nghi Miu s6 17 Phy luc | Nghj dinh sé 131/2021/ND-CP.

- Trwong hop nudi con liét st dén tudi trudng thanh: Vin ban ddng thuan caa con liét si c6 xac nhan vé chit ky va noi thuong tri caa Uy ban nhéan dan cAp xa.

- Truong hop cham soc bd, me liét si khi con sdng: Vin ban xac nhan ciia Uy ban nhan dan cip xd noi bd, me liét si thuong tri khi con séng; Bién ban hop ddng thuan cua than nhan liét si hodc caa nhiing
nguoi thuge hang thira ké thi hai cua liét s quy dinh tai diém b khoan 1 Diéu 651 B luat Dan sy (6ng noi, ba noi, dng ngoai, ba ngoai, anh rust, chi rudt, em rudt cua liét si; chau rudt cua liét s ma nguoi chét
Ia 6ng noi, ba ndi, dng ngoai, ba ngoai) c6 xac nhan cua Uy ban nhan dan cip xi noi 1ap bién ban theo Mau s6 80; Bién ban hop dong thuan caa than nhan liét si hodc cua nhiing nguoi thuge hang thira ké thur
ba cua liét si quy dinh tai diém ¢ khoan 1 Didu 651 B¢ luat Dan sy (cu néi, cu ngoai ctia ngudi chét; béc rudt, chd rudt, cau rudt, ¢ rudt, di rudt cua liét si; chau rudt ciia ngudi chét ma liét si 1a bac rudt, chu
rudt, cau rudt, co rudt, di rugt; chit rudt cua liét sima liét sila cu ndi, cu ngoai) néu nhitng ngudi thuge hang thira ké thir hai cua liét si khong con; Van ban dong thusn cé xac nhan vé chit ky va noi thuong tri
cua Uy ban nhan dan cp xa caa nhiing thanh vién ving mat khong du hop.

- Truong hop khong chiam séc dwoc bd, me list st khi con sbng:Céc Bién ban ddng thusn caa than nhén liét st hodc cua nhiing nguoi thuoc hang thira ké thir hai hoic thi ba cua liét si; Mot trong cac gidy to
chimg minh 1y do khéng cham séc dugc b, me liét si vi hoat dong cach mang: ly lich can bo; Iy lich dang vién; Iy lich quan nhan; hd so bao hiém x4 hoi; cac gidy to, tai liéu khac do co quan c6 thdm quyén
ban hanh, x&c nhan trong thoi gian tham gia cach mang.
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khac quan ly

dong - Thuong binh va Xa hoi
noi quan ly hod so gbc cung cap
ban trich luc hd so liét si kém
van ban xac nhan chua giai
quyét ché do trg cip vu dai

L;ngg@‘o Kiém tra, duyét, trinh linh dao Sé 08gi> | Duyét du thao Quyét dinh
S Lao d6ng — ’ Quyét dinh V& viéc tro cip tuat
Budc 3 GONG =1 [ anh dao So | Ky duyat Quyét dinh 16 gio | hing thang déi voi vo hodc chdng
TB va XH T 4 A - .
ligt si da lay chong hoac vo khac.
Bo phan Van - Cép Sf), doéng diu, Ivu ho so; 04 qis
Budc 4 thu; Phong Chuyén vién | - Tra két qua cho Trung tam PVHCC, XTPT& g
Nguot €0 cong HTDN tinh Quyét dinh cua So Lao dong-
Trung tam . ‘ , TB&XH
Buse 5 PVHCC, Chuven vien |~ Xac nhén trén phan mém ket thl]g quy trinh; 04 qis
XTPbT& y - Tra ket qua TTHC cho cé nhan/to chuc g
HTDN tinh

20. Giai quyét ché do trg cap tho cling ligt si
- Mé s6 TTHC: 1.010803.000.00.00.H40 ’
- Tong thoi gian thyc hién: 24 (ngay lam viéc) x 08 gio = 192 gio (UBND cap x&: 05 ngay; Phong LDTBXH: 07 ngay; S¢ Lao dong - TB
va XH: 12 ngay)

Bugc Bon vithyc | Ngwdi thye Noi dung cong viéc Thot gian Biéu mau/két qua
thuc hién hién hién : : thuc hién
o Nhan ho so, kiém tra, huéng dan, phan loai theo
B phan : . e s X A 2 ha
“Mot cira” | WY dinh, cap nhat vao phan mém chuyén bo
' phan chuyén mon. Xac nhan don d& nghi, 1ap danh
, Bo phan Kiém tra, xtr ly ho so; ) 5 : AV te i i
Budc1 | UBND cap xa chuyéﬂ mon | Tham muu duythéo két qua tha tuc hanh chinh 40 gio f(?]%znkelmp?éiygtgg Ggﬁi ?{:ﬁ, tsaol
Lanh dao Ky duyét ban khai 131/2021/Nb- CP
Bo phan | Cap so, dong dau, luu ho so;
“Mot ctra” | Chuyén két qua cho Phong Lao dong — TB va
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XH huyén
Bo phan Nhan hé so, kiém tra, phan loai theo quy dinh,
“Mot cira” | chuyén bo phan chuy@n mén.
Phong Lao chlii)/éijrlh;arlnﬁn ”EZE trrri;zl)l(lé&r?;oslgét qua tha tuc hanh chinh
Budc 2 dong - TB va ~ . " — : 56 gio Lap danh sach theo quy dinh
A Lanh dao Ky duyét danh sach
XH huyén A oA ax X X
B phan Cap 80, dopg dau, Iuu ho so;
“Mét cfxa” Chuyén két qua cho S¢ Lao dong — TB va XH
' qua Trung tim PVHCC, XTDT&HTDN tinh
Trung tdm
, PVHCC, . | Nhan hd soY, kiém tra, phan loai theo quy dinh, . Gidy tiép nhan hd so va hen tra
Buge 3 XThT& | CNUWENVIEN | o vén Phong Neuwdi ¢6 cong. 04916 1 &t qua
HTDN tinh
Kiém tra, xir Iy hd so;
Tham muu dy thao két qua thu tuc hanh chinh
theo ting truong hop:
o Dy thao quyét dinh tro cip tho
Chuyén vién | + Truong hop hd so cua liét si cing dia phwong | 60 gio | cing liét st (MAu sb 55 Phu luc
. o quan ly | Nghi dinh sé 131/2021/NP-
Buéc 4 PhongC g]ggu’()fl co CP)
+ Truong hop ho so cua liét si do dia phuong 60 gio Dy thao vin ban dé nghi noi
khac quan ly quan Iy ho so thuc hién di
chuyén hd so liét si kém vin
Lanhdao | ;& tra, duyet, trinh lanh dao Sé 08 giy | an xéc nhan chua dugc gia
phong quyet ché do tro cap tho cung

liét si

B H so gom:
- Pon dé nghi Mau s6 18 Phu luc | Nghi dinh s6 131/2021/ND-CP.
- Ban sao ching thuc tir Bang “T6 qudc ghi cong”.
- Vin ban ty quyén.
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So Lao dong —

Budc 5 TB va XH Lanh dao S¢ | Ky duyét Quyet dinh 16 gio , ’ o
U T z N Quyet dinh tro cap tho cung liét
Bo phan Van - Cap so, dong dau, luu ho so; 04 gis S
Budc 6 thur; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, g
Nguoi c6 cong XTDT&HTDN tinh
Trung tam
, PVHCC, . .| - Xac nhan trén phan mém két thic quy trinh; y Quyét dinh cua S¢ Lao dong-
Buge 7 XTPT& Chuyenvien | i két qua TTHC cho c& nhan/té chirc 04910 | rpexH
HTDN tinh

21. Giai quyét ché do wu dai ddi véi trwong hep ting hoic truy ting danh higu vinh dw nha nuée “Ba me Viét Nam anh hung”.
- Mé s6 TTHC: 1.010804.000.00.00.H40 ’
- Tong thoi gian thuc hién: 24 (ngay lam viéc) x 08 gio = 192 gio (UBND cap xa: 05 ngay; Phong LBDTBXH: 07 ngay; S¢ Lao dong - TB
va XH: 12 ngay)

Bugc | Ponvithyc | Ngudi thyc N3i dung cong vigc Thorgian Bidu miu/két qua
thwc hién hién hién ol dung cong vis thuc hién g
. Nhan hd so, kiém tra, hudng dan, phan loai theo
B(_) phan . ~ n \ Y A 2 ~
cnrre | quy dinh, cap nhat vao phan mém chuyén bo
Mot cua . R "
phan chuyén mon.
Bo phan | Kiém tra, xt Iy hd so;
Budc 1 UBND cdp xd | chuyén mén | Tham muu dy thao két qua thi tyc hanh chinh 40 gio Xac nhan ban khai
Lanh dao Ky duyét ban khai
e Cép s0, dong dau, luu hd so;
BO phan 2 £ Y N ~ N
cxrrs | Chuyén ket qua cho Phong Lao dong — TB va
Mot cura R
XH huyén
Bo phan Nhan hé so, kiém tra, phan loai theo quy dinh,
Phong Lao “Mot cira” | chuyén bo phan chuy@n mon. Lap danh sach gidy to theo quy
Busc2 | dong—TBva Bo phan | Kiém tra, xt ly hd so; 56 gio | dinh tai khoan 1 Diéu 30 Nghi
XH huyén chuyén mén | Tham muu dy thao két qua thi tuc hanh chinh dinh sb 131/2021/ND-CP
Lanh dao Ky duyét danh sach
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B4 phan Cép sg'), dong dau, luu hd so; ‘
“Mét cfra” Chuyén két qua cho S¢ Lao dong — TB va XH
- qua Trung tim PVHCC, XTDT&HTDN tinh
Trung tam o
) PVHCC, -~ | Nhan hd so®, kiém tra, phan loai theo quy dinh, , Gidy tiép nhan hd so va hen tra
Budc 3 XTPT&E | CPUWENVIEN | o\ Vén Phong Nguoi c6 cong. 04910 |\ & qua
HTDN tinh
Chuyen vién Kiém tra, xtr Iy ho 50; 60 gio S ths i _—
, Phong Ngudi ¢6 Tham muu dy thao ket qua thu tuc hanh chinh ur thao quyet dinh trg cap, phu
Budc 4 cong Lnh dao 7 cap .thgo Mgu so0 57 Phu luc |
phc‘)ngj Kiém tra, duyét, trinh lanh dao S¢& 08 gio Nghi dinh s6 131/2021/NB-CP
, SoLaodong— | . N | Quyet dinh ve viée tro cap, phy
Budc 5 5 Lanh dao S¢ | Ky duyét Quyet dinh 16 gio cap uvu dai Ba me Viét Nam
TB va XH R
anh hung
Bo phan Van - Cép s, df)ng dAu, Ivu ho so; 04 giv
Budc 6 thur; Phong Chuyénvién |- Tra ket qua cho Trung tdm PVHCC,
Nguoi co i:éng XTDT&HTDN tinh Quyét dinh cia So Lao dong-
Trung tam , o \ TB&XH
Busc 7 PVHCC, Chuyén vien |~ Xac nhan trén phan mém, kétAthug quy trinh; 04 gio
XTbT& - Tra ket qua TTHC cho cé nhan/to chic
HTDN tinh

B2 1 so gom:

- Ban khai MAu s6 03 Phy luc | Nghj dinh sé 131/2021/ND-CP.

- Truong hop ba me Viét Nam anh hang con séng: Ban sao dugc ching thuce tir quyét dinh tang danh hiéu vinh dy nha nuée “Ba me Viét Nam anh hing” hoic ban sao dugc ching thuc tir
Bing “Ba me Viét Nam anh hung”.

- Truong hop ba me Viét Nam anh hing duoc truy ting: Ban sao dwoc chirng thyc tir quyét dinh truy ting danh hiéu vinh dy nha nudc “Ba me Viét Nam anh hung”.

- Truong hop ba me Viét Nam anh hung dwoc ting danh hiéu nhung chét ma chwa dugc hudng ché do wu dii: Ban sao duoc ching thuc tir quyét dinh ting danh hiéu vinh dy nha nudc
“Ba me Viét Nam anh hing” hoic ban sao dwoc chirng thyc tir Bang “Ba me Viét Nam anh hing” va gidy béo tir hoac trich luc khai tir
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22. Giai quyét ché d6 wu dai déi véi Anh hung lue lwong vii trang nhan dian, Anh hung lao ddng trong thoi ky khang chién hién

khong cong tac trong quan déi, cong an

- Ma s6 TTHC: 1.010805.000.00.00.H40 ,
- Tong thoi gian thuc hién: 24 (ngay lam viéc) x 08 gio = 192 gio (UBND cap xa: 05 ngay; Phong LDTBXH: 07 ngay; S¢ Lao dong - TB
va XH: 12 ngay

Bwoc

Pon vi thuc

Nguwoi thuc

Noi dung cong viéc

Thoi gian

Biéu mau/két qua

thwc hién hién hién thwc hién
A Nhan ho so, kiém tra, huéng dan, phan loai theo
Bo phan ) . np s A A X pa
cnras o 5 | quy dinh, cap nhat vao phan mém chuyén bo
Mot cua - R N
phan chuyén mon.
B6 phan Kiém tra, xu 1y ho so;
Busc1l | UBND cap xa | chuyénmdn | Tham muu du thao két qua thu tuc hanh chinh 40 gio Xac nhan ban khai
Lanh dao Ky duyét ban khai
FTIR Cép s, dong dau, lru ho so;
Bo phan 2 £ . \ N N
crnns v | Chuyen ket qua cho Phong Lao dong — TB va
Mot cira R
XH huyén
Bo phan Nhanq ho so, kiém tra, phan loai theo quy dinh,
“Mot cara” | chuyén bo phan chuyén mén.
. Bo phan | Kiém tra, xt ly ho so; . TN
, E’hong Lao . | chuyén mén | Tham muu duy thao két qua thu tuc hanh chinh . L.a P daf‘h Sa(fh g'ay.tfy theo quy
Buoc2 | dong-—TB va Lanh dao KY duvét danh sach 56 gio dinh tai khoan 1 Diéu 32 Nghi
XH huyén : y duye dann * — dinh sb 131/2021/ND-CP
B phan Cap $0, dqng dau, luu ho so;
“M'(A)t cira” Chuyén két qua cho S¢ Lao dong — TB va XH
j qua Trung tim PVHCC, XTDT&HTDN tinh
. Trung tam .~ | Nhan ho so™*], kiém tra, phan loai theo quy dinh, R Giay tiép nhan ho so va hen tra
Bude 3 pyHCC, | CNUYENVIEN | o vén Phong Neusi ¢ cong. 04910 |4 qua

B3I Hd so gbm:
- Ban khai MAu s6 04 Phu lyc | Nghi dinh s6 131/2021/ND-CP
- Truong hop Anh hiing luc lwong vil trang nhan dan, Anh hing lao dong trong thoi ky khang chién con sbng: Ban sao duoc chirng thuc tir quyét dinh phong ting hoic ban sao dugc
ching thyc tir Bang anh hiing.
- Truong hop Anh hiing luc lugng vil trang nhan dan, Anh hung lao dong trong thoi ky khang chién dwoc truy ting: Ban sao dugc ching thyc tir quyét dinh truy ting danh hi¢u anh hiing.
- Truong hop Anh hiing luc lugng vil trang nhan dan, Anh hung lao dong trong thoi ky khang chién dwoc ting danh higu nhung chét ma chua dugc huong ché do uu dai: Ban sao duoc

chimng thuc tir quyét dinh phong ting hoac ban sao dwoc ching thyuc tir Bing anh hang va gidy béo tir hoac trich luc khai tu.
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XThT&
HTDN tinh
~ .. | Kiém tra, xt Iy ho so; 60 gio : e £
. .. | Chuyénvién ’ N S X . Du thao quyét dinh tro cap uu
Budsc 4 Phongcfl)\ilgé]uol cod — Tham muu du thao két qua tha tuc hanh chinh 43l theo M?}u s6 58 Phy Iuc |
ghbn 5‘0 Kiém tra, duyat, trinh lanh dao S& 08gi> | Nghidinh s6 131/2021/ND-CP
Buscs | S0La0dONg— 1 . 4a0S6 | Ky duyét Quyét dinh 16 gio | Quyét dinh vé viéc tro cip wu
TB va XH . N ~
I SE— . . dai Anh hung lyc luong vii trang
, B phan Vin _ . |~Capso,dongdau, luuhoso; 04 gis  |nhan dan/Anh hing lao dong
Budc 6 thu; Phong Chuyénvién |- Tra keét qua cho Trung tdm PVHCC, trong thoi ky khang chién.
Nguoi c6 cong XTPDT&HTDN tinh
Trung tam
. PVHCC, . .. |- Xac nhan trén phan mém két thuc quy trinh; " Quyét dinh cua S¢ Lao dong-
Buge 7 XTDT& Chuyén vien |14 két qua TTHC cho ca nhan/ts chirc 04010 | rRaxH
HTDN tinh

23. Cong nhan thwong binh, ngwoi hwéng chinh sach nhw thwong binh

- M4 s6 TTHC: 1.010806.000.00.00.H40

- Tong thoi gian thuc hién: 104 (ngay 1am viéc) x 08 gio = 832 gio.

+ Co quan, don vi quan ly nguoi bi thuong: thoi gian khong quy dinh (hoan thién cac gidy to theo quy dinh tai Diéu 37 Nghi dinh So
131/2021/NB-CP giri co quan c6 tham quyén cap gidy chiing nhan bi thuong theo quy dinh tai cac khoan 3, 4, 5 Piéu 36 Nghi dinh s6
131/2021/ND-CP)

+ Co quan, don vi ¢6 tham quyén cap gidy chang nhan bi thuong: (trong 20 ngay cé trach nhiém kiém tra, cap gidy chang nhan bi thuong
theo Mau s6 35 Phu luc | Nghi dinh sé 131/2021/NB-CP va chuyén hd so dén S¢ Lao dong - Thuong binh va X3 hoi noi nguoi bi thuong
thuong tra.

+ S& Lao dong - Thuong binh va Xa hoi: 24 ngay;

+ Hoi dong giam dinh y khoa: 60 ngay.

Budc
thuc hién

Pon vi thuc
hién

Nguwoi thuc
hi¢n

Noi dung cong viéc

Thai gian
thuc hién

Biéu mau/két qua
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Trung tam (34
, PVHCC, | Nhén ho so™™, kiem tra, hueng dan, phan . Gidy tiép nhan hd so va hen tra két
Budc 1 NTDT& Chuyén vién | loai theo quy dmh cap nhat vao phan mém 04 gio qua
HTDN tinh chuyén Phong Ngudi ¢6 cong
Chuyén vién | Kiém tra, xir ly hd so; Tham muu du thao két 64 gic
qua tha tuc hanh chinh g Du thio van ban giGi thigu kem bén
, | 51Lao dong - Lgﬁgfgo Kiém tra, duyét, trinh 1anh dao So 08 giy | 520 gidy ching nhan bi thuong
Budc NN
TBvaxH Lanh dao So | Ky duyét van ban gigi thi¢u 16 gio Vin ban gidi thiéu
Bo phan C?ip s6, dong dau, luu ho so, chuyén Hoi 04 gie
Vinthu | ddng giam dinh y khoa g
. Hoi dong giam Bophan | Kham giam dinh, xac dinh két luan ty Ié, . A
Bude 3 dinh Y khoa | chuyén mén | chuyén bién ban giam dinh y khoa dén So 480gio- | Bien ban gidm dinh y khoa
Chuven vién Tiép nhan bién ban giam dinh cua Hoi dong
y gidm dinh y khoa va Tham muu dy thao két | 64 gid 7 e
2 gt \ . Dy thao Quyet dinh, giay chung
Sé Lao dong — qua tha tuc hanh chinh ha
Buoc 4 NN Lanh dao L, . nhan
TBva XH ohong Kiém tra, duyét, trinh lanh dao S& 08 gior
Lanh dao S¢ | Ky duyét Quyét dinh 16 gi> |- Quyet dinh ve viéc cap giay
ching nhén ngudi huong chinh
Bo6 phan Vian - Cap sb, dong dau, Iuu ho so; 04 dic sach r:hu th‘ff’ng binh va trg cap,
Budc 5 thu; Phong Chuyénvién |- Tra két qua cho Trung tam PVHCC, g phu cap u’uldal A o
Nguoi ¢6 cong XTDT&HTDN tinh - Giay chung nhan ngudi huong
chinh sach nhu thuong binh
Trung tam
, PVHCC, ~ .~ | - X&c nhan trén phan mém két thic quy trinh; - Quyét dinh, gidy chung nhan cua
Budc 6 XTPT& Chuyenvién |4\t qua TTHC cho cé nhan/ts chirc 04910 | 5o Lao dong — TB va XH
HTDN tinh

4 Hp so gdm:
Giay chiing nhan bi thuong
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24. Kham giam dinh lai ty 1¢ ton thwong co thé d6i véi truong hep con sot vét thwong, con s6t manh kim khi hodc co ty 18 ton
thwong co thé tam thoi hodc kham giam dinh bé sung vét thwong va diéu chinh che d¢ doi véi trwong hgp khdng tai ngii, cong tac

trong quén dji, cong an
- Ma so TTHC: 1.010807.000.00.00.H40 ‘
- Tong thoi gian thuc hién: 84 (ngay lam viéc) x 08 gio = 672 gio (trong do: S Lao dong — TB&XH: 24 ngay, Hoi dong giam dinh Y khoa:

60 ngay)
Buwéc Pon vi thuc Nguwoi thuc s A = Thot gian R x % .
thuc hién hién hién Noi dung cong viéc thuc hién Bieu mau/ket qua
Trung tdm Ae A L [35] Lid . x A -
, PVHCC, _ | Nhan ho so™, kiém tra, huéng dan, phan loai .| Giy tiép nhan hd so va hen tra két
Budc 1 XTPT& Chuyén vién | theo quy dinh, cap nhat vao phan mém chuyen 04 gio qua
HTDN tinh Phong Nguoi ¢ cong
Chuyén vién | Kiem tra, xit Iy ho so; 64 gio
Phong nguoi | Tham muu du thao két qua thu tuc hanh g
cocong | chinh Dy thao vin ban gici thigu, hd so
Buge o | SO Laodong - Laﬂgfao Kiém tra, duyét, trinh lanh dao S& 08 gio
" TBvaXH pg Van ban giéi thiéu kham giam dinh
Lanh da0 S6 | Ky duyét van ban giéi thicu 16gio |, i‘;osn glot fhicu Kham glam din
B6 phan Van C:Qip s, dong dau, lvu hd so, chuyén Hoi 04 qis
thu; dong giam dinh y khoa g
‘ Kham giam dinh thuong tat, chuyén bién ban ’
Budc 3 Hoi dong giam Bo6 phan giam dinh y khoa dén So 480 gis Bién ban giam dinh vét thuong con
dinh Y khoa chuyén mén | (Truong hgp chua ban hanh bién ban phai co g sot
van ban thong bao va néu ré ly do)

B35 H$ so gom:
- Pon dé nghi giam dinh lai ty 1& tén thuong co thé ddi véi thuong binh, ngudi bi thwong theo Mau sé 33 Phy luc | Nghi dinh s 131/2021/ND-CP.
- Ban sao Gidy chirng nhan bj thuong.

- Bién ban cua cac lan giam dinh trudc.
- Két qua chup, chiéu va chin doan cua bénh vién tuyén huyén hoic trung tdm y té huyén hoic tuong dwong tro 1&n (bao gdom ca bénh vién quan doi, cong an) ddi véi truong hop ngudi bi
thuong con sét manh kim khi trong co thé.
- Phiéu phau thuat hozc tém tit hd so bénh an cua cia bénh vién tuyén huyén hoac trung tm y té huyén hoic tuong duong tré [én (bao gdm ca bénh vién quéan doi, cong an) ddi vai truong
hop da phau thuat lay di vat.
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Tiép nhan bién ban giam dinh y khoa cua
Chuyénvién | Hoi dQng Giam dinh Y Khoa; Tham muu du 64 gio ,
S¢ Lao dong — thao ket qua thu tuc hanh chinh Du thao Quyeét dinh
Budéc 4 2 Lanh dao iy .
TB va XH ohong Kiém tra, duyét, trinh lanh dao S& 08 gio
Lanh dao S¢ | Ky duyét Quyét dinh 16 gio | Quyét dinh diéu chinh trg cap, phu
Bo6 phan Vian - Cap sb, dong dau, luu ho so; 04 qiéy Cﬁ;,) uu dalAhOéC quyet d}nh cap 9'%)’
Buéc 5 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, g chgng ”hf-m qm(mg binh, nguoi
Neudi ¢6 cong XTDT&HTDN tinh hudng chinh sach nhu thuong binh.
Trung tam X, P, o
Budc 6 PVHCC, Chuven vien | - >c nhan trén phan mém két thdc quy trinh; 04 gid \?au;/(e; dinh cua S¢ Lao dong — TB
XTPbT& Y - Tra két qua TTHC cho cé nhan/t6 chirc g
HTDN tinh

25. Giai quyét huwéng thém mot ché do tre cAp dbi véi thwong binh dong thai 1a bénh binh
- Mé s6 TTHC: 1.010808.000.00.00.H40
- Tong thoi gian thyc hién: 17 (ngay lam viéc) x 08 gio = 136 gio

trong do: S¢ Lao dong - TB va XH: 12 ngay; Truong hop hd so thuong binh dugc cong nhan tir ngay 31/12/1994 tr¢ vé truéc khong con
gidy to thé hién ty Ié ton thuong co thé do thuong tat hoac that lac thi trong thoi gian 05 ngay 1am viéc ké tir ngay nhan dugc don, ¢6 vin ban dé
nghi Cuc Chinh sach, Tong cuc Chinh trj quan doi nhan dan Viét Nam (doi Véi st quan, qudn nhan chuyen nghiép, ha si quan, binh si, cong
chuc C]UOC phong, cdng nhan va vién chic quéc phong trong qudn doi) hoac thu trusng Cuc Tb chtrc can bo, Bo Cong an (doi Vi si quan, ha si
quan, chién s trong céng an) cap ban trich luc hd so thuong binh lam can cir dé giai quyét ché do)

Buwéc Pon vi thuc Nguwoi thuc - R = Thoi gian R x % .
thc hién hign hign Noi dung cong viéc thc hién Bieu mau/ket qua
Trung tam Nhan ho so™, kiém tra, huéng dan, phan T N . oy
Buoc 1 PVHCC, Chuyén vién | loai theo quy dinh, cap nhat vao phan mém 04 gio Gulgy tiep nhan ho so va hen tra ket
XThT& chuyén Phong Ngudi c6 cong. g

B8 H$ so gdom:

- Pon @& nghj giai quyét thém ché d6 tro cip theo Mau s6 19 Phu luc | Nghi dinh s 131/2021/ND-CP.

- Ban sao Gidy chimg nhan bj thuong.
- Ban sao Giay chang nhan bénh binh.
- Bién ban giam dinh y khoa.
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HTDN tinh
Kiém tra, xu Iy ho so; 60 gid
. .. | Chuyénvién | Tham muu dy thao két qua thu tuc hanh
Busc2 | |nong Newd chinh Dy thao quyét dinh
co cong Lanh dao 2 .
N Kiém tra, duyét, trinh lanh dao S& 08 gio
phong
Budc 3 S"Tléaf;ad;rl‘j’ Lanh dao So | Ky duyét quyét dinh 16 gio ?:%’g féghu‘l’f d‘;‘f" hudng them che
Bo phan Van - Cép s, doéng du, Ivu ho so;
Budc 4 thu; Phong Chuyénvién |- Tra két qua cho Trung tam PVHCC, 04 gio
Nguoi ¢ cong XTDT&HTDN tinh
Trung tam ‘ ‘ , ’
. PVHCC, A in - Xac nhan trén phan mém két thdc quy trinh; . Quyet dinh cua So Lao dong — TB
Bude 5 XTPT& Chuyenvien | ét qua TTF:—IC cho ca nhan/té gh?rlc 04gio |y ;/(H )
HTDN tinh

26. Giai quyét ché d ddi véi thwong binh dang hwéng ché dé mat sire lao dong
- M& so TTHC: 1.010809.000.00.00.H40

- Tong thoi gian thyuc hién: 24 (ngay lam viéc) x 08 gid = 192 gid (trong d6: S¢ Lao dong - TB va XH:

12 ngay, Co quan Bao hiém x4 hoi: 12

ngay)
Buwéc Pon vi thuc Nguwoi thuc A R n Thoi gian R x % .
thuc hign hién hién Noi dung cong viéc thuc hign Bieu mau/ket qua
Trung tam (57
, PVHCC, | Nnan ho so™, kiém tra, huong dan, phan | Gidy tiép nhan hd so va hen tra két
Budc 1 XTDT& Chuyén vién | loai theo quy d1nh cap nhat vao phan mém 04 gio qua
HTDN tinh chuyén Phong Ngudi c6 cong.
. Phong Nguoi ~ .. | Kiém tra, xu ly ho so; \ Z, 1
Budc 2 co cong Chuyen vién Tham muu du thao két qua tha tuc hanh Du thio quyet dinh

B H so gom:
- Pon dé nghj giai quyét thém ché do tro cap.
- Ban sao Gidy chung nhan bj thuong.

- Bién ban giam dinh y khoa.
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chinh theo ting truong hop:

a) ’Déi Voi hd so thwong binh dang huong
ché d6 mat surc lao dong luu tai S Lao dong
- Thuong binh va Xa hoi

60 gio

Du thao quyét dinh huong thém
ché @6 tro cap vu dai (Mau sb 62
Phu luc | Nghi dinh s
131/2021/ND-CP)

b) Déi véi hd so thuong binh dang hudng
ché do mat sic lao dong ma khdng ¢ hd so
luu & S& Lao dong - Thuong binh va Xa hoi
hodc ho so luu khong con gidy to thé hién ty
& ton thuong co thé do thuong tat

100 gio

- Dy thao vin ban dé nghi co quan
Bao hiém x& hoi cung cip ban sao
toan bo hd so huong ché do méat
suc lao dong;

- Dy thao quyét dinh huéng thém
ché d6 tro cip vu dii theo Mau sb
62 Phu luc | Nghi dinh s
131/2021/Nb-CP

¢) Truong hop ban sao ho so husng ché do
mat suc lao dong khong thé hién rd ty I¢ ton
thuong co thé do thuong tat

Khéng quy
dinh thoi
gian

Du thao van ban dé nghi Cuc Chinh
sach, Tong cuc Chinh tri quan doi
nhan dan Viét Nam (d6i voi si
quan, quan nhan chuyén nghiép, ha
si quan, binh si, cong chuc quéc
phong, cong nhan va vién chuac
qudc phong trong quan doi) hoic
thu truong Cuc To chirc cén bo, Bo
Cong an (d6i véi si quan, ha si
quan, chién si trong cong an) cap
ban trich luc ho so thwong binh 1am
can cur dé giai quyét ché do;

- Dy thao quyét dinh huéng thém
ché do tro cap vu dii theo Mau sb
62 Phu luc | Nghi dinh s
131/2021/NDb-CP

Lanh dao
phong

Kiém tra, duyét, trinh lanh dao S&

08 gio

Duyét du thao

Budc 3

S¢ Lao dong —
TB va XH

Lanh dao S&

Ky duyét quyét dinh

16 gio

Quyét dinh vé viéc huong thém ché
do6 tro cap uu dai
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Bo phan Van - Cap sb, dong dau, luu ho so;
Buoc 4 thu; Phong Chuyénvién |- Tra ket qua cho Trung tam PVHCC, 04 gio
N‘(f’ﬁﬁ'ngot:r%ng XTDT&HTDN tinh Quyét dinh ciia S& Lao dong — TB
Bude 5 PVHCC, Chuven vien | - *X4c nhan trén phan mém két thiic quy trinh; 04 gis va XH
XTPT& Y - Tra ket qua TTHC cho cé nhan/to chuc g
HTDN tinh

27. Cong nhan di véi nguwoi bi thwong trong chién tranh khong thude quén déi, cong an

- M4 s6 TTHC: 1.010810.000.00.00.H40

- Tong thoi gian thuc hién: 204 (ngay lam viéc) x 08 gio = 1632 gio (UBND cap xa: 57 ngay (Truong hop ngudi bi thuong trudc khi bi
thuong thuong tri & dia phuong khac thi trong thoi gian 03 ngay 1am viéc ¢6 van ban dé nghi Uy ban nhan dan cap xa noi nguoi bi thuong
thudng tra trudc khi bi thuong thuc hién cac thu tuc quy dinh tai diém a, diém b khoan 2 Piéu 81 Nghi dinh s6 131/2021/ND-CP); UBND cap

huyén: 60 ngay; S¢ Lao dong - TB va XH: 24 ngay; Hoi dong giam dinh y khoa: 60 ngay).

Budc Don vithyc | Ngudi thyc N@i dung cong viéc Thoi gian Biéu mau/két qua
thuc hién hién hién ol dung cong vie thuc hign 9
o Nhan hd so, kiém tra, huéng dan, phan loai Xéc nhan ban khai, niém yét cong
BO phan . A A N A A . , . A ~ .
cxnns o |theo quy dinh, cap nhat vao phan mém khai danh sach tai thon, xd noi
Mot cua 2 A A A A NN \ , .
chuyén b phan chuyén mon. nguoi bi thuong thuong trii trudc
khi bi thuong; thong bao trén
i 1 phums e tin o 0 S
Tham muu du thao két qua thu tuc hanh 1 diap ‘_g y y e ern
chinh theo time truona hoo: nhan dan. Thoi han niém yét thong
Buécl | UBND chp x4 g truong hop: 480 gic | bao téi thidu Ia 40 ngay. Lap bién
B6 phan ban két qua niém yeét cong khai
chuy&n mén Du thao bién ban két qua niém yét

+ Truong hop khong c6 y kién khiéu nai, to
cao cua nhan dan thi t6 chic hop Hoi dong
X&c nhan ngudi c6 cong cap xa

+ Truong hop nguoi bi thuong truéc khi bi
thuong thuong trd ¢ dia phuong khac

cong khai, kém theo gidy to, hd so
quy dinh tai khoan 1 Diéu 81 Nghi
dinh s 131/2021/ND-CP

Vin ban dé nghi Uy ban nhan dan
cap x4 noi ngudi bi thuong thuong
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Ky duyét ban khai kém theo gidy to, hd so

tra trudc khi bi thuong thuc hién

Lanh dao theo quy dinh cac thu tuc quy dinh tai diém a,
Bo phan | Céap sb, dong dau, luu hd so; diém b khoan 2 Biéu 81 Nghi dinh
“Mot cira” | Chuyén két qua cho UBND cap huyén s6 131/2021/NP-CP
Bo phan Nhan hd so, kiém tra, phan loai theo quy
“Mot cira” | dinh, chuyén bd phan chuyén mon.
Kiém tra, xir Iy hd so;
Tham muu du thao két qua thu tuc hanh
B phan chinh theo tirng troeong hop:
chuyén mon . 2 5 TR -
phong Lao + Truong hop thudc tham quyeén Du th?o g!ay chg:ng nhan 7
’ UBND cép dong-TB va N Chu‘}/én ho S0 den co quqan cod ﬂ;lém
Buge 2 huyén XH + Truong hop khong thudc tham quyén 480 gio | quyen (quy dinh tai khoan 3 hogc 4
i i i bicu 36 Nghi  dinh SO
131/2021/ND-CP)
Lanh dao | Ky duyét gidy ching nhan Gidy chirng nhan
Cép sb, dong déu, luu hd so;
Bo phan | Chuyén két qua cho So Lao dong — TB va
“Mot cara” | XH qua Trung tdm PVHCC, XTDT&HTDN

tinh
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Trung tdm
, PVHCC, ~ .. | Nhan hd so™® kiém tra, phan loai theo quy . Gidy tiép nhan hd so va hen tra két
Bude 3 XTPbT& Chuyen vien dinh, chuyén Phong Ngudi ¢ cong 04916 qua
HTDN tinh
Chuyén vién | Kiém tra, xir Iy hd so; Tham muu du thao két 64 did
qua thi tuc hanh chinh g Du thao van ban gi6i thidu kém ban
S Lao dong — Lan}\l dao Kiém tra, duyét, trinh 1anh dao S¢ 08 gio 520 giay ching nhan bi thuong
Budc 4 T8 va XH phong
Lanh dao S¢ | Ky duyét van ban gidi thiéu 16 gio Van ban giai thiéu
B phan Céap s6, dong dau, luu hd so, chuyén Hoi 04 gis o '
Vinthu | dong giam dinh y khoa g E’/I'Sn tial;8g|13ar?1 Idmr; lzll Eh?ja Lhe?
Buces | Hoidonggiam | Bophan | Khim gism dinh, xdc dinh két lugn ty le, | o0 L | 33132%(;1 /ND_UCPUC ght dinf 56
dinh Y khoa | chuyén mén | chuyén bién ban giam dinh y khoa dén So g
... | Tiép nhan bién ban giam dinh cta Hoi dong
Chuyén vién . A LA - \
, . giam dinh y khoa va Tham muu dy thao ket 64 gio , L s .z ,
, So Lao dong — y s X . Dy thao Quyet dinh, giay chung
Budc 6 . qua tha tuc hanh chinh A
TB va XH b d nhan
annda0 1\ iém tra, duyet, trinh I3nh dao So 08 gio
phong

B8 H$ so' gom:

- Ban khai theo Mau s6 08 Phu luc | Nghi dinh s 131/2021/ND-CP.

- Gidy to ching minh qué trinh tham gia cach mang quy dinh khoin 1 tai Diéu 76 Nghi dinh s 131/2021/ND-CP:

+ Ban sao duoc chung thuc tir mot trong céc gidy to sau: ly lich can bo; 1y lich dang vién; 1y lich quan nhan; quyét dinh phuc vién, xuat ng, thoi viéc; hd so bao hiém xa hoi hoic cac gidy
to, tai liéu do co quan c6 tham quyén ban hanh 1ap tir ngay 31 thang 12 nam 1994 tr¢ vé trudc (ddi véi nguoi tham gia cAch mang sau d6 tiép tuc tham gia cong tac tai cic co quan nha
nuaoe)

+ Ban sao dwoc chung thyc tir mot trong c4c gidy to sau: hd so khen thuong tdng két thanh tich khang chién hodc mot trong cac quyét dinh cua Thu tuéng Chinh phu vé ché d6 dbi voi
ngudi tham gia khang chién chéng Phap; chéng My; tham gia chién tranh bao vé T4 quéc, lam nhiém vu québc té & Campuchia, gitp ban Lao (ddi véi nguai tham gia cach mang sau d6
khong tiép tuc tham gia cong tac tai cac co quan nha nudc).

- Tuy tirng trudng hop kém theo mét trong cac gidy to sau:

+ Gidy to, tai liéu chirng minh bi thuong va ban sao dugc chiang thuc tir mot trong cac gidy to dbi véi trudng hop quy dinh tai diém a khoan 2 Diéu 76 Nghi dinh sé 131/2021/ND-CP.

+ Két qua chup phim va két luan ciia bénh vién tuyén huyén hoac trung tam y té tuyén huyén hoic tuong duong tr 1én (bao gom ca bénh vién quan doi, cong an) dbi véi vét thuong con
manh kim khi trong co thé véi truong hop quy dinh tai diém b khoan 2 Diéu 76 Nghi dinh s6 131/2021/ND-CP.

* Néu da phau thuat lay di vat thi phai kém theo phiéu phau thuat hoac gidy ra vién hozc tom tit ho so bénh &n ghi nhan ngi dung nay.
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- Quyét dinh cap giay chang nhan
Lanh dao So | Ky duyét Quyét dinh 16 gic | ngudi huong chinh sach nhu
thuong binh va trg cap, phu cap uu
. 1 .. P N dai hoac quyeét dinh tro cap mot
Bo phan Van - Cap so, dong dau, luu ho so; 04 givr 1an:
Buac 7 thlf;.Pf}(‘)nAg Chuyénvién |- Tra két qua 7 cho Trung tdm PVHCC, - Gidy chang nhan ngudi huong
Nguoi co cong XTPT&HTDN tinh chinh sach nhu thuong binh
Trung tam L, 4 £ , A
Buéc 8 PVHCC, Chuvén vien |~ Xéc nhan trén phan mém két thuc quy trinh; 04 qiés 25{6;0222’ g'_?_é 32“;3 nhan cia
XTPT& y - Tra két qua TTHC cho cé nhan/té chic g ng
HTDN tinh

28. Lap s theo ddi, cap phwong tién tro gitp, dung cu chinh hinh, phwong tién, thiét bi phuc hdi chite ning d6i véi treong hep
dang séng tai gia dinh hoiic dang dwoc nudi dwdng tap trung tai cic co sé nudi dudong, didu dudng do dia phwong quan ly

- M4 s6 TTHC: 1.010811.000.00.00.H40

- Tong thoi gian thuc hién: 42 (ngay l1am viéc) x 08 gio = 336 gio,

Trong do:

+ Phong LDTBXH hoac co s& nudi du’0‘ng, diéu dudng d6i véi cac truong hop dang duoc nu6i dudng tap trung, dleu dudng: 22 ngay x 08
gio = 176 gio (05 ngay lam viéc ké tir ngay nhan duoc So theo ddi, c6 trach nhiém giao so va chi tra cho nguoi duoc cp phuong tién tro gilp,
dung cu chinh hinh, phuong tién, thiét bi phuc hoi chirc ning; 05 ngay lam viéc ké tir ngay nhan dugc danh sach da phé duyét, ¢d trach nhiém
chi cho ngudi dugc cap phuong tién tro gilp, dung cu chinh hinh, phuong tién, thiét bi phuc hoi chiic ning)

+ S& Lao dong - TB va XH: 20 ngay x 08 gio = 160 gid (07 ngay ddi véi truong hop quy dinh tai diém d khoan 2 Biéu 90 Nghj dinh sb
131/2021).

Buic bon vithyc | Ngudi thyc Ni dung cong viéc Théi gian Biéu mAu/két qua
thuc hién hién hién : : thuc hién
A Nhan ho so, kiém tra, huéng dan, phan loai - Lap danh sach i d An <6
. : 3 ) . ) 04 ap danh sach nguo1 dugc cap so6
APhOﬂQ Lao \ “5/[%?232,, theo quy dinh, cép nhat vao phan meém theo ddi phuong tién trg gitp, dung
Ao Te v ' chuyén bg phan chuyén mon. cu chinh hinh, phuong tién, thiét bi
Buscl | cy' 7 Bophan | iemua xirlyhoso; 176 gid | phuc hdi chire nang theo Mau sb 87
( Of.}c ?50 h N Tham muu du thao két qua tha tuc hanh Phu luc | Nghi dinh s6
e 3“’5’ ng, | HYERTON | chinh 1312021/ND-CP
iu dutng) Lanh dao | Ky duyét danh sach - Giao s6 va chi tra cho nguoi dugc
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Bo phan
“Mot cura”

Cép 6, dong dau, luu ho so;

Chuyén két qua cho S¢ Lao dong — TB va
XH qua Trung tdam PVHCC, XTPT&HTDN
tinh

cap phuong tién trg gidp, dung cu
chinh hinh, phuong tién, thiét bi
phuc hdi chirc nang

- Lap, cap nhat S6 quan 1y nguoi
dugc cap phuong tién tro gidp,
dung cu chinh hinh, phuong tién,
thiét bi phuc hdi chic ning theo
Mau sé 89 Phu luc | Nghi dinh sé
131/2021/Nb-CP

- Lap danh sach nguoi dén nién han
dugc cap phuong tién tro gidp,
dung cu chinh hinh, phuong tién,
thiét bi phuc hdi chic ning

Trung tdm Am hA L [39] i . x A
, PVHCC, | Nhan ho so™™, Kiem tra, huéng dan, phan | Giy tiép nhan hd so va hen tra két
Budc 2 NTDT& Chuyeén vién | loai theo quy dinh, cap nhét vao phan mém 04 gio qua
HTDN tinh chuyén Phong Nguoi co cong.
~ .. | Kiémtra, xir Iy ho so; .
Phone Neudi Chuyen vien Tham muu du thao két qua thu tuc hanh 124 gio ,
Buoc 3 e Ve chinh Dy thao quyet dinh
co cong Lanh dao :
. Kiem tra, duyét, trinh lanh dao S& 08 gio
phong
Buéc 4 SOTIéasad;)(r:_? | Lanhdao So | Ky duyét Quyét dinh 16 gid | Quyét dinh vé viéc cap tién mua
PP T T ax Z X phuong tién tro gilp, dung cu chinh
B phan Van - Cap 50, dong dau, luu ho so; 04gis | hinh, phuong tién, thiét bi phuc hdi
Buéc5 | thu;Phong | Chuyénvién |- Tra két qua cho Trung tam PVHCC, g ohite rli)én & Heth L P
Ngudi c6 cong XTDT&HTDN tinh &
Budc 6 T;S/Eé?:m Chuven vien | - X4C nhan trén phan mém két thiic quy trinh; 04 gid Quyét dinh cua S¢ Lao dong-
DTS y - Tra két qua TTHC cho c& nhan/td chuc g TB&XH

B39 Hp so gom:

- Pon d& nghi cip phuong tién trg gitp, dung cu chinh hinh, phuong tién, thiét bi phuc hdi chirc nang (Mau s6 21 phu luc | Nghi dinh s5 131/2021/NB-CP)

- Gidy khém va chi dinh sir dung phwong tién tro gitp, dung cu chinh hinh, phuong tién, thiét bi chinh hinh phuc hdi chue nang (Mau sb 40 phu luc | Nghi dinh sé 131/2021/ND-CP).
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HTDN tinh

29. Tiép nhan nguoi c6 cong vio co sé nudi dudng, didu dudng ngudi co cong do tinh quan ly
- M4 s6 TTHC: 1.010812.000.00.00.H40
- Téng thoi gian thyuc hién: 17 (ngay 1am viéc) x 08 gid = 136 gio (UBND cép xa: 05 ngay; Phong LDTBXH: 07 ngay; S¢ Lao dong - TB
va XH: 05 ngay)

Budc Don vithyc | Ngudi thyc N@i dung cdng viéc Thot gian Biéu mau/két qua
thuc hién hién hién ol dung cong vie thuc hién g
o Nhan hd so, kiém tra, huéng dan, phan loai theo
BQ phan . n R A A 2 ~
cxrre s | quy dinh, cap nhat vao phan mém chuyen bo
Mot cua . Al A
phan chuyén mon.
B6 phan Kiém tra, xir Iy hd so; Xé&c nhan don d& nghi va co vin
, P S | Tham muu dy thao két qua thu tuc hanh . ban kém gidy to quy dinh tai khoan
huyén mon ) ' ; ! Inh ta 1
Buédc 1 UBND cap xa | chuyen mo chinh 40 gio | Didu 113 Nghi dinh sb
Lanh dao Ky duyét ban khai 131/2021/ND-CP
B6 phan Cép sb, dong déu, luu hd so;
. > Phe ., | Chuyén két qua cho Phong Lao dong — TB
Mot cira R n
va XH huyén
. A Nhan hé so, kiém tra, huéng dan, phan loai
Bo phan ) . ar s A A
cxrre o | theo quy dinh, cap nhat vao phan meém
Mot cua R LA oA A A
chuyén bd phan chuyén mon.
e Kiém tra, xir Iy ho so;
. Bo phan A X
Phong Lao N Tham muu du thao két qua thu tuc hanh o o .
\ . . | chuyén mon . . Xac minh van ban kém céc giay to
Buéc2 | dong—TBva chinh 56 gioc | o dinh
XH huyén Lanh dao Ky duyét danh séch oy <
Cép sb, dong déu, lru hd so;
Bo phan | Chuyén két qua cho So Lao dong — TB va
“Mot cira” | XH qua Trung tam PVHCC, XTDT&HTDN

tinh
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Trung tam A A [40] Lid . x A
, PVHCC, _|Nhan h6 so, kiém tra, hung dan, phan .| Gidy tiép nhan hd so va hen tra két
Budc 3 XTDT& Chuyén vién | loai theo quy dinh, cap nhat vao phan mém 04 gio qui
HTDN tinh chuyén Phong Nguoi c6 cong.
Chuvén vien Kiém tra, xir Iy hd so;
Droe Newsi y Tham muu du thio két qua tha tuc hanh | 16 gio
Budc 4 8 N8 chinh Du thao quyét dinh
co cong Lanh dao 7
. Kiém tra, duyét, trinh 1anh dao So 04 gio
phong
Buscs | 0L | ) 4a0Se | Ky duyét Quyét dinh 08 gio , ‘ ,
TB va XH Quyét dinh vé viéc tiép nhan nguoi
. <z .. X N c6 cong vao co sO nudi dudng
Bo phan Van - Cap so, dong dau, luu ho so; ngudi ¢6 cong
Budc 6 thu; Phong Chuyénvién |- Tra két qua cho Trung tam PVHCC, 04 gio '
Nguoi ¢ céng XTBDT&HTDN tinh
Trung tam
, PVHCC, ~ .~ | - X&c nhan trén phan mém két thiic quy trinh; . Quyét dinh cia S¢ Lao dong-
Buge 7 xTPT& | CMWENVIEN | 1 két qua TTHC cho ca nhan/td chirc 04910 | rpexH
HTDN tinh

30. Pua nguoi c6 cong doi véi trwong hop dang dwoc nudi dudng tai co sé nudi dwdng, diéu dudng nguwdi cd cong do tinh quan ly vé
nudi dwéng tai gia dinh

- M4 s6 TTHC: 1.010813.000.00.00.H40

- Tong thoi gian thuc hién: 10 (ngay 1am viéc) x 08 gio = 80 gio trong d6: Co sé nudi dudng, diéu dudng ngudi c6 cong: 05 ngy, So Lao
dong — TB va XH: 05 ngay)

O HY so gom:
- Pon dé nghj vao nudi dudng tai co s¢ nudi dudng nguoi co Cong (Mau s6 22 phu luc I Nghi dinh s6 131/2021/ND-CP).
- Ban sao dugc ching thyc tir quyét dinh cap gidy chimg nhan va trg cap, phu cap wu dii nguoi c6 cong.
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Bugc | Donvithyc | Ngudi thyc Nai dung cong viéc Thoi gian Bibu méu/két qui
thyc hién hién hién o1 dung cong vis thuc hién a
X pon Nhan hé so, kiém tra, huong dan, phan loai
Bo phan . A A N A A
crnrar o s | theo quy dinh, cap nhat vao phan meém
Mot cua 2 LA LA A A
chuyén bo phan chuyén mon.
Cor s nubi B phan Kiem tra, xir ly ho so; ’
, 0 sonuol 2PNAN | rham muu du thao két qua tha tuc hanh N o
Buoc 1 dudng, dieu chuyén mon chinh 40 gio Vin ban dé nghi
dudng Giam doc | Ky duyét ban khai
B phan Cap Sé, dong dau, Ivu ho so;
“Mé'?c 4" | Chuyén két qua cho S Lao dong — TB va
j XH qua Trung tam PVHCC, XTDT&HTDN
Trung tdm Nhan hd sot*, kiém tra, huéng dan, phan A s A LA . . LA
Budc 2 PVHCC, Chuyén vién | loai theo quy dlnh cap nhat vao phan mém 04 gio Gulgy tiep nhan ho so va hen tra ket
XTDT&HTDN chuyén Phong Nguoi ¢6 cong. d
~ .. | Kiémtra, xir Iy ho so; -
Phone Newdi Chuyen vien Tham muu du thao két qua thu tuc hanh 16 gio
Budc 3 ong Neuo chinh Dy thao quyét dinh
co cong Lanh dao :
L Kiém tra, duyét, trinh 1anh dao S¢& 04 gio
phong
Buéc 4 SOTIéasad;)(r:_? | Lanhdao So | Ky duyét Quyét dinh 08 gio
A Us % x z X Quyeét dinh dua nguoi c6 cong ve
Bo phan Van - Cap so, g‘iong dau, luu ho so; 04 qis nuoi dudng tai eia dinh
Budc 5 thu; Phong Chuyénvién |- Tra ket qua cho Trung tdm PVHCC, g gtaig '
Nguoi co cong XTDT&HTDN tinh
Trung tam
. PVHCC, .~ | - X&c nhan trén phan mém két thic quy trinh; . Quyét dinh cia S¢ Lao dong-
Bude 6 XTPbT& Chuyenvien | _ Tra két qua TTHC cho c& nhan/té chic 04 gio TB&XH
HTDN tinh

“HS so gbm: ‘ , ’
- Bon dé nghi chuyén tir co s& nudi dudng nguoi c6 cdng vé gia dinh (Mau s6 23 phu luc | Nghi dinh s6 131/2021/ND-CP).
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31. Cap bé sung hoic cap lai gidy chitng nhan nguoi ¢é cong do nganh Lao déng - Thwong binh va Xa hdi quan ly va giay chirng
nhan than nhan liét si
- M4 s6 TTHC: 1.010814.000.00.00.H40
- Tong thoi gian thuc hién: 17 (ngay lam viéc) x 08 gio = 136 gio (UBND x4: 05 ngay, S¢ Lao dong — TB va XH hoic co quan quan 1y hd

so: 12 ngay)
Buwéc Pon vi thuc Nguwoi thuc n R . Theoti gian R x X .
thc hién hién hién Noi dung cong viéc thyc hién Bieu mau/ket qua
A pa Nhan ho so, kiém tra, huéng dan, phan loai
Bo phan . A A N A A
wnras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cua 2 LA LA A A
chuyén b6 phan chuyén mon.
B phan Kiém tra, xir ly ho so; ’
Chu.éel mén Tham muu du thao két qua thu tuc hanh X4c nhan don d& nahi. 1ap danh
Buocl | UBND cp x4 Y chinh 40gis | Ton e o 8 ght, Tap
Lanh dao Ky duyét ban khai '
Cap so, dong dau, luu ho so;
Bo phan Chuyen ket qua cho So¢ Lao dong — TB va
“Mot cua” | XH (truong hop ¢o quan ly ho so) qua Trung
tam PVHCC, XTDT&HTDN
Trung tam Ac WA L [42] ik . x A
, PVHCC, _|Nhan 6 so™, Kiém tra, huong dan, phan .| Giy tiép nhan hd so va hen tra két
Budc 2 XTPT& Chuyénvién | loai theo quy dinh, cap nhat vao phan mém 04 gio qua
HTDN tinh chuyén Phong Nguoi co cong.
~ . | Kiémtra, xt ly hd so; |
Phone Neudi Chuyen vien Tham muu du thao két qua thu tuc hanh 2gio ,
Buoc 3 cégc ﬁngg chinh Du thao quyét dinh
Lanhdao 1\ ixr tra, duyét, trinh lanh dao Sé 04 giv
phong
5S¢ Lao d6ng — ’ Quyét dinh ve viéc cap bo sung
Budc 4 TB v3 Xl—glj Lanh dao So | Ky duyét Quyét dinh 08 gio hoac cap lai giay chung nhan nguoi

co cong.

2 H so gom: ’ ’
- Pon dé nghi (Mau s6 25 phu luc | Nghi dinh s6 131/2021/ND-CP).
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Bo phan Vin

- Cap sb, déng dau, luu ho so;

Buée 5 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, 04 gio
Nguoi cé céng XTDT&HTDN tinh
Trung tam
. PVHCC, ... |- Xac nhan trén phan mém két thic quy trinh; | Quyét dinh cua S¢ Lao dong-
Budc 6 XTPT& Chuyén vien | k&t qua TTHC cho ca nhan/td chirc 04016 | rRaxH
HTDN tinh

32. Cong nhan va giai quyét ché do wu dai ngudi hoat déng cach mang
-Maso TTHC: 1.010788.000.00.00.H40

- Tong thai gian thuc hién: 37 (ngay 1am viéc) x 08 gio = 296 gio (trong d6: UBND xi: 05 ngay, Co quan c6 tham quyén: 20 ngay, So Lao
dong — TB va XH: 12 ngay)

Budc Don vithyc | Ngudi thyc Néi dung cong viéc Thot gian Biéu mau/két qua
thuc hién hién hién ol dung cong vie thuc hign 9
A Nhan ho so, kiém tra, huong dan, phan loai
Bo phan . ~ ~ \ A A
wxras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cua R LA A A A
chuyén bd phan chuyén mén.
B& phan Kiém tra, xu 1y ho so;
, L. PRI Tham muu dy thao két qua thua tuc hanh .
Buoéc 1 UBND cap x& | chuyén mon chinh 40 gio
Lanh dao Ky duyét ban khai
o Cap so, dong dau, luu hd so;
B0 phan Chuyén két qua cho Co quan c6 tham quyén
“Mdt cira” AR
quan ly ho so
A Nhan ho so, kiém tra, huéng dan, phan loai
BO phan . ~ ~ N Y Y
cnras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cira X LA A A A L, 4 A n XA
Co quan o chgyen bo phan chuyén mon. Quyet dinh cdng nhan theo Mau s6
Budc 2 thérguu ‘;‘r)] Bophan | Kiemtra, xir Iy ho so; 160 gid> |49 Phu luc | Nghi dinh sé
auy >PRaN  ppam muu du thao két qua tha tuc hanh 131/2021/ND-CP
chuyén mén .
chinh
Lanh dao | Ky duyét quyét dinh
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Cép s, dong dau, luu ho so;
B6 phan Chuyén két qua cho S¢ Lao dong — TB va
“Mot cra” | XH qua Trung tdim PVHCC, XTPT&HTDN

tinh
Trung tam Ao WA [43] ik . x A
. PVHCC, | Nhan ho so™™, k'emA tra, Pu’o‘ng da;n’ pklan . Gidy tiép nhan hd so va hen tra két
Budc 3 NTDT& Chuyénvién | loai theo quy dinh, cap nhat vao phan mém 04 gio ua
HTDN tinh chuyén Phong Ngudi ¢6 cong. a
~ .. | Kiémtra, xir Iy ho so; -
Phone Newdi Chuyen vien Tham muu du thao két qua tha tuc hanh 72gio
Budc 4 oy Gng“‘" chinh Dy thao quyét dinh
g Lanhdao | . N, : ic
ohong Kiem tra, duyét, trinh 1anh dao So 04 gio

431 Hp so gom:

a) PoiVéi nguoi hoat dong cach mang trudc ngay 01 thang 01 nam 1945:

- Ban khai dé cong nhan va giai quyét ché do nguoi hoat dong cach mang trude ngay 01 thang 01 ndm 1945.

- Ban sao duoc chung thyc tir 1 trong CAc giay to c6 ghi nhan thoi gian tham gia hoat dong cach mang sau: Ly lich ciia can b, dang vién khai tir nim 1962 tré vé trude do co quan, t chirc ¢ tham
quyén quan ly; Ly lich khai trong Cudc van dong bao vé Dang theo Chi thi 6 90-CT/TW ngay 01 thang 3 nim 1965 cta Ban Bi thu Trung wong bang (khoa I1); Ly lich ding vién khai ndm 1975, 1976
theo Thong tri s6 297/TT-TW ngay 20 thang 4 ndm 1974 cta Ban Bi thu Trung wong Dang (khoa IIT) ddi véi nguoi hoat dong cach mang duoc két nap vao Péang sau nam 1969 hozc nguoi hoat dong
lién tuc & cac chién truong B, C, K tir nam 1954 dén ngay 30 thang 4 nam 1975.

- D6i voi ngudi da hy sinh, tir {ran tir ngay 30/6/1999 tré vé trudce thi bd sung thém mét trong cac gidy to sau:

+ Ban sao duoc ching thyuc tir hd so khen thudng Hudn chuong Sao vang, Huan chuong H Chi Minh, Huén chuong Dac 1ap hoic tir hd so, tai lidu dang luwu gitr tai co quan luu trit cua Dang, Nha
nudc, bao tang lich st tir cap huyén tro 18n.

+ Ban trich luc hd so liét si.

+ Lich sir dang b tir cap XA tré 1én duoc cac co quan cd tham quyén thim dinh, phé duyét va cip phép xuét ban.

b) Doi véi ngueoi hoat dong cach mang tir ngay 01 thang 01 nam 1945 dén ngay khoi nghia thang Tam nim 1945:

- Ban khai dé cong nhan va giai quyét ché do nguoi hoat dong cach mang tir ngay 01 thang 01 nam 1945 dén ngay khai nghia thing Tam nam 1945.

- Ban sao dugc ching thuc tir mét trong céc gidy to ¢6 ghi nhan thoi gian tham gia hoat dong cach mang sau:

+ Ly lich ciia can b, dang vién khai tir nim 1969 tré vé trude do co quan, t6 chirc ¢6 tham quyén quan ly.

+ Ly lich dang vién khai nim 1975, 1976 theo Thong tri s6 297/TT-TW ngay 20 thang 4 nim 1974 ctia Ban Bi thu Trung uwong Dang (khoa IIT) ddi véi ngudi hoat dong cach mang do co quan, t6 chiic
dé thét lac ly lich khai tir ndm 1969 tr& vé trude hode nguoi hoat dong cdch mang duoc két nap vao Pang sau nam 1969 hodc ngudi hoat dong lién tuc ¢ cac chién truong B, C, K tir ndm 1954 dén ngay
30 thang 4 nam 1975.

- D6i véi ngudi da hy sinh, tir trdn trudc ngay 01/01/1995 thi b sung thém mét trong cac gidy to sau:

+ Ban sao duoc chimng thuc tir Iy lich theo quy dinh tai khoan 1 Bidu 5 Nghi dinh 131/2021/ND-CP , tir hd so khen thudng Huan chuong H Chi Minh, Huan chuong Doc 4p hodc tir hd so, tai liéu dang
luru giit tai co quan luu trit ciia Dang, Nha nudc, bao tang lich st tir cip huyén tro 1én.

+ Ban trich luc hd so liét si.

+ Lich sir dang bo tir cAp Xa tré 1én dugc cac co quan c6 tham quyén tham dinh, phé duyét va cip phép xuat ban,
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- Quyét dinh c6ng nhan ngudi hoat

7 A dong cach mang truéc ngay
Busc5 | 080900~ 1y s da0 Sor | Ky duyét Quyét dinh 08giy | 01/01/1945/ngusi hoat dong cach
TB va XH mang tir ngay 01/01/1945 dén ngay
khoi nghia thang TAm nam 1945.
- Quyét dinh vé viéc cap gidy
chung nhan va trg cap, phu cap uu
o ) . dai nguoi hoat dong cach mang
B phan Vin - Cap so, dong dau, lru ho so; 04gis | trude ngdy 01/01/1945/ngusi hoat
Budc 6 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, dong cach mang tr ngay
Nguoi 6 cong XTDT&HTDN tinh 01/01/1945 dén ngay khoi nghia
thang Tam nam 1945.
- Giay ching nhan ngudi ¢6 cong.
Trung tam ‘ ‘ , ’
. PVHCC, ~ .~ | - X&c nhan trén phan mém ket thuc quy trinh; . Quyet dinh cua So Lao dong-
Buoc 7 XTDT& Chuyénvien | 114 két qua TTHC cho ca nhan/ts chirc 04010 | rRaxH
HTDN tinh

33. Cong nhan va giai quyét ché dé wu dii nguwoi hoat dong khang chién bi nhiém chat ddc hoa hoc
- M4 s6 TTHC: 1.010816.000.00.00.H40
- Tong thai gian thyuc hién: 96 (ngay 1am viéc) x 08 gio = 768 gid (89 ngay ddi véi truong hop nguoi hoat dong khang chién cé con dé bi di
dang, di tat di dugc huong ché do vu dai ma bé (me) chua duge hudng; 31 ngay dbi véi trudng hop cd vo hodc c6 chong nhung khong cé con
dé). (trong d6: UBND xa: 05 ngay, Phong LDTBXH: 07 ngay, Hoi ddng giam dinh y khoa: 60 ngay, S¢ Lao dong — TB va XH: 24 ngay

31.1. Pdi véi nguoi hoat dong khang chién bi nhiém chat doc hoa hoc

Bugc | Ponvithyc | Ngudi thyc N@i dung cong viéc Thot gian Bidu méu/két qui
thuc hién hién hién o1 dUng cong vie thuc hién g
B¢ phan Nhan ho 50 kiém fra’ hu:ong\dan, F{ha” I9a| Xac nhan ban khai va lap danh sach
cxras o 5 | theo quy dinh, cap nhat vao phan meém . A . a2
. S Mot cira A oA mha A A . kém giay to quy dinh tai diém a
Buéc1l | UBND cap xa chuyén bd phan chuyén mén. 40 gio \ A A X
— = — khoan 1 Diéu 56 Nghi dinh so
B6 phan Kiem tra, xtr ly ho so;

chuyén mon

Tham muu du thao két qua thu tuc hanh

131/2021/Nb-CP
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chinh

Lanh dao

Ky duyat ban khai

Bo phan TN
& TKQ

Cép 0, dong dau, luu ho so;
Chuyén két qua cho Phong Lao dong — TB
va XH huyén

Bo phan
“Mot cura”

Nhan ho so, kiém tra, huéng dan, phan loai
theo quy dinh, cap nhat vao phan mém
chuyén bd phan chuyén mén.

Kiém tra, xir Iy hd so;

Bo phan LA r e X
. T Tham muu du thao két qua thu tuc hanh ,
Buse 2 dgsgrlng?/a chuyénmén | . ' q ' 56 gio lap danh sach kém giay to theo quy
XH huyén Lanh dao Ky duyét danh sach dinh
Cép Sé, dépg dau, luu ho so;
Bo phan Chuyén ket qua cho S¢ Lao dong — TB va
“Mot cra” | XH qua Trung tdam PVHCC, XTDT&HTDN
tinh
Trung tdm Nhan hd so™, kiém tra, huéng dan, phan Y A A . . LA
Buac 3 PVHCC, Chuyén vién | loai theo quy dlnh cap nhat vao phan mém 04 gio Gl;gy tiep nhan ho so va hen tra ket
XTDhT& chuyén Phong Ngudi 6 cong a

I Hp sogdm: '
a) Ban khai theo Mau s6 09 Phu luc I Nghi dinh s6 131/2021/ND—§3P. )
b) Mat trong cac gidy to co ghi nhan thoi gian tham gia khang chién tai ving quan doi My str dung chat déc hda hoc sau:

-Giay X Y Z.

- Ban sao dugc chung thuc tir mot trong céc gidy to sau: quyét dinh phuc vién, xuat ngii; gidy chuyen thuong, chuyén vién, gidy diéu tri; ly lich can bg; Iy lich dang vién; Iy lich quan nhan; ly lich cong
an nhan dan; hd so huong ché do bao hiém xa hoi; Huan chuong, Huy chuong chién si giai phdng; hd so khen thuong thanh tich tham gia khang chién, hd so nguoi o cong dugc xac lap trudc ngay 01
thang 01 nam 2000.
- Gidy to do co quan c6 thAm quyén ban hanh, x4c nhan truée ngay 01 thang 01 nam 2000.
Trudng hop danh sach, s6 quan Iy quan nhén, s6 chi tra trg cip quan nhan di B dang luu tai co quan chirc ning ciia dia phuong ma chua ¢6 xac nhan thi S¢ Lao dong - Thuong binh va Xa hgi ¢ trach
nhiém phdi hop véi Bo chi huy quan sy tinh tap hop, chét sb lwrong ngudi va xac nhan danh sach, sé quéan 1y dang do co quan, don vi quan 1y, hoan thanh trude ngay 01 thang 5 nim 2022 va gui s6 lidu
V& Bo Lao dong - Thuong binh va X4 héi trude ngay 01 thing 6 nam 2022.
Truong hop cac gidy to trén chi thé hién phién hiéu, ky hiéu don vi thi kém theo gidy xac nhan thdng tin giai ma phién hiéu, ky hiéu, thoi gian, dia ban hoat dong cua don vi theo Mau sb 37 Phuy luc |
Nghi dinh s6 131/2021/ND-CP.
¢) Mot trong cAc gidy to ghi nhan méac bénh (trir trudng hop ¢6 v hodc c6 chong nhung khéng co con dé) nhur sau:
+ Ban tom tit ho so bénh an cua bénh vién tuyén huyén hoac trung tm y té huyén hoac tuong duong trd Ién (bao gdm ca bénh vién quan doi, cong an) theo mau quy dinh cia Bo Y té.
+ Ban tom tit hd so bénh &n ngoai tr cia Phong kham Ban Bao vé sirc khoe can b tinh, thanh phé truc thude trung wong theo mau quy dinh cua Bo Y té.
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HTDN tinh
Chuyén vién | Kiém tra, xir Iy ho so; Tham muu du thao ket 64 gis
qua tha tuc hanh chinh g Du thz”;o van ban giagi thiéu kem ban
q A Lanhdao |\ tra. duyet, trinh lanh dao S6 08 giy | 520 gidy ching nhan bi thuong
Budc 4 S¢ Lao dong — phong
TBvaXH | LanhdaoS¢ | Ky duyét vin ban gi6i thieu 16 gid | Vin ban giéi thiéu
Bophan | Cap s6, dong dau, luu ho so, chuyen HOi 04 qis
Van thu dong giam dinh y khoa g
. Hoi dong giam Bophan | Kham giam dinh, xac dinh két luan ty lé, " o
Bude 5 dinh Y khoa | chuy@n mdn | chuyén bién ban giam dinh y khoa dén S& 480gio | Bien ban gidm dinh y khoa
- Du thao quyét dinh cap giay
chitng nhan nguoi hoat dong khang
, ‘ chién bi nhiém chat doc héa hoc va
Chuven vién Tiép nhan bién ban giam dinh cua Hoi dong tro cap, phu cap uu dai theo Mau sO
Y giam dinh y khoa va Tham muu du thao ket 64 gio 64 Phu luc | Nghi dinh so
’ S¢ Lao dond — qua tha tuc hanh chinh 131/2021/NDB-CP,
Budc 6 o Lao dohg - Du thao giay chang nhan theo
TB va XH = ¢ 7 < .
Mau s6 102 Phu luc | Nghi dinh so
131/2021/Nb-CP
Lgﬂgfgo Kiém tra, duyét, trinh lanh dao So 08gic | Duyét dy thao
Lanh dao S¢ | Ky duyét Quyét dinh 169l | Quyét dinh ve viéc cap gidy ching
o ) . nhan nguoi hoat dong khang chien
Bo phan Van - Cap so, dong dau, luu ho soj; 04 gic bi nhiém chat doc hoa hoc va tro
Buéc 7 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, cép, phu cép uu dai; Giéy chung

Nguoi co cong

XTDT&HTDN tinh

nhan nguoi co cong.

+ Gidy t& do co quan, don vi c6 thim quyén ban hanh dugc X4c 14p tir ngay 30 thing 4 ndm 1975 trd V@ trude ghi nhan mac bénh thuoe nhém bénh than kinh ngoai bién trong thoi gian tir mot dén nam
tudn sau phoi nhiém ddi véi truong hop méc bénh than kinh ngoai bién cap tinh hodc ban cip tinh.
+ Ban tém tit hd so bénh &n cua lan diéu tri cudi ciing ghi nhan qua trinh diéu tri vé bénh rdi loan tam than lién tiép trong 03 nam tré 1én cua bénh vién tuyén huyén hoc trung tm y té huyén hogc tuong
duong tré 1én (bao gom ca bénh vién quan doi, cong an) véi cac bénh rdi loan tam than c6 lién quan dén phoi nhiém vai chit doc hda hoc theo.
d) Truong hop ¢6 v hodc 6 chdng nhung khong co con dé thi b sung thém Gidy xac nhan ngudi hoat dong khang chién ¢6 v hoic c6 chong nhung khong ¢6 con dé cia Uy ban nhan dan cap xa.
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Budc 8

Trung tdm
PVHCC,
XTbT&

HTDN tinh

Chuyén vién

- Xac nhan trén phan mem két thic quy trinh;
- Tra két qua TTHC cho cé nhan/to chirc

04 gio

Quyét dinh, gidy chting nhan cua
S6 Lao dong — TB va XH

33.2. Péi véi nguoi hoat ddng khang chién c6 con dé bi di dang, di tat da dwoe hwéng ché dé wu dai dbi véi con dé ma bd (me) chwa
dwgc cdng nhin 1a nguwoi hoat dong khang chién bi nhiém chat dac hoa hoc
- Tong thoi gian thuc hién: 89 (ngay 1am viéc) x 08 gid = 712 gio (trong d6: UBND xi: 05 ngay, Phong LDTBXH: 07 ngay, Hoi ddng giam
dinh y khoa: 60 ngay, S& Lao dong — TB va XH: 17 ngay)

Bugc Bon vi thyc Negudi thyc Noi dung cdng viéc Thei gian Biéu mau/két qua
thuc hién hién hién ol dung cong vie thuc hign 9
B3 oha Nhan hé so, kiém tra, hudng dan, phan loai
0 phan ) . nr s A X
cxras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cura IS A A
chuyén bo phan chuyén mon.
I Kiém tra, xir ly ho so; X&c nhan ban khai va lap danh sach
B phan Tham muu du thao két qua tha tuc hanh kém g|ﬁy to quy dinh tai diém a
. 4p xa | chuyén moén . ' ' ic \ : - :
Budcl | UBNDcapxa | hty chinh 40916 |1 hoan 1 Didu 56 Nghi dinh sb
Lanh dao | Ky duyét ban khai 131/2021/NDB-CP
o Cap s0, dong dau, luu ho so;
Bo phan 2 4 5 \ ~
cnras o 5 | Chuyén két qua cho Phong Lao dong — TB
Mot cira R n
va XH huyén
N Nhan ho so, kiém tra, huéng dan, phan loai
Bo phan . ~ R \ A A
cnras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cura 2 A LA A A
chuyén bd phan chuyén mén.
ohong L B4 phin Kiém tra, xir Iy ho so;
ong Lao * | Tham muu du thao két qua thu tuc hanh 5 1ch kém aidy te
Busc 2 dong - TB va chuyén mén o ; q : 56 gio Ida,;rrJ]r:janh sach kem giay to theo quy
XHhuyen ) ahdao | Ky duyét danh sach '
B phan Cap Sé, dong dau, Iuvu ho so;
“« 'Ap . ,» | Chuyeén ket qua cho S¢ Lao dong — TB va
Mot cura

XH qua Trung tam PVHCC, XTDT&HTDN
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tinh
Trung tam A RA on45] LiA . x A
, PVHCC, | Nhan 16 so™, Kiém tra, hudng dan, phan N Gidy tiép nhan hd so va hen tra két
Budc 3 NTDT& Chuyén vién | loai theo quy dinh, cap nhat vao phan meém 04 gio qua
HTDN tinh chuyén Phong Nguoi 6 cong
Chuyén vién | Kiém tra, xir Iy ho so; Tham muu du thao ket 64 gis
qua tha tuc hanh chinh g Du thz”;o van ban giagi thiéu kem ban
S& Lao dong — Lan}} dao Kiém tra, duyét, trinh lanh dao S& 08 gio 520 giay ching nhan b thuong
Buéc 4 7B va XH phong
Lanh dao S¢ | Ky duyét van ban gidgi thi¢u 16 gio Vin ban gidi thiéu
Bophan | Cap so, dong dau, luu ho so, chuyen HOi 04 gic
Van thu dong giam dinh y khoa g
. Hoi dong giam Bophan | Kham giam dinh, xac dinh két luan ty lé, " L
Bude 5 dinh Y khoa | chuyénmén | chuyén bién ban giam dinh y khoa dén So 480gio | Bien ban gidm dinh y khoa

(451 H$ so' gbm:

a) Ban khai theo Mau s 09 Phy luc | Nghi dinh s6 131/2021/ND-CP.

b) Mét trong cAc gidy t& cd ghi nhan thoi gian tham gia khang chién tai ving quan doi My sir dung chat doc héa hoc sau:

-Gidy XY Z.

- Ban sao duoc ching thuc tir mot trong cac gidy to sau: quyét dinh phuc vién, xuét ngii; gidy chuyen thuong, chuyén vién, gidy diéu tri; Iy lich can bo; ly lich dang vién; Iy lich quan nhan; 1y lich cong
an nhan dan; hd so huang ché do bao hiém xa hoi; Huan chuong, Huy chuong chién s giai phong; h so khen thuang thanh tich tham gia khang chién, hd so nguoi ¢ cong dugc x&c lap trudc ngay 01
thang 01 nam 2000.

- Gidy to do co quan c6 tham quyén ban hanh, x&c nhan trudc ngay 01 thang 01 nam 2000.

Truong hop danh sach, s6 quan 1y quan nhan, s6 chi tra tro cp quan nhan di B dang luu tai co quan chirc nang ciia dia phuong ma chua co xac nhan thi S& Lao dong - Thuong binh va Xa hgi ¢6 tréch
nhiém phéi hop véi Bo chi huy quén sy tinh tap hop, chdt sb luong ngudi va xéc nhan danh sach, s quan 1y dang do co quan, don vi quan 1y, hoan thanh trudc ngay 01 thang 5 ndm 2022 va giri s6 liéu
Vvé Bo Lao dong - Thuong binh va Xa hoi trude ngay 01 thang 6 nam 2022.

Truong hop cac gidy to trén chi thé hién phién hiéu, ky hiéu don vi thi kém theo gidy xac nhan thdng tin giai ma phién hiéu, ky hiéu, thoi gian, dia ban hoat dong cua don vi theo Mau sb 37 Phuy luc |
Nghi dinh s6 131/2021/ND-CP.

¢) Mt trong cac gidy to ghi nhan mac bénh (trir truong hop ¢6 vo hoic ¢d chdng nhung khéng cé con dé) nhu sau:

+ Ban tém tit ho so bénh &n cua bénh vién tuyén huyén hozc trung tim y té huyén hozc trong duong trd 1én (bao gdm ca bénh vién quan doi, cdng an) theo mau quy dinh cia Bo Y té.

+ Ban tém tit ho so bénh &n ngoai tri cua Phong kham Ban Bao vé sirc khoe can bo tinh, thanh phé truc thude trung wong theo mau quy dinh cua Bo Y té.

+ Gidy t& do co quan, don vi c6 thim quyén ban hanh dugc X4c 14p tir ngay 30 thang 4 ndm 1975 trd V& trude ghi nhan mac bénh thuoe nhém bénh than kinh ngoai bién trong thoi gian tir mot dén nam
tudn sau phoi nhiém ddi véi truong hop méc bénh than kinh ngoai bién cap tinh hodc ban cip tinh.

+ Ban tdm tit hd so bénh &n cua lan diéu tri cudi cing ghi nhan qua trinh diéu tri vé bénh rdi loan tam than lién tiép trong 03 nam tré 1én cua bénh vién tuyén huyén hoc trung tm y té huyén hogc tuong
duong tré 1én (bao gom ca bénh vién quan doi, cong an) véi cac bénh rdi loan tam than c6 lién quan dén phoi nhiém vai chit doc hda hoc theo.

d) Truong hop ¢6 v hodc ¢6 chdng nhung khong co con dé thi b sung thém Gidy xac nhan nguoi hoat dong khang chién ¢6 v hoic c6 chong nhung khong ¢6 con dé cia Uy ban nhan dan cép xA.
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Tiép nhan bién ban giam dinh cua Hoi dong

- Dy thao quyét dinh cap gidy
chirng nhan nguoi hoat dong khang
chién bi nhiém chit doc hda hoc va
trg cAp, phu cip vu dai theo MAau sb

Chuyenvién | i4m dinh y khoa va Tham muu du thao két | 2299 |64 Phuy luc | Nghi dinh s6
, S& Lao dénd — qua tha tuc hanh chinh 131/2021/NDB-CP,

Budc 6 OTBa\C;a ;I—? - Du thao gidy chung nhan theo
Mau s6 102 Phu luc | Nghi dinh so
131/2021/ND-CP

Lgﬂgfgo Kiém tra, duyét, trinh lanh dao S& 04 gio Duyét dy thao
Lanh dao S& | Ky duyét Quyét dinh 04giy | Quyet dinh ve viéc cap giay ching
anh ab >0 y, y? Quye ,1 i gl nhén nguoi hoat dong khang chién
Bo phan Van - Cap so, dong dau, luu ho so; 04 gio bi nhiém chat doc hdéa hoc va tro
Budc 7 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, cap, phu cép uwu dai; Giay chung
Nguoi o cong XTDT&HTDN tinh nhan ngudi ¢ cong.
Trung tam
. PVHCC, .~ | - X&c nhan trén phan mém két thic quy trinh; - Quyét dinh, gidy chung nhan cua
Bude 8 XTDT& Chuyenvien |4 k&t qua TTHC cho ca nhan/té chirc 04910 | 5o Lao dong — TB va XH
HTDN tinh

33.3. Péi voi treong heop nguwoi hoat dong khang chién cé vo hodc c6 chong nhung khong cé con dé
- Tong thoi gian thuc hién: 31 (ngay lam viéc) x 08 gio = 248 gio trong d6: UBND xa: 12 ngay, Phong LDTBXH: 07 ngay, S¢ Lao dong —
TB va XH: 12 ngay

Budc Bon vithyc | Ngudi thyc N@i dung cdng viéc Thei gian Biéu mau/két qua
thwc hién hién hi¢n : : thwc hién
B6 phn Nhan ho S0, kiém tra, hu:c’mg‘dﬁn, phén loai , o ,
“Mot cira” theo quy dinh, cépA nhé} vao phan meém X\ac nh_@n ban khai va lap d.anhqsach
Busc1 | UBND cip xa ' ch_gyén bo phap chuyén man. 96 gior kem giay t(‘?‘ quy dinh tai qlém a
Bo phan Kiem tra, xtr ly ho so; ’ khoan 1 Diéu 56 Nghi dinh so
I Tham muu dy thao két qua thua tuc hanh 131/2021/Nb-CP
chuyén mén

chinh




75

Lanh dao

Ky duyét ban khai

Bo phan
“Mot cra”

Cép 0, dong dau, luu ho so;
Chuyén két qua cho Phong Lao dong — TB
va XH huyén

Bo phan
“Mot cua”

Nhan ho so, kiém tra, huéng dan, phén Igai
theo quy dinh, cap nhat vao phan mém
chuyén b6 phan chuyén mon.

Kiém tra, xur 1y ho so;

Phong Lao B phan Tham muu du thao két qua thu tuc hanh A 4 : AV te
Busc2 | dong-TBva | Chuyenmon | &0 : q : 56 gio :35 dciiﬁﬂh sach kem giay to theo
XH huyen Lanh dao Ky duyét danh sach '
B phan Cap Sé, dong dau, Ivu ho so;
“MétF)c | Chuyén két qua cho So Lao dong-TB va XH
- qua Trung tim PVHCC, XTDT&HTDN tinh
Trung tam Nhan ho so™™, kiém tra, huéng dan, phéan Gi4v i nhan hd so va hen tra kit
Budc 3 PVHCC, Chuyénvién | loai theo quy dinh, cap nhat vao phan mem 04 gio uéy P nhe i
XTbT& chuyén Phong Ngudi ¢ cong a

1461 43 so' gom:

a) Ban khai theo Mau s 09 Phy luc | Nghi dinh s6 131/2021/ND-CP.

b) Mt trong cac gidy ts ¢ ghi nhan thoi gian tham gia khang chién tai ving quén doi My sir dung chat doc héa hoc sau:

-Gidy XY Z.

- Ban sao duoc ching thuc tir mot trong cac gidy to sau: quyét dinh phuc vién, xuét ngii; gidy chuyén thuong, chuyén vién, gidy diéu tri; ly lich can bo; Iy lich dang vién; ly lich quan nhan; Iy lich cong
an nhan dan; hd so huong ché do bao hiém x& hoi; Huan chuong, Huy chuong chién si giai phong; h so khen thuang thanh tich tham gia khéng chién, hd so nguoi ¢6 cong dugc X&c lap trudc ngay 01
thang 01 nam 2000.

- Gidy to do co quan ¢6 thim quyén ban hanh, xac nhan trude ngay 01 thang 01 nam 2000.

Truong hop danh sch, s6 quan 1y quan nhan, s6 chi tra trg cAp quan nhan di B dang luu tai co quan chiic nang ciia dia phuong ma chua c6 xac nhan thi S¢ Lao dong - Thuong binh va X3 hgi ¢ trach
nhiém phdi hop véi Bo chi huy quan sy tinh tap hop, chét sb lrong ngudi va xac nhan danh sach, sé quéan 1y dang do co quan, don vi quan 1y, hoan thanh trude ngay 01 thang 5 nim 2022 va gui s6 lidu
Vvé Bo Lao dong - Thuong binh va Xa héi trudc ngay 01 thang 6 nam 2022.

Truong hop cac gidy to trén chi thé hién phién hiéu, ky hiéu don vi thi kém theo gidy xac nhan thdng tin giai ma phién hiéu, ky hiéu, thoi gian, dia ban hoat dong cua don vi theo Mau sb 37 Phy luc |
Nghi dinh s6 131/2021/ND-CP.

¢) Mét trong cac gidy to ghi nhan mac bénh (trir trudng hop ¢6 vo hoic ¢ chdng nhung khéng c6 con dé) nhur sau:

+ Ban tém tit ho so bénh &n cua bénh vién tuyén huyén hozc trung tm y té huyén hozc trong duong trd 1én (bao gdm ca bénh vién quan doi, cdng an) theo mau quy dinh cia Bo Y té.

+ Ban tom tit ho so bénh &n ngoai tri ciia Phong kham Ban Bao vé sirc khoe can b tinh, thanh phd truc thude trung wong theo mau quy dinh cua Bo Y té.

+ Gidy to do co quan, don vi ¢6 thim quyén ban hanh duoc X4c 14p tir ngay 30 thang 4 nam 1975 tr& vé truée ghi nhan méc bénh thuge nhém bénh than kinh ngoai bién trong thoi gian tir mot dén nim
tuan sau phoi nhiém di véi truong hop méc bénh than kinh ngoai bién cap tinh hozc ban cap tinh.



76

HTDN tinh
- Du thao quyét dinh cap gidy
Phong Nguoi | Chuyénvién | Kiém tra, xt Iy hd so; Tham muu dy thao két 60 qic chitng nhan nguoi hoat dong khang
c6 cong qua thu tuc hanh chinh 919 | chién bi nhiém cht doc héa hoc va
tro cap, phu cap uu dai theo Mau s6
Budéc 4 64 Phu luc | Nghi dinh s
N 131/2021/ND-CP,
Lanh dao ié 5t. trinh 13 : ic - Dy thao gidy ching nhan theo
hon Kiém tra, duyét, trinh 1anh dao So 08 gio Du ha glay g nhan 0
phong Mau s6 102 Phu luc | Nghi dinh s6
131/2021/ND-CP
Buoc 5 S"TLBa\‘jadf(rl‘_? Lanh dao S& | Ky duyét Quyét dinh 16 gio Shugf;g?i ‘(]f)a‘l’t' %C@rfgpk%% CE,?;QE
Bo6 phan Vin - Cap s6, dong dau, luu ho so; bi nhiém chat doc hoa hoc va tro
Budc 6 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, 04 gio | cap, phu cap wvu dai; Giay chung
Ngudi ¢6 cong XTDT&HTDN tinh nhén nguoi ¢ cong.
Trung tdm o ’ ,
. PVHCC, A - Xac nhan trén phan mém két thac quy trinh; . Quyet dinh, giay ching nhan cua
Budc 7 XTPT& Chuyenvien | ét qua TTFI)—IC cho ca nhan/to ghl)i/’c 04gio g {ao dong 9 T{% va Xlgl
HTDN tinh

34. Cong nhan va giai quyét ché dd con dé ciia ngwoi hoat ddong khang chién bi nhiém chat doc hoa hoc
- M4 sb TTHC: 1.010817.000.00.00.H40
- Tong thoi gian thyc hién: 96 (ngay lam viéc) x 08 gio = 768 gio. (Trong d6: UBND xa: 05 ngay; Phong LDTBXH: 07 ngay; Hoi dong
giam dinh y khoa: 60 ngay; S¢ Lao dong — TB va XH: 24 ngay).

Budc Don vithyc | Nguoi thyc Néi dung cong viéc Thei gian Biéu mau/két qua
thuc hién hién hién : : thuc hién
’ B4 phin Nhan ho so, kiém tra, huéng dan, phan loai Xac nhan ban khai va 1ap danh sach
Buéc1l | UBND cap xa e theo quy dinh, cap nhat vao phan mém 40 gio kém giay to theo quy dinh tai

“Mot cira”

chuyén bo phan chuyén mon.

khoan 1 Diéu 57 Nghi dinh s6

+Ban tom tat ho so bénh &n ciia lan diéu trj cudi ciing ghi nhan qué trinh diéu tri vé bénh rdi loan tam than lién tiép trong 03 nam tré 1én ciia bénh vién tuyén huyén hoic trung tam y t& huyén hoac tuong
duong tro 1én (bao gom ca bénh vién quan doi, cong an) vei cac benh roi loan tam than co lién quan deén phoi nhiém vai chat doc hoa hoc theo. i
d) Truong hop ¢6 vg hoac c6 chong nhung khong ¢ con dé thi bo sung thém Giay xac nhan ngudi hoat dong khang chién cd vg hodc c6 chong nhung khong c6 con dé ctiia Uy ban nhan dan cap xa.
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Bo phan
chuyén mén

Kiém tra, xu 1y ho so;
Tham muu du thao két qua thua tuc hanh
chinh

Lanh dao

Ky duyat ban khai

Bo phan
“Mot cua”

Cap s0, dong dau, luu ho so;
Chuyeén ket qua cho Phong Lao dong — TB
va XH huyén

131/2021/NB-CP

Bo phan
“Mot cura”

Nhan ho so, kiém tra, huéng dan, phan loai
theo quy dinh, cap nhat vao phan mém
chuyén b6 phan chuyén mon.

Kiém tra, xir Iy ho so;

Bo phan \ X el . )
Phong Lao | chuyénmon | ham muu dy thio ket qua thu tyc hanh Lap danh sich keém gidy to theo
Buéc2 | dong—TBva chinh 56 gio | quy dinh tai khoan 2 Piéu 57 Nghi
XH huyén Lanh dao Ky duyét danh séch dinh s6 131/2021/ND-CP
Cap Sé, dong dau, Ivu ho so;
B6 phan Chuyén ket qua cho S¢ Lao dong — TB va
“Mot cra” | XH qua Trung tdim PVHCC, XTDT&HTDN
tinh
Trung tdm Nhan ho so'*, kiém tra, huéng dan, phan Y A A \ . LA
Buac 3 PVHCC, Chuyén vién | loai theo quy dlnh Cap nhat vao phan mém 04 gio Gl;gy tiep nhan ho so va hen tra ket
XThT& chuyén Phong Ngudi 6 cong g

U7 H so gbm:
a) Ban khai theo MAu s6 09 Phu lyc | Nghi dinh sé 131/2021/ND-CP.

b) Ban sao dugc ching thuc tir gidy khai sinh, trich luc khai sinh. 124

c) Mot trong céc gidy tor ¢o ghi nhan thoi gian tham gia khang chién tai ving quan déi My sir dung chét doc hoa hoc sau:
-Giay XY Z.
- Ban sao dugc chimng thuc tir mot trong céc gidy to sau: quyét dinh phuc vién, xuét ngii; gidy chuyen thuong, chuyén vién, gidy didu tri; Iy lich can bo; Iy lich dang vién; ly lich quan nhan; Iy lich cong
an nhén dan; hd so huong ché do bao hidm x4 hoi; Huan chuong, Huy chuwong chién si giai phong; hd so khen thuong thanh tich tham gia khang chién, hd so ngudi co cong dugc xac lap truée ngay 01
thang 01 nam 2000.
- Gidy to do co quan co tham quyén ban hanh, xac nhan trudc ngay 01 thang 01 nam 2000. Trudng hop danh séch, sé quan Iy quan nhan, s chi tra trg cép quéan nhan di B dang luwu tai co quan chirc
ning cia dia phwong ma chua c6 xac nhan thi S& Lao dong - Thuong binh va Xa hoi ¢6 trach nhiém phéi hop vai Bo chi huy quéan su tinh tap hop, chét sé lwong ngudi va xac nhan danh séach, sé quan
1y dang do co quan, don vi quan 1y, hoan thanh truée ngay 01 thang 5 ndm 2022 va giri 56 liéu vé& Bo Lao dong - Thuong binh va Xa hoi truée ngay 01 thang 6 nam 2022. Trudng hop cac gidy to trén
chi thé hién phién hiéu, ky hiéu don vi thi kém theo gidy x4c nhan thong tin giai ma phién hiéu, ky hiéu, thoi gian, dia ban hoat dong ciia don vi theo MAu sé 37 Phu luc | Nghj dinh s6 131/2021/ND-

CP.

d) Mot trong cac gidy t& ghi nhan méc bénh hogc di dang, di tat nhu sau: ) i )
- Ban tom tat ho so bénh én cua bénh vién tuyén huyén hoac trung tdm y t€ huyén hoic twong duong tré 1én (bao gom ca bénh vién quén doi, cdng an) theo mau quy dinh cia Bo Y té.
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HTDN
Chuyén vién | Kiém tra, xir Iy ho so; Tham muu du thao ket 64 gis
qua tha tuc hanh chinh g Du thio van ban giGi thigu kem bén
S6 Lao dé Lanhdao |\ isr tra, duyet, trinh lanh dao So 08 gy | S8 gidy ching nhan bi thuong
Buoc4 | >0 CoN0™ | phong
va Lanh dao S6 | Ky duyét van ban gisi thieu 16 gio
Bophan | Cap s6, dong ddu. hwu hd so, chuyén Hoi | o, | onPangidl thigu
Van thu dong giam dinh y khoa g
. Hoi dong giam Bophan | Kham giam dinh, xac dinh két luan ty Ié, - e
Budc 5 dinh Y khoa chuyén mon | chuyén bién ban giam dinh y khoa dén So 480 gio Bién ban giam dinh y khoa
Chuven vien Tiep nhan bién ban giam dinh cua Hoi dong
y gidm dinh y khoa va Tham muu dy thao két | 64GI0 | w00 g e e e
qua tha tuc hanh chinh A y I, gray g
, SoLaodong— | Lanhdao | s NN 7 | hhan
Budc 6 TB vi XH ohong Kiem tra, duyét, trinh 1anh dao So 08 gio
’ Quyet dinh tro cap wu dai doi voi
Lanh dao So | Ky duyét Quyét dinh 16 gio con d¢ cua nguoi hoat dong khang
chién bi nhiém chat doc hoa hoc.
Bo phan Van - Cap so, g‘iéng dau, luu ho so; 04 gis
Budc 7 thu; Phong Chuyénvién |- Tra ket qua cho Trung tdm PVHCC, g
N%P;(Jln(g:otgr?wng XIDT&HTDN tinh Quyét dinh cua S Lao dong — TB
Budc 8 PVHCC, Chuven vien | - Xac nhan trén phan mém két thdc quy trinh; 04 gid va XH
XTbT& Y - Tra ket qua TTHC cho cé nhan/to chuc g
HTDN tinh

- Gidy xac nhan di dang, di tat bAm sinh ciia cic co s6 y té cap X tré 1én dbi vai con dé chia khdm bénh, chira bénh vé cac di dang, di tat.
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35. Cong nhan va giai quyét ché dé nguwdi hoat dong cach mang, khang chién, bao vé té qudc, 1am nghia vu quéc té bi dich bat tu,

day

-Ma s6 TTHC: 1.010818 .000.00.00.H40
- Tong thoi gian thuc hién: 24 (ngay lam viéc) x 08 gio = 192 gio (trong d6: UBND xa: 05 ngay; Phong LBDTBXH: 07 ngay; S& Lao dong

—TB va XH: 12 ngay).

Budc Don vithyc | Ngudi thyc N@i dung cdng viéc Thot gian Biéu mau/két qua
thuc hién hién hién _ rercung eong vis thuc hién g
A Nhan ho so, kiém tra, huéng dan, phan loai
Bo phan . A A N A A
cnras a5 | theo quy dinh, cap nhat vao phan meém
Mot cura X A A A A
chuyén bo phan chuyén mon. _
86 ohs Kiém tra, x Iy hd so; Xac nhan ban khai va 1ap danh sach
, h OPRA | Tham muu du thao két qua thu tuc hanh _ nhimg treong hop du dicu kién kem
Buécl | UBNDcapxa | chuyenmon ¢ .. ... 40 gio giay to theo quy dinh tai khoan 1
N . : Piéu 62 Nghi dinh  sb
Lanh dao Ky duyet ban k’hal ‘ 131/2021/ND-CP
B phan Cap so, dong dau, luu ho so;
« 'Ap ., | Chuyeén ket qua cho Phong Lao dong — TB
Mot cura R n
va XH huyén
A Nhan ho so, kiém tra, huéng dan, phan loai
BO phan . ~ ~ N Y Y
cnras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cura IS A A
chuyén bd phan chuyén mon.
A n Kiém tra, xu ly ho so;
. Bo phan X X el .
Phong Lao chuvén man Tham muu dy thao két qua thu tuc hanh . , . .
Budc 2 dong — TB va Yy chinh 56 gic Lap C:Ianh sach kem giay to theo
XHhuyen | Lanhdao | Ky duyét danh sach quy dinh
Cap Sé, dong dau, luu ho so;
B6 phan Chuyén két qua cho S¢ Lao dong — TB va
“Mot cira” | XH qua Trung tim PVHCC, XTDT&HTDN

tinh



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=297058
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Trung tam Nhan hd sot*® kiém tra, huong dan, phan s 3 ;
. PVHCC, Ao . Giay tiép nhan ho so va hen tra keét
Budc 3 XTDT& Chuyén vién | loai theo quy dmh cap nhat vao phan mém 04 gio qua
HTDN tinh chuyén Phong Ngudi ¢6 cong.
A n Kieém tra, xir ly ho so; -\
Phong Neuoi Chuyenvien | - m muu du thao két qua thu tuc hanh 60 gio ,
Budc 4 S A chinh Du thao quyeét dinh
co cong Lanh dao 2 .
. Kiém tra, duyét, trinh 1anh dao So 08 gio
phong
Quyét dinh vé viéc tro cap uvu dai
Budc 5 S"T'éasadir:j’ Lanh dao So | Ky duyét Quyét dinh 16 gio rclﬁl‘;f]' E‘;gt feo?(? ;322 S;a{‘agm gﬂg
vy qudc té bi dich bat tu, day.
Bo phan Van - Cap s6, dong dau, Iuu ho so; 04 gio
Budc 6 thu; Phong Chuyénvién |- Tra két qua cho Trung tam PVHCC,
Nguoi ¢ cong XTDT&HTDN tinh
Trung tam Quyét dinh cia S¢ Lao dong-
Budc 7 PVHCC, Chuyén vien | Xac nhan trén phan mem két thic quy trinh; 04 gio TB&XH
XThT& - Tra két qua TTHC cho cé nhan/té chuc
HTDN tinh

36. Giai quyét ché do nguoi hoat dgng khang chién giai phong dan tdc, bao vé to qudc va lam nghia vu quoc té
- Mqé s6 TTHC: 1.010819.000.00.00.H40
- Tong thoi gian thuc hién: 24 (ngay lam viéc) x 08 gio = 192 gio (trong d6: UBND xa: 05 ngay; Phong LBDTBXH: 07 ngay; S¢ Lao dong

— TB va XH: 12 ngay).

181 4 so' gbm:
- Ban khai theo Mau s 10 Phu luc | Nghi dinh s6 131/2021/ND-CP.

- Gidy bao tur hoic trich luc khai tir (d6i véi trueong hop chét ma chua dwoc huong ché do vu dai).
- Mot trong céc gidy to chirng minh ¢6 tham gia cach mang, khang chién bao vé T qudc, 1am nghia vu qudc té va thoi gian, dia diém bi ti, day nhu sau:
+ Ban sao dugc ching thuc tir mot trong cac gidy to do co quan c6 tham quyén ban hanh, xac nhan tir ngay 31/12/1994 tro vé trude: ly lich can bo, 1y lich dang vién, ly lich quan
nhan, 1y lich cdng an; hd so khen thudng tong két thanh tich tham gia khang chién; cac gidy to, tai liéu khac.
+ Ban sao dugc chung thuc tir ho so huong ché do Bao hiém x4 hoi.

+ Ban trich luc hd so liét si.
+ Giay x&c nhan cia co quan, don vi ¢d tham quyén thudc Bo Quoc phong, Bd Cong an vé thoi gian ti va noi bi tu.
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Bugc | Donvithyc | Ngudi thyc Nai dung cong viéc Thoi gian Bibu méu/két qui
thuc hién hién hién o1 dUng cong vie thuc hién g
A Nhan hé so, kiém tra, huong dan, phan loai
Bo phan . N ap N A
cxras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cua X A A A A
chuyén bd phan chuyén mén.
A Kiém tra, xir Iy ho so;
. Bophan 1 m muu du thio két qua tha tuc hanh
Buscl | UBNDcapxa | chuyén mon chinh ' ' 40 gio Xac nhan ban khai, 1ap danh sach
Lanh dao Ky duyét ban khai
B phan Cap so, dong dau, luu ho so;
« > Phe » | Chuyen ket qua cho Phong Lao dong — TB
Mot cura R n
va XH huyén
A Nhan ho so, kiém tra, huéng dan, phan loai
Bo phan . A A N A A
cnras a5 | theo quy dinh, cap nhat vao phan meém
Mot cura X LA pen A A
chuyén b6 phan chuyén mon.
B& phan Kiém tra, xu 1y ho so;
Phong Lao chu'éel mén Tham muu du thao két qua thua tuc hanh Lap danh sich kem gidv t& theo
Budc2 | dong- TBva Y chinh 56 gio ﬁp st glay
XH huyén Lanh dao Ky duyét danh sach quy &
Cap so, dong dau, luu ho so;
B6 phan Chuyén ket qua cho S¢ Lao dong — TB va
“Mot cra” | XH qua Trung tdam PVHCC, XTPT&HTDN
tinh
Trung tdm A WA [49] ik . x A
, PVHCC, _|Nhan 6 so™, kiém tra, huong dan, phan | Gidy tiép nhan hd so va hen tra két
Budc 3 XTPT& Chuyén vién | loai theo quy dinh, cap nhat vao phan mém 04 gio ua
HTDN tinh chuyén Phong Nguoi co cong. g

91 1 so gom:

- Ban khai theo Mau s6 11 Phu luc | Nghi dinh s§ 131/2021/NDB-CP. - Gidy b4o tir hoac trich luc khai tir (d6i voi truong hop chét ma chua duoc hudng ché d6 uu dai). - Ban sao
duogc chang thuc tir mot trong céc gidy to sau: Huan chuong Khéng chién, Huan chwong Chién thing, Huy chuong Khang chién, Huy chuong Chién thing hoac gidy ching nhan
deo huan chuong, huy chuong; Quyét dinh tang thuong Huan chuong Khang chién, Huan chuong Chién thang, Huy chuong Khang chién, Huy chuong Chién thang; Giay xac nhan
vé khen thuang tong két thanh tich khang chién va thoi gian hoat dong khang chién thyc té ciia co quan Thi dua - Khen thuang cap huyén tro 1én.
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Kiém tra, xu 1y ho so;

Phong Neuoi Chuyén vién Th,am muu du thao két qua thu tuc hanh 60 gio ,
Budc 4 A chinh Du thao quyét dinh
€0 cong Lanh dao .2 .
- Kiém tra, duyét, trinh 1anh dao So 08 gio
phong
Quyét dinh ve viéc tro cap tro uu
Budc 5 S‘frga\‘/’adiﬁg Lanh dao S& | Ky duyét Quyét dinh 16 gio gf‘;l %ﬁ;‘;‘g Z‘;’;‘f tgg,“gé'grlf‘é“?é thljgz
va lam nghia vu qudc té.
Bo phan Van - Cap sb, dong dau, Iuu ho so; 04 gio
Budc 6 thu; Phong Chuyénvién |- Tra ket qua cho Trung tdm PVHCC,
Nguoi co Acﬁng XTDT&HTDN tinh Quyét dinh cia So Lao dong-
Trung tam , TR TB&XH
Buse 7 PVHCC, Chuyén vién |~ Xac nhan trén phan mém ket thic quy trinh; 04 gic
XTbT& - Tra két qua TTHC cho cé nhan/t6 chirc
HTDN tinh

37. Giai quyét ché dd ngudi ¢é cong giup do cach mang
- Ma so TTHC: 1.010820.000.00.00.H40
- Tong thoi gian thuc hién: 24 (ngay lam viéc) x 08 gio = 192 gio (trong d6: UBND xa: 05 ngay; Phong LDTBXH: 07 ngay; S¢ Lao dong

—TB va XH: 12 ngay).

Bugc | Donvithyc | Ngudi thyc N@i dung cong viéc Thoi gian Bidu mu/két qui
thuc hién hién hién o1 dung cong vie thuc hién 9
A Nhan ho so, kiém tra, huong dan, phan loai
Bo phan . A A N A A
cnras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cura X LA A A A
chuyén bd phan chuyén mén.
B4 ohan Kiém tra, xu Iy ho so;
Buécl | UBND cap xa > PRaN  pham muu du thao két qua tha tuc hanh 40 gio Xac nhan ban khai, 1ap danh sach
chuy&n mon chinh
Lanh dao Ky duyét ban khai
Bo phan Cap so, dong dau, luu ho so;
“Mot ctra” | Chuyén két qua cho Phong Lao dong — TB
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va XH huyén
. pn Nhan hé so, kiém tra, huong dan, phan loai
BO phan . ~ ~ \ Y Y
cxras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cua X A A A A
chuyén bd phan chuyén mon.
B6 phan Kieém tra, xu Iy ho so;
Phong Lao Chu-é'?l S, | Tham muu du thio két qua thu tuc hanh Lib danh sich kem gidv t theo
Buéc2 | dong- TBva y chinh 56gio | b o glay
XH huyén Lanh dao Ky duyét danh sach &
Cap SQ, dépg dau, luu ho so;
B6 phan Chuyén ket qua cho S¢ Lao dong — TB va
“Mot cra” | XH qua Trung tdim PVHCC, XTPT&HTDN
tinh
Trung tdm an hd sot™
, PVHCC, _|Nhan ho so™, Kiém tra, huong dan, phan | Gidy tiép nhan hd so va hen tra két
Budc 3 NTDT& Chuyén vién | loai theo quy dlnh cap nhat vao phan mém 04 gio qua
HTDN tinh chuyén Phong Ngudi c6 cong.
~ .. | Kiémtra, xir Iy hé so; .
Phone Neudi Chuyen vien Tham muu du thao két qua thu tuc hanh 60 gio ,
Budc 4 e Ve chinh Du thao quyét dinh
€0 cong Lanh dao .
L Kiém tra, duyét, trinh l&nh dao S¢& 08 gio
phong
S6 Lao dond — ’ Quyet dinh vé viéc trg cap tro uu
Busc5 | op's )-(I_? Lanh da0 S6 | Ky duyét Quyét dinh 16 gi6 | ddi nguoi c6 cong gitp d& cach
mang.

(5 H$ so gdm:

- Ban khai theo Mau sb 11 Phu luc | Nghi dinh s6 131/2021/ND-CP.

- Gidy bao tur hoic trich luc khai tir (d6i véi treong hop chét ma chua dwoc huong ché do vu dai).

- Ban sao duoc chirng thuc tir mot trong cac gléy to sau:

+ Glay chang nhan Ky niém chuong “Té qudc ghi cong”, Bing “Co cong véi nude” trude cach mang thang Tam ndm 1945; huan chuong Khang chién; Huy chuong Khang chién.
+ Quyet dinh tang thuong Huén chuong Khang chién, Huy chuong Khang chién.

+ Gidy xac nhan vé khen thuong tong két thanh tich khang chién va qua trinh tham gia gitip d& cAch mang cua co quan Thi dua - Khen thuéng cip huyén tré 16n dbi véi truong hop
khéng c6 tén trong Gidy chirng nhan Ky niém chuong “T6 qudc ghi cong”, Bang “Cé cong véi nude” trudc cach mang thang Tam nim 1945; Huan chuong Khang chién; Huy
chuong Khang chién nhung c6 tén trong hd so khen thuong.
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Bo phan Van

- Cép s, dong diu, Ivu ho so;

Budc 6 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, 04 gio
Nguoi ¢ cong XTDT&HTDN tinh
Trung tdm
, PVHCC, .~ | - X&c nhan trén phan mém két thic quy trinh; -
Budc 7 XTPT& Chuyénvien |14 két qua TTHC cho ¢4 nhan/td chic 04 gio
HTDN tinh

Quyét dinh cua S¢ Lao dong-

TB&XH

38. Giai quyét ché dd ho trg dé theo hoc dén trinh d§ dai hec tai cic co s¢ gido duc thugc hé thang gido duc quéc dan
-Maso TTHC: 1.010821.000.00.00.H40

38.1 Pi voi treong hop ho so ngudi c6 cong khong do quan ddi, cong an quan ly

- Tong thoi gian thuc hién: 15 ngay (ngay lam viéc) x 08 gio = 120 gio (trong d6: UBND x4: 03 ngay; Phong LBPTBXH: 05 ngay; S¢ Lao
dong — TB va XH: 07 ngay).

Burge Don vithyc | Ngudi thyc N@i dung cdng viéc Thot gian Biéu mau/két qua
thwc hién hién hi¢n : : thwc hién
86 phan Nhan ho S0, kiém tra, hu’c’mg\dﬁn, phén loai
“Mat cira” theo quy dinh, cép nhat vao phan mém
i chuyén bo phan chuyén mon.
B4 phin Kiém tra, xir Iy ho o7 ‘
Buéc1 | UBND cipxa | chuyénmon gﬁﬁﬁ? muu dy thao ket qua thu tuc hanh | oy o | seac nhan don va lap danh sach
Lanh dao Ky duyét ban khai
Bo phan Cap Sé, dong dau, luu h(‘A)\sor;
“Mat cira” Chuyén két qua cho Phong Lao dong — TB
i va XH huyén
86 phan Nhan ho s0, kiém tra, hu:c’mg\dﬁn, phén loai
“Mat cira” theo quy dinh, capA nhaAt vao phan mém
Phong Lao i ch_lgyén bo Qha,n cpuyen mon. A , \ L
Buée 2 dong — TB va 86 phin Kiém tra, xt Iy ho §o; . o \ 40 giv Lap dc‘laﬂh sach kem giay to theo
XH huyén chuyén mén Th,am muu du thao két qua tha tuc hanh quy din
chinh
Lanh dao Ky duyét danh sach
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Cap sb, dong déu, luu hd so;

Bo phan | Chuyén két qua cho S& Lao dong — TB va
“Mot cra” | XH qua Trung tam PVHCC, XTbT& HTDN
tinh
Trung tdm [51]
. PVHCC, | Nhan ho s, kiém tra, huéng dan, phan - Gidy tiép nhan hd so va hen tra két
Budc 3 NTDT& Chuyén vién | loai theo quy dmh cap nhat vao phan mém 04 gio qua
HTDN tinh chuyén Phong Nguoi ¢6 cong.
~ | Kiém tra, xt Iy ho so; -
Phone Neusi Chuyen vien Tham muu du thao két qua thu tuc hanh 32gio ,
Budc 4 8 8 chinh Du thao quyét dinh
€0 cong Lanh dao :
L Kiém tra, duyét, trinh 1anh dao So 04 gio
phong
. So Lao dong — | | « \ S 2. s | Quyét dinh vé viéc tro cap trg uu
Budc 5 TB va XH Lanh dao S¢ | Ky duyét Quyet dinh 08 gio i trong gido duc ddo tao.
Bo phan Van - Cap sb, dong dau, Iuu ho so; 04 gis
Budc 6 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, g
Nguoi co f:ong XTPT&HTDN tinh Quyét dinh cia S& Lao dong-
Trung tam TB&XH
. PVHCC, .~ | - X&c nhan trén phan mém két thic quy trinh; -
Buoc 7 XTPT& Chuyenvien | ké qua TTHC cho c& nhan/té chic 04 gio
HTDN tinh

38.2. Truwong hep hd so ngudi c6 cong dang do quan ddi, cong an quan ly
- Tong thoi gian thyc hién: 24 ngay (ngay lam viéc) x 08 gio = 192 gio

+ Co quan, don vi quan Iy nguoi c6 cdng thuoc Bo Qudc phong, Bo Cong an: 12 ngay;

+ Phong LDTBXH: 05 ngay;

+ S Lao dong — TB va XH: 07 ngay.

B H so gom: ’ ’
-bon dé nghi theo Mau s6 20 Phu lyc I Nghi dinh s6 131/2021/ND-CP.
- Giay xac nhan theo Mau s6 41 Phu luc | Nghi dinh s6 131/2021/ND-CP.
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Bugc | Donvithye | Ngwdi thyc N@i dung cang viée Thot gian Biéu mAu/két qua
thuc hién hign hign o1 AUNg cong vis thuc hign a
A A Nhan hé so, kiém tra, hudng dan, phan loai
Bo phan . N ap N A
cxras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cua X A A A A
chuyén bd phan chuyén mén.
B6 phan Kieém tra, xi Iy ho so;
Phong Lao chuyéel mon Tham muu du thao két qua thua tuc hanh A , \ L
Buée 1 dong — TB va chinh. 40 giv Lip dciira:ﬂh sach kem giay to theo
XH huyén Lanh dao Ky duyét danh sach. quy dinn.
Cap Sé, dong dau, luu ho so;
Bo phan | Chuyéen két qua cho S¢ Lao dong — TB va
“Mot cura” | XH qua Trung tam PVHCC, XTbT& HTDN
tinh.
Trung tam rn hA o520 Uik . x A
, PVHCC, | Nhan ho so™, Kiem tra, huéng dan, phan | Giy tiép nhan hd so va hen tra két
Budc 2 XTPT& Chuyeén vién | loai theo quy dinh, cap nhét vao phan mém 04 gio qua
HTDN tinh chuyén Phong Nguoi co cong.
~ .. | Kiémtra, xir Iy ho so; .
Phone Neudi Chuyén vién Tham muu du thao két qua thu tuc hanh 32910
Buéc 3 18 8 chinh. Dy thao quyet dinh
co cong Lanh dao 2
L Kiem tra, duyét, trinh 1anh dao So. 04 gio
phong
. So Laodong— | . ~ . o L. . Quyét dinh vé viéc trg cap trg uu
Budc 4 TB va XH Lanh dao S¢ | Ky duyét Quyet dinh. 08 gio dai trong gido duc dio tao.
Bo phan Van - Cép s, déng dAu, Iuu ho so; 04 ais
Budc 5 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, g
Nguoi co cong XTDT&HTDN tinh.
. Trung tam ~ .~ | - X&c nhan trén phan mém két thic quy trinh; , Quyét dinh cia S¢ Lao dong-
Budcb | pypcc, | CMWENVIN | 1 két qua TTHC cho cé nhan/té chic. 04916 | TRaxXH.

2 Hd so gom: ’ ’
-bon dé nghi theo Mau s6 20 Phu lyc I Nghi dinh s6 131/2021/ND-CP.
- Giay xac nhan theo Mau s6 41 Phu luc | Nghi dinh s6 131/2021/ND-CP.
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XTDT&
HTDN tinh

39. Giai quyét phu cip dic biét hang thang ddi véi thwong binh cé ty ¢ ton thwong co thé tir 81% tré 1&n, bénh binh cé ty 18 ton
thwong co thé tir 81% tré 1én
- M3 s6 TTHC: 1.010822.000.00.00.H40

- Tong thoi gian thuc hién: 12 (ngay 1am viéc) x 08 gio = 96 gio

Bwoc

Pon vi thuc

Nguwoi thuc

Noi dung cdng viéc

Thoi gian

Biéu mau/két qua

thwc hién hién hi¢n thwc hién
Trung tdm A hA 53] i . x A
, PVHCC, . Nhan o so™, kiém tra, huong dan, phan | Gidy tiép nhan hd so va hen tra két
Budc 1 XTPT& Chuyeén vién | loai theo quy dinh, cap nhét vao phan mém 04 gio qua
HTDN tinh chuyén Phong Nguoi co cong.
~ .. | Kiémtra, xir Iy hé so; -

Phone Neusi Chuyen vien Tham muu du thao két qua thu tuc hanh 60 gio

Budc 2 ong Nguol chinh Du thao quyét dinh
€0 cong Lanh dao :
L Kiem tra, duyét, trinh 1anh dao Sé 08 gio
phong
. S¢ Lao dong — | . . , A 2 s - Quyét dinh diéu chinh trg

Buoc 3 TB va XH Lanh dao S¢ | Ky duyét Quyet dinh 16 gio c&p. phu cAp wu dai.

B6 phan Vian - Cap s0, dong dau, luu ho so; 04 aiy
Budc 4 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, g

Nguoi co cong XTDT&HTDN tinh Quyét dinh cia So Lao dong-
Trung tam . . ) TB&XH
Busc 5 PVHCC, Chuven vien |~ Xac nhan trén phan mém ket thc quy trinh; 04 gid
XTPbT& y - Tra két qua TTHC cho cé nhan/to chirc g
HTDN tinh

531 H$ so gom:
- Pon dé nghi.

- Ban tém tat bénh an diéu tri thé hién cut hozc liét hoan toan hai chi tro 18n; mi hoan toan hai mét; tm than nang dan dén khong tu luc duoc trong sinh hoat cua bénh vién tuyén
huyén hozc trung tdm y té cap huyén hoic tuong dwong tré 1én (bao gom ca bénh vién quan doi, cong an).




88

40. Hudéng lai ché a6 wu dai
- Mé& s6 TTHC: 1.010823.000.00.00.H40
- Tong thoi gian thyuc hién: 12 (ngay lam viéc) x 08 gio = 96 gio

Bugc | Ponvithyc | Ngudi thyc N&i dung cong viéc Thot gian Bibu méu/két qui
thuc hién hién hién o1 dUng cong vie thuc hién g
Trung tdm
, PVHCC, _|Nhan ho so®", kiém tra, husng ddn, phan .| Giy tiép nhan hd so va hen tra két
Budc 1 NTDT& Chuyén vién | loai theo quy dmh cap nhat vao phan mém 04 gio qua
HTDN tinh chuyén Phong Nguoi ¢6 cong.
~ .. | Kiémtra, xir Iy ho so; .
Phone Neudi Chuyen vien Tham muu du thao két qua thu tuc hanh 60 gio ,
Budc 2 8 8 chinh Du thao quyét dinh
¢o cong Lanh dao :
L Kiém tra, duyét, trinh 1anh dao So 08 gio
phong
. So Lao dong — ~ \ . n L. 4 16 gio
Budc3 | “rg\axy | LAnhdaoSo | Ky duyét Quyet dinh Quyét dinh v& vigc huong lai ché
Bo6 phan Vin - Cap s0, dong dau, luu ho so; do doi véi ngudi ¢6 cong hogc than
Budc 4 thu; Phong | Chuyénvién |- Tra két qua cho Trung tdm PVHCC,| 04gio¢ | nhan nguoi c6 cong.
Nguoi ¢ cong XTDT&HTDN tinh
Trung tam
. PVHCC, .~ | - X&c nhan trén phan mém két thic quy trinh; - Quyét dinh cua S Lao dong — TB
Buoe S XTPT& Chuyenvien | yét qua TTHC cho c& nhan/té chirc 044101 Vs XH
HTDN tinh

B4 H so gom:

- Pon dé nghi theo Mau s6 24 Phy luc | Nghi dinh s 131/2021/ND-CP.

- C4c gidy to chirng minh da chap hanh xong hinh phat t0, thoi diém huéng lai ché do wu dai ké tir thang lién k& sau thang chip hanh xong hinh phat tu (d6i vai cac truong hop quy
dinh tai khoan 1 Diéu 54 Phap lénh).

- Gidy to nhap canh (ddi véi truong hop nguoi ¢d cong hoac than nhan xuat canh trai phép nay tré vé nude thuong tra). Néu trong thoi gian 01 thang sau khi nhap canh khdng c6
don dé nghi huong lai ché do thi phai kém theo Phiéu Iy lich tw phap s 1 quy dinh tai Luat Ly lich tu phap.

- Phiéu 1y lich tu phéap s6 1 quy dinh tai Luat Ly lich tu phap (d6i vai truong hop ngudi 6 cdng hoac than nhan mat tich nay tro vé).
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41. Huéng tro cap khi nguoi c6 cong dang hwéng tro cip wu dai tir trin
- Ma s6 TTHC: 1.010824.000.00.00.H40

41.1. Truong hep tre' cap mot 1an, mai tng
- Tong thoi gian thuc hién: 24 (ngay lam viéc) x 08 gio = 192 gio (trong d6: UBND xa: 5 ngay; Phong LDTBXH: 7 ngay; S& Lao dong —

TB va XH: 12 ngay)

Budc Don vithyc | Ngudi thyc N@i dung cdng viéc Thot gian Biéu mau/két qua
thuc hién hién hién _ rerdungcong viee thuc hién g
A Nhan ho so, kiém tra, hudng dan, phan loai
Bo phan . A A N A A
cnras a5 | theo quy dinh, cap nhat vao phan meém
Mot cura X A A A A
chuyén bo phan chuyén mon.
B6 phan Kiém tra, xu ly ho so;
) h > Phian Tham muu du thao két qua thua tuc hanh
Buocl | UBNDcapxa | chuyenmon 4 ..n 40 gi> | Xac nhan ban khai va lap danh sach
Lanh dao Ky duyét ban khai
B3 oha Cép s6, dong dau, luu hd so;
0 phan 2 A ) N A
cnras o5 | Chuyén két qua cho Phong Lao dong — TB
Mot cira R n
va XH huyén
Bophan | Nhan ho so, kiém tra, phan loai theo quy
“Mot ctra” | dinh, chuyén bo phan chuyén mon.
B6 phan Kiém tra, xir ly ho so; )
. > phan Tham muu du thao két qua thu tuc hanh
Phong Lao chuyén mon chinh . . T
. A 5 . Lap danh sach kem giay to theo
Buéc 2 dong —TB va = - ~ ; 56 gio :h
XH huyén Lanh dao Ky duye_:t danh gach ‘ quy din
' Cap so, dong dau, luu ho so;
Bo phan Chuyén ket qua cho S¢ Lao dong — TB va
“Mot cira” | XH qua Trung tim PVHCC, XTDT&HTDN
tinh
, Trung tam ~ .. | Nhan ho so™J, kiém tra, phan loai theo quy i, Giay tiép nhan ho so va hen tra két
Bude 3 PVHCC, Chuyen vien dinh, chuyén Phong Nguoi ¢6 cong. 04 gio qua

B Hp so gom:
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XTbT&
HTDN tinh
Kiém tra, xir Iy hd so;
Tham muu du thao két qua thu tuc hanh
Chuyén vign chinh déAi véiAtfn:g truong hop: .
. Phong Nguoi a) Tro cap mQF lan 60 gio . L, 4
Budc 4 ¢6 cong b) Tro cap mai tang Du thao quyet dinh
c) Tro cap tuat hang thang, tro cap tuat nudi
dudng hang thang
Lanhdao 1\ tra duyet, trinh lanh dao So 08 gio
phong
Quyét dinh vé viéc tam dinh chi/
S6 Lao dong - , , 16 gid cham dut huong ché d6 wu dai doi
Budc 5 TB va XH Lanh dao S¢ | Ky duyét Quyét dinh V6i ngudi co cong hoéq than nhan;
Quyet dinh vé viéc tro cap khi nguoi
6 cong tir tran
Bo phan Van - Cép s, doéng déu, Ivu ho so;
Budc 6 thu; Phong Chuyénvién |- Tra két qua cho Trung tam PVHCC, 04 gio
Budc 7 PVHCC, Chuyén vien | Xac nhan trén phan mem két thic quy trinh; 04 gio va XH
XTbT& - Tra ket qua TTHC cho cé nhan/to chuc
HTDN tinh

a) Tro cip mot lan, mai tang

- Ban khai theo Mau sb 12 Phu luc | Nghi dinh s6 131/2021/NB-CP.

- Ban sao dugc chirng thyc tir gidy béo tir hoac trich luc khai tu.

b) Tro cp tuét hing thang, tro cip tuét nudi dudng hing thang:

- Ban khai theo Mau s6 12 Phu luc | Nghi dinh s 131/2021/ND-CP.

- Ban sao duoc ching thuc tir gidy bao tir hozc trich huc khai tir.

- Ban sao dugc chiing thuc tir gidy khai sinh hodc trich luc khai sinh di véi truong hop than nhan 1 con chua du 18 tudi.

- Gidy xac nhan cua co o gido duc noi dang theo hoc dbi vai truong hop than nhan 1a con tir du 18 tudi trg 1én dang di hoc; néu dang theo hoc tai co sagido duc nghé nghiép hoic gido duc dai hoc thi
phai c6 thém ban sao duoc ching thuc tir Bang tét nghiép trung hoc phé thong hoic gidy xac nhan cua co s¢ gido duc trung hoc phé thong vé thai diém két thic hoc
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41.2. Truwong hep: Tre cip tuat hing thang, trg cAp tuat nudi dudng hing thang
- Tong thoi gian thuc hién: 31 (ngay lam viéc) x 08 gio = 248 gio (UBND xa: 12 ngay; Phong LDTBXH: 07 ngay; S Lao dong — TB va

XH: 12 ngay.
Buwéc Pon vi thuc Nguwoi thuc s A = Thot gian R x % .
thuc hign hién hién Noi dung cong viéc thuc hién Bieu mau/ket qua
Al Nhan ho so, kiém tra, huéng dan, phan loai
Bo phan . N ap N A
cxras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cua X A A A A
chuyén bo phan chuyén mon.
A Kiém tra, xir Iy ho so;
Buéc1 | UBND cipxa | chuyenmon | o ' ' 96 gioy | e AN Dan KAl va fap dan
Lanh dao Ky duyét ban khai
A A Cép s6, doéng dAu, luu ho so;
Bo phan XA \ R n
cnras o5 | Chuyén ket qua cho Phong Lao dong — TB
Mot cira R n
va XH huyén
B3 oha Nhan hé so, kiém tra, huéng dan, phan loai
0 phan ) . ar s A X
wxras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cua R LA A A A
chuyén bd phan chuyén mon.
B& phan Kiém tra, xu 1y ho so;
Phong Lao chu'éel mén Tham muu du thao két qua thu tuc hanh ) ) . L
Buéc2 | dong—TBva y chinh 56 gic Lap C:Ianh sach kem giay to theo
XH huyén Lanh dao Ky duyét danh sach quy dinh.
Cap 0, dong dau, lru ho so;
Bo phan Chuyén ket qua cho S¢ Lao dong — TB va
“Mot cira” | XH qua Trung tdim PVHCC, XTDT& HTDN
tinh
Trung tam Nhan ho so™, kiém tra, huéng dan, phan T . "y
Buoc 3 PVHCC, Chuyén vién | loai theo quy dinh, cap nhat vao phan mém 04 gio Gulgy tiep nhan ho so va hen tra ket
XTDT& chuyén Phong Nguoi c6 cong. quia.

° H sorgbm: o ‘
b) Tro cap tuat hang thang, tro cap tuat nuéi dudng hang thang:
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HTDN tinh
Chuyén vién Kiém tra, xu Iy ho so; \ _
Phong Nguoi Tham muu du thao két qua tha tuc hanh 60 gio ,
Budc 4 S A chinh. Du thao quyet dinh.
co cong Lanhdao | ... - .
L Kiem tra, duyét, trinh 1&nh dao So. 08 gio
phong
Quyét dinh vé& viéc tam dinh
So Lao dong , ’ 16 gid chi/chdm dut huong ché do uu dai qéi
Budc 5 TB vi XH Lanh dao S¢ | Ky duyét Quyeét dinh. V6i ngudi €6 cong hoéq than nhan;
Quyet dinh vé viéc tro cap khi nguoi
c6 cong tir tran.
Bo phan Van - Cép s, doéng diu, Ivu ho so;
Budc 6 thu; Phong Chuyénvién |- Tra két qua cho Trung tam PVHCC, 04 gio
Nguoi ¢ céng XTDT&HTDN tinh.
Trung tdm o ’
. PVHCC, ~ .~ | - X&c nhan trén phan mém ket thuc quy trinh; . Quyet dinh caa So Lao dong — TB
Bude 7 XTDT& Chuyén vien | k&t qua TTHC cho ca nhan/td chic. 04910 | s xH
HTDN tinh

41.3. Truong hep con tir dii 18 tudi tré 1én bi khuyét tat ning, khuyét tat dic biét ning
- Tong thoi gian thyc hién: 43 (ngay lam viéc) x 08 gio = 344 gio ( UBND xa: 12 ngay; Phong LDTBXH: 07 ngay; S¢ Lao dong — TB va
XH: 24 ngay).

Buwéc Pon vi thuc Ngwoi thuc N@i dung cong viéc Theoti gian Bidu mau/két qua
thuc hién hién hién o1 dung cong vie thuc hién et matliket qua
B pha Nhan ho so, kiém tra, huéng dan, phan loai
0 phan

Xac nhan ban khai va lap danh
séch.

theo quy dinh, cdp nhat vao phan mém
chuyén bo phan chuyén mén.
B6 phan Kiém tra, xir ly ho so;

Buéc1l | UBND cép xa “Mot cua” 96 gio

- Ban khai theo MAu s6 12 Phy luc | Nghi dinh s 131/2021/ND-CP.

- Ban sao duoc ching thuc tir gidy bao tir hozc trich huc khai tir.

- Ban sao dugc chiing thuc tir gidy khai sinh hodc trich luc khai sinh di véi truong hop than nhan 1 con chua du 18 tudi.

- Gidy xac nhan cua co o gido duc noi dang theo hoc dbi vai truong hop than nhan 1a con tir du 18 tudi tre 1én dang di hoc; néu dang theo hoc tai co sagido duc nghé nghiép hoic gido duc dai hoc thi
phai c6 thém ban sao duoc ching thuc tir Bang tét nghiép trung hoc phé thong hoc gidy xac nhan cua co s¢ gido duc trung hoc phé thong vé thai diém két thic hoc
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chuyén mon

Tham muu du thao két qua thu tuc hanh
chinh

Lanh dao

Ky duyat ban khai

Bo phan
“Mot cura”

Cép 6, dong dau, luu ho so;
Chuyeén ket qua cho Phong Lao dong — TB
va XH huyén

Bo phan
“Mot cira”

Nhan hé so, kiém tra, huong dan, phan loai
theo quy dinh, cap nhat vao phan mém
chuyén bd phan chuyén mén.

Kiém tra, xir Iy ho so;

Bo phan . X e .
Phong Lao NI Tham muu du thao két qua tha tuc hanh . ) . .
chuyén mon .
Buée 2 dong — TB va Yy chinh 56 gic Lip d(ijsﬂh sach kem giay to theo
XH huyén Lanh dao Ky duyét danh sach quy dinn.
Cép Sé, dépg dau, luu ho so;
Bo phan Chuyén ket qua cho S¢ Lao dong — TB va
“Mot cra” | XH qua Trung tam PVHCC, XTDT&HTDN
tinh
Trung tdm A hA 571 i . x A
, PVHCC, _[Nhan 16 so™, Kiem tra, huong dan, phan | Gidy tiép nhan hd so va hen tra két
Buoc 3 NTDT& Chuyén vién | loai theo quy dinh, cap nhat vao phan mém 04 gio qua
HTDN tinh chuyén Phong Nguoi co cong.
~ .. | Kiémtra, xir Iy ho so; A x
‘ .| Chuyénvién | muu du thio két qua tha tuc hanh | 60gi | D (A0 gidy gii thicu theo May
. Phong Nguoi p s6 38 Phu luc I Nghi dinh so
Budc 4 A chinh.
c6 cong [anh dao : 131/2021/ND-CP
phc‘)ng Kiém tra, duyét, trinh 1anh dao So. 08 gio

B H so gom:
b) Tro cp tuét hing thang, tro cip tuét nudi dudng hing thang:

- Ban khai theo Mau s6 12 Phu luc | Nghi dinh s 131/2021/ND-CP.

- Ban sao duoc chirng thuc tir gidy bao tir hozc trich luc khai tir.

- Ban sao dugc chiing thuc tir gidy khai sinh hodc trich luc khai sinh di véi truong hop than nhan 1 con chua du 18 tudi.
- Gidy xac nhan cua co o gido duc noi dang theo hoc dbi vai truong hop than nhan 1a con tir du 18 tudi tre 1én dang di hoc; néu dang theo hoc tai co sagido duc nghé nghiép hoic gido duc dai hoc thi
phai c6 thém ban sao duoc ching thuc tir Bang tét nghiép trung hoc phé thong hoic gidy xac nhan cua co s¢ gido duc trung hoc phé thong vé thai diém két thic hoc
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, S¢ Laodong— | . ~ 7 e i e 16 gio> | Gidy giéi thieu kém gidy to theo
Budc 5 TB vi XH Lanh dao S¢ | Ky duyét Giay gidi thiéu quy dinh.
Bo phan Van LA as Z A X A
Buoc6 | thu:Phong | Chuyénvien | S2P SO, dong dau, luu ho so, chuyén Hol\ 5, i
NP dong giam dinh y khoa.
Nguol o cong
, Hoi dong giam B6 phan Kham giam dinh, xac dinh két luan ty 1¢, | Khdng quy .
Bu6C 7 | dinh Y khoa | chuyénmon | chuyén bién ban gidm dinh y khoa dén So. dinh Bién ban gidm dinh y khoa.
BG phén Van £ I Je A .
Budc 8 thu; Phong Chuyén vién Cap >0, d(.)fl g d? u, Iuu ho‘ S0, NP 04 gio
NP Chuyén bién ban cho Phong Nguai cd cong.
Ngudl co cong
Chuyén vién | Kiem tra, x Iy ho so;
Phong Nguoi | Tham muu du thao két qua thua tuc hanh 64 gio
c6 cong. chinh.
Lanh dao Du thao quyét dinh.
phong PhONG | 4 tra. duyét, trinh lanh dao So. 08 gio
Ngudl co
cong.
Busc 9 So Lao dong — Quyet dinh ve viéc, tam dinh chj/
TB va XH 16 did cham duat hudéng che do vu dai doi
Lanh dao S¢ | Ky duyét trinh UBND tinh. g V6i nguoi 6 cong hoac than nhan;
Quyet dinh vé vi‘éc tro cap khi
nguoi ¢6 cong tr tran.
Btﬁl?-hlgﬁc‘)\r:an - Cap sb, dong dau, luu hd so;
N ’udi c()g - Tra két qua cho Trung tdam PVHCC, 04 gio
& XTDT&HTDN tinh.
cong.
Trung tam
. PVHCC, .~ | - X&c nhan trén phan mém két thic quy trinh; . Quyét dinh cua S Lao dong — TB
Budc 10 XTPT& Chuyenvien | ét qua TTHC cho c& nhan/té chic. 04410 | s XH.

HTDN tinh
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42. Bo sung tinh hinh than nhan trong ho so liét si
- Mé so6 TTHC: 1.010825.000.00.00.H40
- Tong thoi gian thuc hién: 24 (ngay lam viéc) x 08 gio = 192 gio¢ (trong d6: UBND xa: 5 ngay, Phong LDTBXH: 7 ngay, S¢ Lao dong —

TB va XH: 12 ngay)

Buéc | Donvithyc | Ngudi thyc N&i dung cong viéc Thoi gian Bibu méu/két qui
thuc hién hién hién el aung cong vie thuc hién g
A A Nhan hé so, kiém tra, hudng dan, phan loai
Bo phan . o o N A A
cxras o 5 | theo quy dinh, cap nhat vao phan meém
Mot cua X A A A A
chuyén bo phan chuyén mon.
A e Kiém tra, xir Iy ho so; Xac nhan ban khai va lap danh sach
BO phan . X ” ” N N , e N . . ”
Buéc1 | UBND cipxa | chuyén mon Th,am muu du thao ket qua thua tuc hanh 40 gis kem cac giay to quy dinh tai khoan
chinh 1 bDiecu 29 Nghi dinh so
Lanh dao | Ky duyét ban khai 131/2021/ND- CP
B4 phan Cap Sé, dong dau, Iuu ho so;
“ ;p . | Chuyén ket qua cho Phong Lao dong — TB
Mot cira R n
va XH huyén
Bo phan Nhan ho so, kiem tra, phan loai theo quy
“Mot ctra” | dinh, chuyén bo phan chuyén mén.
B& phan Kiém tra, xu 1y ho so;
R > Phan Tham muu du thao két qua thu tuc hanh . . . NN
Phong Lao chuyén mon chinh Lap danh sach kem giay to quy
Buac 2 dong — TB va Lanh dao KY duvét danh sach 56 gio d;nh tai khoan 2 bicu 29 Nghi dinh
XH huyén anh da y duyet dann - . s6 131/2021/ND-CP
Cap so, dong dau, luu ho so;
B6 phan Chuyén két qua cho S¢ Lao dong — TB va
“Mot cra” | XH qua Trung tam PVHCC, XTDT&HTDN

tinh
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Trung tdm
, PVHCC, .. | Nhan hd so kiém tra, phan loai theo quy . Gidy tiép nhan hd so va hen tra két
Bude 3 XThbT& Chuyén vien dinh, chuyén Phong Ngudi ¢é cong. 04 gio qua
HTDN tinh
A n Kiem tra, xir ly ho so; -\
Phone Newdi Chuyenvien | - m muu du thao két qua thu tuc hanh 60 gio ,
Budc 4 8 8 chinh Du thao quyeét dinh
€0 cong Lanh dao :
L Kiém tra, duyét, trinh 1anh dao So 08 gio
phong
: N n Quyét dinh vé viéc bo sung tinh
Buoc 5 S0 Lao‘dong Lanh dao S¢ | Ky duyét Quyeét dinh 16 gio hinh than nhan liét si va trg cap uu
TB va XH 03
Bo phan Van - Cap sb, dong dau, Iuu ho so;
Budc 6 thu; Phong Chuyénvién |- Tra ket qua cho Trung tdm PVHCC, 04 gio
Nguoi co cong XTDT&HTDN tinh Quyét dinh cita S Lao dong — TB
Trung tam ‘ ‘ ’ Vi XH
Budc 7 PVHCC, Chuven vien |~ Xac nhén trén phan meém ket thuc quy trinh; 04 qis
XThT& Y - Tra két qua TTHC cho cé nhan/té chuc g
HTDN tinh

43. Sira déi, bo sung thong tin c& nhan trong hé so' ngudi c6 cong
- Mé s6 TTHC: 1.010826.000.00.00.H40 q ‘
- Tong thoi gian thyc hién: 24 (ngay lam viéc) x 08 gio = 192 gio trong d6: So Lao dong — TB va XH: 24 ngay; Co quan c¢6 tham quyén

(CQCTQ )giai quyét: khong quy dinh.

581 4 so' gom:
- Pon @& nghi theo MAau s6 06 Phuy luc | Nghi dinh sé 131/2021/ND-CP.

- Ban sao dugc chung thuc tir mot trong cac gidy to ching minh méi quan hé véi liét si nhu sau:
+ Dbi vai dé nghi bd sung la cha dé me dé, vo hodc chdng liét si:Can cudc cong dan, 1y lich can bo, ly lich dang vién, ly lich quan nhan, gidy chiing nhan ding ky két hon.
Céc gidy to, tai liéu khéc do co quan ¢ thim quyén ban hanh, x4c nhanVin ban ddng thuan cua than nhan liét si hodc cua nhitng ngudi thudc quy dinh tai diém b khoan 1 Diéu 651
Bo luat Dan su. Truong hop nhitng nguai nay khdng con thi phai dugc nhirng nguoi thuge quy dinh tai diém ¢ khoan 1 Diéu 651 Bo luat Dan su ¢6 van ban dong thuan.
+ D6i vai dé nghi bo sung 1a con liét si: Gidy khai sinh, trich luc khai sinh, quyét dinh cong nhan viéc nudi con nudi theo quy dinh cua phéap luat; ly lich can b, ly lich dang vién, Iy
lich quan nhan; cac gidy to, tai liéu khac do co quan ¢ tham quyén ban hanh, xac nhan truéc ngay 01 thang 7 nam 2021.
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Bugc | Donvithyc | Ngudi thyc Nai dung cong viéc Thoi gian Bibu méu/két qui
thyc hién hién hién o1 dung cong vis thuc hién a
Trung tam
, PVHCC, _[Nhan ho so™™%, kiém tra, huéng dan, phan | Giy tiép nhan hé so va hen tra két
Budc 1 NTDT& Chuyén vién | loai theo quy dmh cap nhat vao phan mém 04 gio qua
HTDN tinh chuyén Phong Ngudi 6 cong
Chuyén vién | Kiém tra, xur ly ho so; Tham muu du thao ket .
r \ . 64 gio
qua tha tuc hanh chinh s e
S6 Lao da [3nh dao Du thao van ban
: o Lao dong — Lk Kiém tra, duyét, trinh lanh dao S¢ 08 gior
Budc 2 TB va XH phong Y€ : g |
Lanh dao S¢ | Ky duyét van ban 16 gio Van ban de nghi
Vinthu | Cap so, dong dau, luu ho so, chuyén CQCTQ 04 gio
Buéc 3 Co quan ¢o BOPhan |\ ban sira d6i, b6 sung théng tin Khong quy | /2 ban
tham quyen chuyén mon dinh
Chuvén vién Ticp nhan Van ban sira doi, bo sung thong
y tin va Tham muu du thio két qua tha tuc | 64 gio
5§ Lao dg hanh chinh Du thao Quyeét dinh
. & Lao dong — = )
Budc 4 TB va XH Lgﬂgfgo Kiém tra, duyét, trinh 1anh dao S¢ 08 gidy
N , . 2 - Quyét dinh V& viéc stra ddi, bd sung
Lanh dao 56| Ky duyet Quyet dinh 16 gio théng tin trong hd so ngudi ¢ cong
Bo phan Van - Cap s6, dong dau, Iuu ho so; 04 gis
Budc 5 thu; Phong Chuyénvién |- Tra két qua cho Trung tdam PVHCC, g
Nguoi co cong XTDT&HTDN tinh Quyét dinh cia S¢ Lao dong — TB
Trung tam . ‘ , Vi XH
Busc 6 PVHCC, Chuven vien |~ Xac nhan trén phan mém ket thic quy trinh; 04 gid
XTPbT& y - Tra két qua TTHC cho cé nhan/to chirc g
HTDN tinh

B H so gom:

- Pon d& nghj theo Mau sé 26 Phu luc I Nghj dinh sé 131/2021/ND-CP.

- Ban sao ¢6 chung thyc tir céc gidy to sau: Déi vai nguoi co cong: can cudc cong dan hozc chimg minh thu nhan dan hodc s6 ho khiu da duoc cip trude ngay 01 thang 7 nam 2021; DSi véi than nhan
liét si hodc ngudi huong tro cip tho cdng liét si, than nhan ciia ngudi c6 cong da tir trdn: can cude cdng dan hodc chimg minh thu nhan dan hodc sé ho khiu di dwoc cip trude ngay 01 thang 7 nim
2021 ciia nguoi duge dé nghi dinh chinh thong tin.
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44. Di chuyén hd so khi ngwoi hwéng tro ciap wu dai thay doi noi thwong tri

- M4 s6 TTHC: 1.010827.000.00.00.H40

- Tong thoi gian thyc hién: 24 (ngay lam viéc) x 08 gio = 192 gio: S¢ Lao dong — TB va XH noi quan Iy ho so: 12 ngy (Truong hop ho so
thuwong binh, liét st dwoc cong nhdn tir ngay 31/12/1994 tré vé trurde khong ddy dii theo quy dinh (do thdt lac) thi S¢ Lao dong - Thirong binh va
Xa héi thuc hién theo quy dinh tai diém b khodn 1 Biéu 129 Ngh; dinh so 131/2021/NP-CP); Sé Lao dong — TB va XH noi tiép nhan h so: 12

ngay.
Buwéc Pon vi thuc Nguwoi thuc - R = Thot gian R x % .
thuc hién hién hién Noi dung cong viéc thuc hién Bieu mau/ket qua
Trung tdm [60]
, PVHCC, | Nhén ho so™, kiem tra, hueng dan, phan . Gidy tiép nhan hd so va hen tra két

Budc 1 XTPT& Chuyén vién | loai theo quy dlnh cap nhat vao phan mém 04 gio ua

HTDN tinh chuyén Phong Ngudi ¢ cong g

Kiem tra, xir Iy ho so;

Phone Newdi Chuyénvién | Tham muu du thao két qua thu tuc hanh 60 gio , o

Budc 2 18 8 chinh Du thao Phiéu bao di chuyén ho so
co cong Lanh dao .
L Kiém tra, duyét, trinh lanh dao S¢& 08 gio
phong
, So Lao d@ng— ~ , , n . X , . 2 X .y . X , . 2 X

Budc 3 TB vi XH Lanh dao S¢ | Ky duyét phiéu bao di chuyén ho so 16 gio Phiéu bao di chuyéen ho so

Bo phan Van - Cép s, ,d(')ng déu, Ivu ho so;
Budc 4 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, 04 gio

Nguoi ¢ cong XTDT& HTDN tinh
A Van ban cua S¢ Lao dong — TB va
Trung tam ‘ ‘ ’ XH
Budc 5 PVHCC, Chuven vien |~ Xac nhan trén phan mém ket thc quy trinh; 04 qis
XTbT& Y - Tra ket qua TTHC cho cé nhan/to chuc g
HTDN tinh

%1 Hd so gom: ’ ’
- Pon dé nghi theo Mau s6 27 Phu luc | Nghi dinh s6 131’/2021/ND-CP.
- Bén sao dugc chirng thyc tir can cude cong dan hoac giay xac nhan cta co quan dang ky cu tra.
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45. Cap trich lyc hogc sao hd so' ngudi c6 cong véi cach mang
- |\/|7&~1 s6 TTHC: 1.010828.000.00.00.H40
- Tong thoi gian thuc hién: 12 (ngay lam viéc) x 08 gio = 96 gio

Bugc | Donvithyc | Ngudi thyc N&i dung cong viéc Thoi gian Bibu méu/két qui
thyc hién hién hién o1 dung cong vis thuc hién a
Trung tdm [61]
. PVHCC, | Nhan ho s, kiém tra, husng dan, phan - Gidy tiép nhan hd so va hen tra két
Budc 1 NTDT& Chuyén vién | loai theo quy dmh cap nhat vao phan mém 04 gio qua
HTDN tinh chuyén Phong Nguoi ¢6 cong.
~ .. | Kiémtra, xir Iy ho so; .
Phone Neudi Chuyen vien Tham muu du thao két qua thu tuc hanh 60 gio
Buoc 2 (();I(;%; On%u chinh Du thao van ban
Lanhdao | e tra. duyet, trinh lanh dao S6 08 gio
phong
. S¢ Lao dong — ~ . . At TS Los 16 gio Trich luc hé so, sao mot so6 giay to
Buoc 3 TB va XH Lanh dao S¢ | Ky duyét Van ban hoac toan bo hé so
Bo phan Van - Cép s, ,d(')ng du, Ivu ho so;
Budc 4 thu; Phong Chuyénvién |- Tra két qua cho Trung tdm PVHCC, 04 gio
Nguol €0 cong XTDT&HTDN tinh Vin ban cia S& Lao dong — TB va
Trung tam . ‘ , XH
Bude 5 PVHCC, Chuven vien |~ Xac nhén trén phan mem ket thuc quy trinh; 04 qis
XThT& y - Tra két qua TTHC cho cé nhan/té chuc g
HTDN tinh

46. Di chuyén hai cét liét si dang an tiang tai nghia trang liét si di noi khac theo nguyén vong ciia dai dién than nhan hoic nguoi
hwéng tro cap tho cang liét si
- M4 s6 TTHC: 1.010829.000.00.00.H40
- Tong thai gian thyuc hién: 10 (ngay 1am viéc) x 08 gid = 80 gid (D4i véi trudng hop chua dugc hd trg; DI véi truong hop di duoc hd tro thi
thuc hién theo quy dinh tai cac diém c, d, d, g, h khoan 1 Diéu 159 Nghi dinh sb 131/2021/ND-CP) trong d6: S& Lao dong — TB va XH noi
quan Iy hd so goc: 04 ngay; S¢ Lao dong — TB va XH noi quan Iy mo liét si: 01 ngay; S¢ Lao dong — TB va XH noi dén nhan hai cét liét si: 01

Y H$ so gdm:
Pon dé nghi hodc vian ban dé nghi cap trich luc hoac sao mét so6 giay to trong ho so hoac toan bd ho so ngudi ¢ cdng.
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ngay; UBND xa noi don nhan hai cét: 01 ngay; Phong LDTBXH noi dén nhén hai cét: 01 ngay; Phong LDTBXH noi quan ly mé liét si: 02

ngay
Buwéc Pon vi thuc Nguwoi thuc s A = Thot gian R x % .
thuc hién hién hién Noi dung cong viéc thuc hién Bieu mau/ket qua
Trung tdm an hd so®?
. PVHCC, | Nhan ho so kiém tra, husng dan, phan - Gidy tiép nhan hd so va hen tra két

Budc 1 XTDT& Chuyén vién | loai theo quy dmh cap nhat vao phan mém 02 gio ua

HTDN tinh chuyén Phong Nguoi ¢6 cong. g

~ .. | Kiémtra, xir Iy ho so; .
Phone Neusi Chuyen vien Tham muu du thao két qua thu tuc hanh 12 gio ,
Budc 2 18 8 chinh Du thao giay giai thiéu
€0 cong Lanh dao .
L Kiém tra, duyét, trinh 1anh dao So 02 gio
phong
. So Lao dong — ~ , . R 04 gio B S
Budc 3 TB va XH Lanh dao S¢ | Ky duyét Van ban Giay giai thiéu
Bo phan Van - Cap S(f), doéng dau, luu ho so;
Budc 4 thu; Phong Chuyénvién | - Tra ket qua cho Trung tam PVHCC, XTDT 02gio
Nguoi ¢ cong &HTDN tinh
A Van ban cua S¢ Lao dong — TB va

Trung tam . ‘ , XH

Budc 5 PVHCC, Chuven vien |~ Xac nhén trén phan mem ket thuc quy trinh; 02 ais
XTbT& y - Tra ket qua TTHC cho cé nhan/to chuc g
HTDN tinh

521 Hp so gom:
- Doi Véi truong heop chua duoc hé tro:
+ Pon d nghi di chuyén hai cdt liét si theo Mau s 32 Phy luc | Nghi dinh s6 131/2021/ND-CP.
+ Gidy bao tin mo liét si.
+ Vin ban uy quyén ddi vai truong hop than nhan liét sity quyén di chuyén hai cbt liét si.
- Déi véi trwong hep da dwoc hé tro
+ Pon d& nghi di chuyén hai cét liét si theo Mau s6 32 Phy luc | Nghj dinh sé 131/2021/NB-CP.
+ Ban sao dugc chung thuc tir gidy ching nhan gia dinh hozc than nhan liét st hodc ban sao dwoc chimng thyc tir quyét dinh trg cip tho cang liét si.
+ Gidy bao tin mo liét si.
+ Vin ban tiy quyén di vai truong hop than nhan liét siay quyén di chuyén hai cot liét si.
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47. Di chuyén hai cot ligt si dang an tang ngoai nghia trang li¢t si vé an tang tai nghia trang liét si theo nguyén vong ciia dai di¢n
than nhan hoic nguwoi hwéng tro cap tho cang liét si

- M4 s6 TTHC: 1.010830.000.00.00.H40

- Tong thoi gian thuc hién: 09 (ngay 1am viéc) x 08 gio = 72 gior (Bdi véi truong hop chua duoc hd trg; Di véi truong hop di dugc hd tro
thi thuc hién theo quy dinh tai cac diém b, ¢, d, d, g, h khoan 1 Biéu 160 Nghi dinh s 131/2021/ND-CP)

Trong do:

+ S Lao dong — TB va XH noi quan ly hd so gbc: 04 ngay; S¢ Lao dong — TB va XH noi dén nhan hai cét liét si: 02 ngay

+ UBND x4 noi dén nhan hai cét: 01 ngay

+ Phong LDTBXH noi don nhan hai cét: 01 ngay; Phong LDTBXH noi quan ly mé liét si: 01 ngay

Bugc Donvithyc | Ngudi thyc Néi dung cong viéc Thei gian Biéu mau/két qua
thuc hién hién hién ol aung cong vie thuc hién 9
Trung tdm A mA L [63] ik . x A
. PVHCC, | Nhan ho so™, k'emA tra, huong da;n’ phAan - Gidy tiép nhan hd so va hen tra két
Budc 1 XTPT& Chuyén vién | loai theo quy dinh, cap nhat vao phan mém 02 gio qua
HTDN tinh chuyén Phong Nguoi co cong.
Chuyen vién Kiém tra, xir Iy hé so; ’ 12 gio
Busc 2 Phor}g IA\Iguol Tham muu du thao Dy thao giay gidi thig¢u Dy tho gidy gisi thicu
Co cong Lanh dao 2 e 1 T \ ‘ y
. Kiem tra, duyét, trinh 1anh dao So 02 gio
phong
. S¢ Lao dong — ~ . . At TS 1os 04 gio I ST
Budc 3 TB va XH Lanh dao S¢ | Ky duyét Van ban Giay gioi thigu
Bo phan Van - Cép s, g‘iéng dAu, Ivu ho so;
Budc 4 thu; Phong Chuyénvién |- Tra ket qua cho Trung tdm PVHCC, 02gio
Nguoi co Acong XTPT&HTDN tinh Vin ban cia S Lao dong — TB va
Trung tam ‘ . ) XH
Budc 5 PVHCC, Chuven vien |~ Xac nhén trén phan mem ket thuc quy trinh; 02 ais
XTPbT& Y - Tra két qua TTHC cho cé nhan/to chirc g
HTDN tinh

531 H$ so' gbm:

- Pon dé nghi di chuyén hai cét liét si theo Mau s 32 Phu luc | Nghi dinh s6 131/2021/ND-CP

- Ban sao dugc ching thyc tir bién ban ban giao hai cot liét si ddi véi truong hgp mo liét si duoc co quan chirc nang ban giao cho gia dinh quan Iy.
- Van ban ty quyén ddi véi truong hop than nhan liét si ay quyén di chuyén hai cot ligt si.
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48. Cap gidy xac nhan thong tin vé noi liét si hy sinh
- Mé& s6 TTHC: 1.010831.000.00.00.H40
- Tong thoi gian thuc hién: 15 (ngay lam viéc) x 08 gio = 120 gio

Bugc | Donvithyc | Ngudi thyc N&i dung cong viéc Thoi gian Bibu méu/két qui
thuc hién hign hign o1 AUNg cong vis thuc hign a
\ Nhan hd sol® kiém tra, huéng dan, phan loai
Trung tam theo quy dinh, cdp nhat vao phan mém
, PVHCC, o Juy dinn, cap nnat vao phan - mel .| Giytiép nhan h so va hen tra két
Budc 1 Chuyén vién | chuyén Co quan, don vi quan ly liét si truéc 04 gio .
XTPT& -yen =0 quan, ¢om vi JEan 1y 1 ° qua
, khi hy sinh cap tinh hoac Bo Chi huy quan
HTDN tinh , . A N
su tinh Phong chuy&n mon.
3 Nhan ho 50> kiem {ra, hu;ong‘dan, pAhan I?a' 04 gio Gidy tiép nhan hd so va hen tra két
C d Van thu theo quy dinh, cap nhat vao phan mem UA
© -9 quai, don chuyén Phong chuyén mon a
vi quan ly liét 2 Z X
< truse khi h B6 phan Kiém tra, tham dinh ho so;
spruat Kl hy PPN Tham muu du thao két qua tha tuc hanh 80 gio Du thao giay xac nhan
. sinh cap tinh chuyén mén )
Budc 2 ) . chinh
(86 Lao dong — == " o
TB va XH néu ph(‘)né Kiém tra, duyét, trinh lanh dao 08 gio
(_:2(;3 Chi huy Lanh dao | Ky duyét vin ban 16 gio | Gidy xac nhan
quéﬁ su tinh - Cap s, dong dau, luu ho so; Gidy x&c nhan thong tin vé noi liét
i Van thu - Tra két qua cho Trung tdm PVHCC, 04 gio o hy sinh : g i
XTDT& HTDN tinh Y
Trung tam
Bude 3 PVHCC, Chuvén vian |- X&c nhan trén phan mém két thac quy trinh; 04qie | VAN ban cia So Lao dong — TB va
XTPT& y - Tra két qua TTHC cho ca nhan/té chuc g XH
HTDN tinh

9 Hé so gbm: ‘
Dbon dé nghi cap giay xac nhan thdng tin vé noi liét si hy sinh.
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